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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
Nl Tungtim— TINH HA TINH Poe lap - Tw do - Hanh phic
toangbaotinhoc@hatinh.
Co quan: Tinh Ha Tinh_§&: 5/18 + /QP-UBND Ha Tinh, ngay 3// thang ADndm 2017

Thoi gian ky: 01.11.2017
15:49:11 +07:00

QUYET PINH
Vé viée cong b thi tuc hanh chmh thudc linh vire quan ly cia
nganh Tw phdp 4p dung tai UBND cip xa trén dia ban tinh Ha Tinh

CHU TICH UY BAN NHAN DAN TINH

Cin ctr Luat T4 chitc chinh quyén dia phwrong ngy 19/6/2015;

Cén ctr cac Nghi dinh ciia Chinh phu: S5 63/2010/ND-CP ngay 08/6/2010 vé
klem sodt thu tuc hanh chinh; s§ 48/2013/ND-CP ngay 14/5/2013 stra ddi, bb sung mét
sb diéu ciia cac Nghj dinh lién quan dén klem so4t thit tuc hanh chinh; S§ 92/2017/ND-~
CP ngay 07/8/2017 sira dbi, bd sung mot sb didu cia cac Nghi dinh lién quan dén kiém
sodf thil tuc hanh chinh;

Cén cu Thong fir s§ 05/2014/TT-BTP ngay 07/02/2014 cta B Tw phdp huéng
din cong bd, niém yét thi tuc hanh chinh vA béo cdo vé tinh hinh, két qua thuc hién

kiém sodt thi tuc hanh chinh;
Xét 4 nghi ctia S& T phap tai Vin ban sb 637/STP-VP ngay 28/9/2017,

QUYET DINH:

Diéu 1. Cong bd kém theo Quyét dinh ndy 35 (ba muoi ldm) thi tyc hanh chinh
thude Iinh vuc quan 1y ciia nganh Tu phép ap dung tai UBND cép x4 trén dia ban tinh
Ha Tinh.

(Co danh muc va ndi dung cu thé kém theo).

Piéu 2. Quyét dinh nay c¢6 hitu lyc k& tir ngay ban hanh. Bai bo cic Quyét dinh
ciia UBND. tinh: $6 516/QD-UBND ngdy 29/02/2016 vé viéc cong b thi tuc hanh
chinh thudc linh vire quin 1y clia nganh Tu phép &p dung tai UBND cip x4 trén dia
ban tinh Ha Tinh va s6 4392/QD-UBND ngdy 11/11/2015 vé viéc cong bé cac thi tuc
hanh chinh thye hién lién thong thube tham quyén giai quyét cia UBND cip x4, co
quan ding ky cu tr va Bao hiém xa hoi cip huyén trén dia ban tinh Ha Tinh.

Pidu 3. Chanh Vén phong UBND tinh, Gidm dbc 8¢ Tu phép; Cht tich UBND
c4c huyén, thanh phd, thj xa; Chi tich UBND c4c x&, phudng, thi trin va céc td chir,
¢4 nhan c6 lién quan ciin cir Quyét dinh thi hanh./.

Noi nhan: KT. CHU TICH
- Nhu Didu 3; ' [

- Cuc Kiém sodt TTHC VPCP;

- Chi tich, cdc PCT UBND tinh;

- PVP UBND tinh (theo d&i KSTT);
- Luu: VT,KSTT (7b).

Giri: Ban gidy va Dién tir
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THU TUC HANH CHINH THUQC LINH VU'C
QUAN LY CUA NGANH TU PHAP AP DUNG TAI

UYBANNHANDANCAPXATRENBIABANTINHHATINH

(Ban hanh kém theo Quyét dinh s6: MY70OD-UBND ngay 34/ 40/2017 cia

Uy ban nhdn dén tinh Ha Tinh)

PHANI ]
DANH MUC THU TUC HANH CHINH

TT TEN THU TUC HANH CHINH TRANG
I | Linh vire ho tich

1 | Dang ky khai sinh 04-08
2 | Pang ky khai sinh c6 yéu t§ murée ngoai tai khu vire bién gidi 09-13
3 | Ding ky khai sinh cho ngudi 44 cé hd so, gidy t& ¢4 nhén 14-18
4 | Bang ky khai sinh Iuu djng 19-22
5 Lién théng céc thi tuc hanh chinh v& ding ky khai sinh, déng ky 23.34

thurdng trd, cp thé bao hidm y t& cho tré em dwdi 6 tudi
6 Llen thong céc thi tuc hanh chmh vé ding ky khai sinh, cip thé bdo 35.44
hiém y t& cho tré em dudi 6 tudi

7 | Ping ky két hon 45-48
8 | Ping ky két hon c¢6 yéu tb nuéde ngoai & khu vy bidn gioi 49-52
9 | Pang ky két hon luru dong 53-56
10 | Ping ky khai tir 57-60
11 | Dang ky khai tir ¢6 yéu t& nude ngodi & khu vre bién gidi 61-64
12 | Déng ky khai tr lru dong 65-68
13 | Ping ky gidm ho 69-72
14 | Pang ky chim ditt gidm ho 73-76
15 | Déng ky nhén cha, me, con 77-80
16 | DBing ky nhan cha, me, con c6 yu t§ mréc ngoai tai khu vire bién gi6i 81-84
17 | Ping ky khai sinh két hop ding ky nhan cha, me, con 85-90
18 | Diang ky lai khai sinh ' 91-95
19 | Ding ky lai két hon 96-99
20 | Dingky lai khai tir 100-103
21 | Thay 6i, cai chinh hd tjch (cho ngudi dudi 14 tudi); bd sung hd tich | 104-108
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TT TEN THU TUC HANH CHINH TRANG

22 | Cép Giy x4c nhén tinh trang hon nhén 109-113

23 | Cép ban sao trich luc hd tich 114-117

II | Linhk vire nuéi con nudi

1 | Bang ky viéc nudi con nudi trong nurde 118-124

2 | Dang ky lai viéc nudi con nubi trong nuédc 125-128
Giai quyet viéc ngudi nude ngodi cu tri & khu vye bién gidi nurée

3 129-135
lang giéng nhan tré em Viét Nam lam con nudi

II | Linh vue ching thue

1 Chung thyc ban sao tir ban chinh gidy to, vin ban do co quan cé 136-137
thAm quyén ciia Viét Nam cap hodc chiing nhén
Ching thuc chit ky trong gidy t&, vin ban (4p dung cho ca trudng

2 | hop ching thie diém chi va trudng hop ngudi yéu cau chimg thwe | 138-139
khong ky, khong diém chi dwgc)
Chimg thye hop ddng, giao dich lién quan dén tai san 12 ddng sin,

3 Ao z e 140-140
quyén str dung dat, nha &

4 | Chimng thyc di chiic 141-141

5 | Chitrng thuc van ban tir chdi nhan di san 142-142

6 Chitng thyc vin bén thda thuin phan chia di sdn ma di san la déng 143-143
san, quyén sir dung dat, nha &
Chirng thire vin ban khai nhén di sdn ma di sin 1a dong san, quyén

7 . y X 144-144
sir dung dat, nha ¢

8 | Chimg thye viéc stta di, bd sung, hity bd hop ddng, giao dich 145-146

9 Cip ban sao ¢6 chimg thyc tir ban chinh hop ddng, giao dich d& 147-147

dugce ching thuc




PHAN I
NOI DUNG CUA THU TYC HANH CHINH THUQC
LINH VU'C QUAN LY CUA NGANH TU PHAP AP DUNG
TAI UY BAN NHAN DAN CAP XA TREN DIA BAN TINH HA TINH

I. LINH VU C HQ TICH

1. Pang ky khai sinh

1. Trinh tr thire hién:

Buéc 1: C4 nhin ndp hd so tai Bd phan tiép nhén va trd két qua cia UBND cép
xd. Cong chirc T phap - H tich kidm tra hd so, trudng hop ho so chua dly du, hop 18
thi hwéng din nguoi ndp hé so bd sung, hodn thién theo quy dinh; trrdng hop khong
thé bd sung, hoan thién hd so ngay thi phai 14p vin ban huéng dén; trwdng hop hd so
dhy dn, hop 16 thi tiép nhan hé so.

Buéc 2: Cong.chirc Tu phdp - Hb tich trinh Chit tich UBND xa ky Giy khai
sinh.

Budc 3: Cong chire Tu phap - Ho tich chuyén két qua cho B§ phén tiép nhén va
tra két qua dé tra cho ca nhén.

*Luwuy:

+ Trudng hop ngudi yéu cAu ndp gidly t 12 ban sao dugo clp tir sb gbe hoe ban
sa0 duge chimg thve fr ban chinh thi ngudi tiép nhan hd so khéng duge yéu cu xudt
trinh ban chinh; néu ngudi yéu ciu chi ndp bén chup va xuét trinh ban chinh thi ngudi
tiép nhan hd so kidm tra, @i chiéu ban chup véi ban chinh va ky vao bin chup xéc
nhan vé viéc da dbi chidu noi dung gidy to d6, khong duge yéu cau ngudi di ding ky
ndp ban sao cd chimg thuc gidy tor d6.

+ Trudng hop phap ludt quy dinh xudt trinh gidy to khi déing ky hd tich, ngudi
tip nhn c6 trach nhigm kiém tra gidy tor xuét trinh, d6i chiéu v6i thong tin trong T&
Khai va tra lai cho ngudi xudt trinh, khéng dugc yéu ciu ngudi ding ky hd tich ndp
theém ban sao gidy t d6. Ngudi tiép nhn c6 thé chup 01 ban gidy to xuft trinh hogic
ghi lai théng tin cla gidy 1o xuét trinh @& luu ho'so.

+ Ngudi tiép nhén c6 tréch nhiém tiép nhin ding, du hd so ding ky ho tich theo
quy dinh cia phap ludt hd tich, khong duge yéu ciu ngudi ding ky ho tich ndp thém
gidy t& ma phap ludt hd tich khong quy dinh phai ndp.

2. Céch thire thire hién:

- Ngudi ¢6 yéu cdu ding ky khai sinh truc tiép thuc hién hodc iy quyén cho
ngudi khic thye hién viée ding ky khai sinh.

- Trye tiép tai tryu s& co quan hanh chinh nha nuéce hogic giri hd so qua hé théng
buu chinh hoic giti hd so theo hé théng dang ky hd tich tryc tuyén.

3, Thanh phén, s lugng hd so:

a) Thanh phin h so gdm:

* Gilly 1o phdi ngp:

- T& khai déing ky khai sinh (theo méu quy dinh);

- Ban chinh Gidy ching sinh.
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Truong hop khong cé Gidy ching sinh thi ndp vin ban ciia nguoi lam chu'ng x4c
nhén vé viéc sinh; néu khéng c6 ngudi 1am ching thi pha1 c6 gidy cam doan vé viée
sinh; truorng hop tré em bj bé roi thi phai c6 bién ban vé viée tré bi bé roi do cor quan
c6 thim quyén lap;

- Vin ban xdc nhan clia co s& y té da thue hién k¥ thuat hd tro sinh san cho viéc
mang thai hd dbi véi trucng hep khai sinh cho tré em sinh ra do mang thai ho.

- Truﬁmg hop iy quyén cho ngudi khéc 1am thay thi phdi c6 vin ban iy quyén
dugc cong chimg, chlmg thyre theo quy dinh ctia phap luit. .

* Gidy to phé di xudt trinh:

- Ban chinh mot trong céic glay t& chitng minh nhén thén 13 Gidy CMND, Hb
chiéu, Thé cin cude cong dan hodc gidy t& khéc ¢6 dén anh va thong tin ¢4 nhéin do co
quan c6 thdm quyén cap, con gié tri st dung ciia ngudi yéu ciu ding ky khai sinh;

- Ban chinh g1ay to chimng minh noi cr trit clia ngudi cha hodc ngudi me dé
chitng minh thAm quyén ding ky khai sinh (chi ap dung trong giai doan chuyén tiép);

- Gidy chitng nhan két hén ctia cha, me¢ tré em (néu cha, me c6 ding ky két hén;
.chi 4p dung trong giaj doan chuyén tiép). -

(Trucng ho’p gm hé so qua hé théng buru chinh thi Dphai giri kém theo ban sao co
chitng thiec cdce gidy to phdi xudt trinh. Truong hop nép hé so qua hé théng dding ky
truc tuyén thi phdi giri bn scan tir bén chinh)

b) S5 lugng hd so: 01 bd.

4. Thot han giéi quyét: Ngay sau khi nhén di hd so hop 1€ (nhan hd so sau 15 gi
ma khéng gidi quyét dwoc ngay thi tra két qua trong ngdy 1am viée tiép theo).

5.Déi tugng thye hién thi tuc hanh chinh: Ca nhén.

6. Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhén dan cép Xd noi cur tri clia ngudi cha hodic ngudi me thyc hién ding
ky khai sinh cho tré em;

- Uy ban nhén dan cp x4 noi 14p bién ban v& viéc tré bi bé roi déi véi trudng
hop dang ky khai sinh cho tré bj bé roi.

7. Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh.

8. Lé phi:

- 5.000 déng/trrdmg hop;

- Mién 1¢ phf déi véi trudng hep khai sinh diing han; ngudi thude gia dinh c6
cdng véi cach mang; ngucn thude hd nghéo; ngudi khuyét tat.

9. Tén miu don, mAu t& khai: T& khai dang ky khai sinh.

10. Yéu cau, diéu kién thye hién thi tyc hanh chinh: Khéng,

11. Cén cir phap 1y cia thi tuc hanh chinh:

- Luat Ho tich ném 2014,

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phil quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Hj tich;

- Théng tu sb '15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phép quy dinh chi
tiét thi hanh mot s didu cua Luat Ho tich va Nghji dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé didu va bién phép thi hanh Luit Hb
tich.

- Nghi quyét s6 26/2016/NQ-HDND ngay 15/12/2016 ctia HDND tinh Ha Tinh




quy dinh v& mirc thu, mién, gidm, thu, ndp, quan ly va stt dung cé4c khoén phi, 1€ phi
thudc thim quyén ciia HDND tinh trén dia ban tinh Ha Tinh;

- Cong vin sb 1288/HTQTCT-HT ngdy 15/9/2016 cia Cuc HY tich, qubc tich,
chimg thye - Bo Tu phap vé viéc diéu chinh mot s6 bidu mAu h tich ban hanh kém
theo Thong tur s6 15/2015/TT-BTP.




CONG HOA XA HQI CHU NGHIA VIET NAM
Dic 1dp - Ty do - Hanh phiic

TO KHAI DPANG KY KHAI SINH

Ho, chir dém, t8n NGUHT Y8U CAUL wvvv.vevivreceeeeeeeeeereeeeeee oo
Gidy to iy than: @ oo reese st st ese e eneenaees st o
NOTCU T @) o eoeveeeessviemmssmmssssssseseseeseesesesssssssssssssssoes oo seessssssssssesesese

------------------------------------------------------------------------------------------------------------------------------------

D& nghi co quan dang ky khai sinh cho nguwdi duéi day:
'Ho, chwdem,zten ......................................................................................................

------------------------------------------------------------------------------------------------------------------------------------

QUE QUAN! .ctvveteeteesersestis ittt aes s s s bttt eseeeeesse s s s e e et ss e sees e
Ho, chit d@m, t&8n REUHT ME: ..ocveeeeereeeieeeeeeeeeee e
Ném sinh: ............ Déantoe: wvvvremverernrene QUAC HCR: werveeeeeeeeeree e eseesesee s
e
Ho, chir dém, t€0 NZWOT CHA: ..ottt e
NaAM Sinh: oo, DAN tOC: vuvvrivorserereeerens QUAC tHEh: overeeeervecerer oo,
IR

T6i cam doan ndi dung dé nghi dang ky khaj sinh trén diy 1a diing sy that, dugc
sy thda thuén nhét trf cia c4c bén lién quan theo quy dmh phéap luat.

T6i chju hodn toan trach nhiém truée phap luit v& ndi dung cam doan cia minh.
Lamtai: ................ , RZAY ... . thdng ......... HAM ...coruen.n..
Nguoi yéu ciu
(Ky, ghi 8 ho, chit dém, tén)

------------------------------------------




Chi thich:
() Ghi r& tén co quan a8 ngh1 thwe hién viée ding ky khai sinh

@ Ghi 13 thong tin v& gidy to thy thén clia ngudi di dang ky (ghi s6, co quan cép,
ngay cip hd chiéu, chimg minh nhén dén hogc gidy t& hop 1€ thay thé)

Vi dy: Chimg minh nhén din s6 001089123 do Cong an thanh phd Ha Nai cp
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng tri; néu khong co noi ding ky thudng tra thi
ghi theo dia chi ding ky tam tri; truedng hop khong cb noi ding ky thudng trd va noi
ding ky tam trit thi ghi theo dia chi dang sinh séng.

® Trudng hop sinh tai co sé y t€ thi ghi rd tén cosd y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Nbi

- Tram y t& x& Dinh Béng, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s¢ 'y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: X&-Dinh Bang, huyén Tir-Son, tinh Béc Ninh.




2. Ping ky khai sinh ¢6 yéu t6 nuée ngoai tai khu viee bién giéi

1. Trinh tir thye hién:

Bude 1: Cé nhin ndp ho so tai B6 phén tip nhan va tra két qua cha UBND cAp
xd. Cong chire Tu phap - H§ tich kiém tra hd so, trudmg hgp hd so chua diy da, hop 1¢
thi hudng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phéi 18p vin ban hudéng din; trdng hop hd so
ddy du, hop 16 thi tiép nhan hd so.

Bude 2: Cong chitc Tu phip - Ho tich trinh Chit tich UBND xi ky Gidy khai
sinh.

Budce 3: Céng chirc Tu phap - Hd tich chuyén két qua cho B6 phén tiép nhan va
tra két qué dé tra cho c4 nhan.

* Luu y:

_+ Trudng hop ngudi yéu cdu ndp gidy t& 12 ban sao duge cAp tir sb gbc hodc ban
sao dugc chimg thue tir ban chinh thi ngudi tiép nhin hd so khong duge yéu ciu xuit
trinh ban chinh; néu ngudi yéu clu chi ndp ban chup v xuét trinh ban chinh thi ngudi

_ti€p. nhan hd_so-kidm.tra-d8i chidu ban: chyp-voi- ban-chinh: va-ky- vaorban-chup x4c
nhén vé vigc da"ddi chiéu ni dung gidy tor do, khong duoc yéu cAu ngudi di dang ky
ndp ban sao c6 chirng thue gidy tor d6.

+ Trudng hop phap ludt quy dinh xudt trinh gidy t& khi ding ky hé tich, ngudi
tiép nhén co6 trach nhiém kiém tra gifly to xudt trinh, déi chiéu véi théng tin trong Td
khai va trd lai cho ngudi xuét trinh, khéng duoc yéu ciu ngudi diing ky ho tich nop
thém ban sao gidy t&r d6. Ngudi tiép nhan co thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ciia gidy t& xult trinh ¢& luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so ding k¥ hd tich theo
quy dinh ctia phap luat ho tich, khéng duge yéu cdu ngudi dang ky hd tich ndp thém
gidy t& ma phdp ludt h tich khong quy dinh phai nop.

2. Céch thtrc thuc hién:

- Ngudi ¢6 yéu cdu dang ky khai sinh tryc tiép thuc hién hoic iy quyén cho
ngudi khéc thue hién viée ding ky khai sinh.

- Truc tiép tai try s& co quan hanh chinh nha nuéc. hoic giri hd so qua hé théng
buu chinh hogc giti hé so theo hé théng dang ky hé tich tryc tuyén.

3. Thanh phén, s6 lugng hd so:

a) Thanh phén hd so bao gdm:

* Gidy to phéi ngp:

- Tor khai dang ky khai sinh (theo mau quy dinh);

- Ban chinh Gidy chimg sinh; trudng hop khéng c6 Gidy chimng sinh thi ndp vin
ban ciia ngudi 1dm chitng x4c nhin vé viée sinh; néu khong ¢6 ngudi lam chimng thi
phai c6 gidy cam doan vé& viéc sinh.

- Viin ban xéc nhén clia co s¢ y té d4 thue hién k¥ thuét hé tro sinh san cho viée
mang thai ho d6i véi trudmg hop khai sinh cho tré em sinh ra do mang thai ho;

- Vin ban thoa thudn ciia cha, me v& viée chon quéc tich cho con. Trirong hop
cha, me chon quéc tich nu6e ngoai cho con thi vin ban thda thusn phai ¢6 x4c nhin
clia co quan nha nude c6 thdm quyén ctia nuée ngodi ma ngudi d6 13 cong dén;

- Bén sao gidy t& chitng minh nhén than, chirng minh noi thudng trtt & khu vue
bién gidi clia cdng dén nudc lang gidng;
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- Trudng hop &y quyén cho ngudi kbac lam thay thi phdi c6 vin bén dy quyén
duge cong chimg, chitng thie theo quy dinh ciia phép luét.

* Gidly 1o phéi xudt trinh:

- Ban chinh m{t trong céc gidy t& chimg minh nhén thén 13 Gidy CMND, Ho
chiéu, Thé c&n cudc cong dan hoc gidy t& khéc ¢4 dén &nh va théng tin ca nhén do co
quan c6 thim quyen cép, con gid tri sir dung ciia ngudi yéu ciu ding ky khai sinh;

- Ban chinh gié'y t& chiing minh noi thudng tri cita cha hodc me 14 cong dén Vigt
Nam d& xdc dinh thim quyén ding ky khai sinh (chi 4p dung trong giai doan chuyén
tip);

- Giéy chirng nhén két hén pﬁa cha, me tré em (néu cha, me cb dang ky két hon;
chi 4p dung trong giai doan chuy€n ti€p).

(Trwong hop gii hé so qua hé thdng buu chinh thi phdi giti kem theo bdn sao co
chitng thuc cde gidy t0 phdi xudt trinh. Truong hop ndp hé so qua hé thong ding ky
fruc tuyén thi phdi giti ban scan tir bdn chinh)

b) Sb lugng hd so: 01 bo.

4. Thoi han gidi quyét: Ngay sau khi nhén di hd-so hop 1& (nhén ho so sau 15 gid
ma khong giai quyét dugce ngay thi trd ket qua trong ngay lam viéc ti€p theo).

5. Péi twong thue hién thi tuc hanh chinh: C4 nhan.

6. Co quan thye hign thi tuc hanh chinh: Uy ban nhén dén cép xd & khu vue bién
gii noi cong dén Viét Nam thuong ird.

7. Kbt qué thyc hién thi tyc hanh chinh: Gidy khai sinh.

8. L& phi:

- 5.000 ddng/trudng hep; |

- Mi2n 1& phi d6i v6i trudng hop khai sinh diing han; ngudi thudc gia dinh ¢d
cong véi cach mang; ngudi thude hd ngheo; ngudi khuyeét tat.

9. Tén mau don, mAu t& khai: To khai déng ky khai sinh.

10. Yéu clu, diéu kién thye hién thi tuc hanh chinh:

- Cong dén nudce lang giéng 13 me hogc cha cna tré phai thudng trl tai don vi
hanh chinh twong duong cip xa ctia Viét Nam ticp giap véixd 0 khu virc bién gidi cla
Viét Nam noi c¢ong dan Viét Nam la cha hogc me cia tré thudng tri.

- Gidy to do o quan c6 thAm quyég clia nde lang giéng 13p, cip hodc x4c nhén
phai duge dich ra tieng Viét va c6 cam ket cia ngudi dich vé viée dich ding ndi dung.

11. Cin ctr phép Iy ctia thi tuc hanh chinh:

- Luét HO tich nim 2014; '

- Nghj dinh s& 123/2015/NB-CP ngay 15/11/2015 cua Chinh phi quy dinh chi
ti&t mot sb didu va bién phép thi hanh Luét H tich;

- Thong fu sc")'lS/gOlS/TT-BTP ngay 16/11/2015 clia B§ Tu phdp quy dinh chi
tiét thi hanh mot sé didu ctia Luft HJ tich va Nghj dinh s0 123/2015/NB-CP ngay
15/11/2015 cta Chinh phit quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat H§
tich.

- Nghi quyét s6 26/2016/NQ-HDND ngay 15/12/2016 cla HDND tinh Ha Tinh
quy dinh vé mtrc thu, mién, gidm, thu, ndp, quan Iy va str dung céc khodn phi, 1€ phi
thude thAm quyén ctia HDND tinh frén dia ban tinh Ha Tinh;




- Cong vin sb 1288/H‘TQTCT-‘I-IT ngay 15/9/2016 cia Cuc HJ tich, qubc tich,
chimg thyc - B§ Tu phap ve viée digu chinh mét sé bidu mau hs tich ban hanh kém
theo Thong tur s6 15/2015/TT-BTP.




CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phidc

TO KHAI PANG KY KHAI SINH

KAnh G Do ssassssressesssssssssssssssssssnssssossssssssssesssssssesess

Ho, chir dém, tén ngudi yéu CATLS creovveeerseesreseserssrissitesbassssssnsetsstorersasssrasssnsassnstssssas
GHAY 10 1Y THANE P evocvesssevsreeesesesessssrsssssssss s sarsss s
IOL G T @ oo eveseea e e ssssessseass s s bR s AR RSB0
Quan hé véi ngudi duge Khai Sinh: e
D& nghi co quan ding ky khai sinh cho ngwdi dwoi day:

HO, Chi @85 I isssssiene et s
Ngay, thang, ndm Sinh: ..., ghi BANE Chil: cevvevcraceeerereriirires
TUOL ST @ oo s s e st st sisseseasess st s s e s e e s e E s bR eSS SRR e s R AR S s bR e
Gidi tinh:...coovereiieieeninns DANOC: eevrerreerinresierns Quéc 11153 1 LT
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NAM Sinh: vveeeeererceenmenennnn. DA 1OC: corverrrvremerenmernans Quoc £ 51+] s L
TNOL CUE T @) oo vs e eveaeaeesiesersbebosseseanber s s sessesesensbsbasnersmsrasesbsbsa e R aas e s bR s a a2 e

To6i cam doan nédi dung d& nghj ding ky khai sinh trén ddy 13 ddng sy tht, duge
sur thoa thudn nhat tri cia cdc bén lién quan theo quy dinh phép luét.
Ti chiu hoan toan trach nhig¢m truéc phap lubt v& nbi dung cam doan ctia minh.
Lamtai: ooeevieiiiinnn, , BEAY veverninee thang ......... NAM v
Ngudi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)

..........................................




Chu thich:
D Ghi r5 tén co quan d& nghi thue hién viée dang ky khai sinh
® Ghi 18 thong tin v gifly to thy than ctia ngudi di ding ky (ghi s6, co quan cp,
ngady cdp hd chi€u, chirmg minh nhan dan hofic gidy t& hop 18 thay thé)
Vi du: Chimg minh nhan dan s 001089123 do Céng an thinh phd Ha Noi cp
ngay 20/10/2014.
©) Ghi theo dja chi diing ky thudng trt; néu khong ¢6 noi ding ky thudng tr thi
ghi theo dia chi ding ky tam trii; trurdng hop khéng c6 noi ding ky thudémg tri va noi
ding ky tam tri thi ghi theo dia chi dang sinh séng.
® Trudmg hop sinh tai co s& y t& thi ghi 16 tén co s&' y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bc Ninh.
Trurdng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi dy: X4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.




3. Diing ky khai sinh cho ngu¥i da ¢é hd so, gidy t& ¢4 nhin

1. Trinh tu thyc hién:

Buge 1: C4 nhan ndp hd so tai B phén tiép nhan va trd két qua cia UBND cp
x&. Cong chirc Tu phdp - Ho tich kidm tra hd so, trudng hop hd so chira ddy di, hop 18
thi huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong

A .

thé b sung, hoén thién ho so ngay thi phai 1dp vén ban huéng dén; trudng hop ho so
dly dit, hop 1€ thi ti€p nhén ho so va viét phiéu hen tra ket qua.

Buée 2; Cong chirc Tu phép - Ho tich trinh Chu tich UBND xi ky Gidy khai
sinh.

Budge 3: Cong chirc Tu phép - HG tich chuyén két qua cho B phan tiép nhin va
trd két qua dé tra cho ¢4 nhén.

* Lau y: |

+ Trudng hop ngudi yéu ciu ndp gidy to 12 ban sa0 dugc cép tir sb gbe hogc ban
sao dugc chimg thye tir ban chinp thi ngudi tiép nhén hd so khong duge yéu cau xuét
trinh ban chinh; néu ngudi yeu cdu chi ndp ban chup va xuat trinh ban chinh thi ngudi
tiép’nh:é_in h6-s0- ki'érrLtrg,-dﬁi chiéu—bz';n-chup véi-ban chinh-va ky vao ban chup xac
nhén v& viéc d4 doi chicu ndi dung gidy to do, khéong duge yéu cau ngudi di déng ky
ndp bén sao c6 chimg thye gidy t& do.

~ + Trudng hop phap ludt quy dinh xubt trinh giéy’tc‘y khi ddng ky ho tich, nguoi
tiép nhén c6 trich nhiém kiélrn tra gidy t& xudt trinh, d6i chicu v6i thong tin trong TO
khai va tréa lai cho ngwoi xuét trinh, khong dugc yéu cau ngudi ding ky hd tich nép
thém ban sao gidy t& do. Ngudi tiep nhdn ¢6 ghé chup 01 ban gidy td xudt trinh hodc
ghi lai thong tin clia gidy t& xudt trinh d€ hru ho so.

+ Ngudi tiép nhén 6 tréch nhigm tiép nhén ding, du hd so ding ky ho tich theo
quy dinh cda phdp luit hd tich, khong dugc yéu cdu ngudi ding ky ho tich ndp thém
gidy t& ma phap lufit hd tich khong quy dinh phéi ndp.

2. Céch thirc thye hién:

- Ngudi c6 yéu ciu ding ky khai sinh truc tiép thyc hién hogc ly quyén cho
ngudi khic thyc hién vigc déng ky khai sinh;

- Trye tiép tai tru s& co quan hanh chinh nhd nuéc hogc g hd so qua hé théng
buru chinh hojic giri hd so theo hé thong ding ky h tich truc tuyén.

3. Thanh phﬁn, sb luwong hd so:

a) Thanh phin hd so gdm:

* Gidy t& phdi ngp:

- T& khai ding ky khai sinh (theo méu quy dinh);

- Viin ban cam doan vé viéc chua duge dang ky khai sinh;

- Bén sao toan bd hd so, gidy t clia ngudi yéu ciu hoic hd so, gidy to, tai ligu
khéc trong d6 c6 cdc thong tin lién quan dén ndi dung khai sinh ciia ngudi 46, gom:
Giay CMND, :Thé cin cudce ‘cc“)ng'dﬁn hodc HQ chidu; S ho khéu, SO tam trd, gidy to
chitng minh vé noi cu trd; Bang tot nghi¢p, Giay chimg nhén, chimg chi, hoc ba, ho so
hoc tdp do co quan dao tao, quan Iy gido dyc ¢ tham quyen cap ho#c.x4c nhén; Qiﬁy
to khac ¢6 thong tin vé ho, chir dém, tén, ngay, thang nam sinh ctia ¢4 nhén; Gidy to
chitng minh quan hé cha, me, con;

-‘Vén ban x4c nhin ciia Thi tredng co quan, don vi v& viéc nhitng n@,i dung khai
sinh gbm ho, chit dém, tén; giGi ifnh; ngiy, thing, nam sinh; dén tdc; quoc tich; qué




quén; quan hé cha, me, con phl hep v6i hd so do co quan, don vi dang quan Iy déi véi
truéng hop ngudi yéu cdu ding ky khai sinh 13 c4n bd, cbng chire, vién chirc, nguoi
dang cOng tic trong Iuc lugng vii trang; '

- Trudng hop ity quyén cho ngudi khic 1am thay thi phéi ¢6 vin ban 1ty quyén
dugc cong chirng, chimg thuc theo quy dinh ctia phdp ludt. Néu ngudi duge uy quyén
1a Ong, ‘ba, cha, me, con, v¢, chong, anh, chi, em rudt cia ngudi Uy quyeén thi vin bél‘l
uy quyén khéng phdi cng chirmg, chimg thuc nhung phai ¢6 gidly to chimg minh v&
moOi quan hé v6i ngudi Uy quyén.

* Gidy to phdi xudt trinh:

- Bén chinh mét trong cdc gidy t& chimg minh nhén than 1a Gidy CMND, Ho
chiéu, Thé ciin cude cdng dan hoic gidy t& khac c6 dén anh va thong tin ¢4 nhén do co
quan c6 thim quyén c4p, con gi4 tri str dung clia ngudi yéu ciu ding ky khai sinh;

- Ban chinh gidy t& chiing minh noi cu tri dé x4c dinh thdm quyén ding ky khai
sinh (chi 4p dung trong giai doan chuyén tiép).

' (Truong hop giti hé so qua hé théng buu chinh thi phdi giti kém theo bdn sao c6
chilng thuc cdc gidy t6 phdi xudt trinh. Trudng hop nép ho so qua. hé_thong ding ky
tryc tuyén thi phdi giri ban scan tir ban-chinh).

b) S8 Iwong hd so: 01 ba.

4. Thai han giai quyét:

- Trong th&i han 02 ngay 1am viéc, k€ tir ngay nhan da hd so hop 1&.

Trong trudng hop phéi x4c minh thi thdi han gidi quyét khong qué 13 ngay lam
viéc (khong tinh thoi gian giri véin ban yéu cau va thoi gian tra 161 két qua x4c minh),

5. Déi tugng thye hién thi tuc hanh chinh: C4 nhan.

6. Co quan thyc hién thi tyc hanh chinh: Uy ban nhén dan cép x& noi ngudi yéu
cdu dang ky khai sinh cur tra.

- Co quan phéi hop: Uy ban nhan dén cdp x4 noi ngudi yéu ciu ding ky khai
sinh cr tri trude day.

7. Két qua thyc hién thil tuc hanh chinh: Giy khai sinh.

8. L& phi:

--5.000 ddng/truomg hop;

- Mién 1¢ phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude hé
ngheéo; ngudi khuyét tit.

9. Tén mau don, méu td khai: Td khai dang ky khai sinh.

10. Yéu céu, didu kién thyc hién thi tyc hanh chinh:

- Céng dén Viét Nam cur trii trong nude, sinh trude ngdy 01/01/2016, chua duge
ding ky khai sinh nhung da c6 ho so, gidy t& c4 nhéan (ban chinh hodc ban sao duge
ching thuc hop 18) nhu: Gidy to thy than; S8 ho khiu; Sé tam trd; giy t& khic do co
quan nha nude ¢ thdm quyén cia Viét Nam cép.

- Nguoi déng ky khai sinh c6 trdch nhigm ndp diy dit ban sao céc gidy 3, hd so
cd nhan (n€u c6) va phai cam doan d4 ndp du cic gidy t& minh c6.

11. Cin cir phép 1y ctia thi tuc hanh chinh:

- Ludt Ho tich nam 2014;

. - Nghij dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mGt s6 dicu va bién phap thi hanh Luat Ho tich;




- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phdp quy dinh chi
fiét mot sb didu cia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngdy 15/11/2015
ciia Chinh phit quy dinh chi tiét mot sb didu va bién phdp thi hanh Lugt HO tich;

- Nghj quyét s6 26/2016/NQ-HDND ngay 15/12/2016 cia HDND tinh Ha Tinh
quy dinh vé mirc thu, mién, gidm, thu, ndp, quan 1y va sir dung cac khoén phi, 1& phi
thude thAm quyén ciia HDND tinh trén dia ban tinh Ha Tinh;

- Cong vén s6 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc Ho tich, quéc tich,
chimg thue - BY Tu phap v& viéc didu chinh mdt sb bidu mau ho tich ban hanh kém
theo Thong tu s6 15/2015/TT-BTP.




CONG HOA XA HOI CHU NGHIA VIET NAM
Dc ldp - Tr do - Hanh phiic

TO KHAI PANG KY KHAI SINH
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Tbi chju hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ciia minh.
Lamitai: ................ , NEAY vervin. thdng ......... nam .. ..eeeeeenne..
Ngudi yéu ciu
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Chil thich:
) Ghi 13 tén co quan @& nghi thye hién viéc ding ky khai sinh
@ Ghi rd thong tin vé gidy to tiy than cia ngudi di ding ky (ghi sé, co quan cép,
ngay cip hd chiéu, chimg minh nhén dén hofc gify t& hop 16 thay thé)
Vi dy: Chimg minh nhan dan s 001089123 do Céng an thanh phé Ha Nai cép
ngiy 20/10/2014.
®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi dang ky thudng tri thi
ghi theo dia chi ding ky tam tr(i; tnrong hop khong c6 noi ding ky thudng ird va noi
dang ky tam tra thi ghi theo dia chi dang sinh sOng.
@ Tridmg hop sinh tai co s& y t& thi ghi 16 tén co sd'y té va dia danh hanh chinh
Vi du: - Bénh vién Phy san Ha Noi
- Tram y té x& Dinh Bang, huyén Ti Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi ¢o s6 y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: X4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.




4. Ping ky khai sinh lru dong

1. Trinh tyr thire hién:

Bude 1: Cong chitc Tu phép - Hb tich cip xa duge giao nhiém vu ding ky khai
sinh Tuu dfng c6 trach nhiém chudn bj ddy dit mu To khai ding ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thuc hién ding ky Iuu déng tai nha riéng hoic tai dia
diém to chirc ding ky Iuu ddng, bdo ddm thuan loi cho ngudi din.

Tai dia dié‘rp dédng ky h¢ tich Iru dong, céng chirc tr phép - ho tich huéng dz?:m
ngudi yéu cau dién day du thong tin trong T khai déng ky khai sinh; kiém tra céc gidy
to 1am co s cho vige ding ky khai sinh, viét Phiu ti&p nhan hd so.

Buée 2: Céng chirc Tu phép - H9 tich trinh Chi tich UBND xd ky Gidy khai
sinh,

Bude 3: Cong chirc Tu phép - H§ tich dem theo Gidy khai sinh va S5 ding ky
khai sinh d€ tré két qué cho ngudi ¢6 yéu cAu tai dia diém ding ky hru dong.

2. Céch thtre thye hién: Tryc tiép tai nha riéng hotc tai dia diém té chirc ding ky
luu dong.

3. Thanh phénysé-hrong hd so:

a) Thanh phin hd so gdm:

* Gidy 1o phdi ngp:

- Tt khai déng ky khai sinh (theo miu quy dinh);

- Bén chinh Giy chimg sinh;

Trudng hop khéng c6 Gidy chtng sinh thi ndp vin ban clia ngudi lam chirng x4c
nhén vé vie sinh; nén khong c6 ngudi lam chimg thi phai ¢6 giay cam doan vé viéc sinh;

- Vin ban x4c nhan ctia co 56 y t€ da thyc hién ky thust hd tro sinh san cho viée
mang thai h¢ doi véi trudng hop khai sinh cho tré em sinh ra do mang thai hd.

* Gidy to phdi xudt trinh:

. - Ban chinh mdt trong céc gidly t& chimg minh nhan thén Ia Gidy CMND, Ho
chiéu, Thé cén cuge cdng dan hogc gidy to khic ¢6 d4n 4nh va thong tin ¢4 nhén do co
quan ¢6 thdm quyén cap, con gid tri str dung ctia ngudi yéu ciu déng ky khai sinh;

- Ban chinh gié"ly to chimg minh noi cur trit cia ngudi cha hoic nguoi me dé
chimg minh thdm quyén didng ky khai sinh (chi 4p dung trong giai doan chuyén tiép);

- Gidy chimg nhén két hén cia cha, me tré em (ndu cha, me ¢6 ding ky két hon;
chi 4p dung trong giai doan chuyén tiép).

b) 86 Iwong hd so: 01 bo.

4. Thoi han giai quyét: Trong 03 ngdy 1am viéc, ké tir ngdy nhéan di hd so hop 18.

5. Déi tugng thyc hién thu tuc hanh chinh: C4 nhan.

6. Co quan thyc hién thit tuc hanh chinh: Uy ban nhén dén c4p x4 noi cur tri ciia
nguoi cha hodce ngudi me.

7. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh.

8. L& phi:

- 5.000 @dng/trudmg hop;

- Mi€n 1€ phi dbi v6i trudng hop dang ky khai sinh dfing han; ding ky cho ngudi
thudc gia dinh c6 cbng vdi cach mang; ngudi thude hé nghéo; ngudi khuyét tat.

9. Tén mAu don, mAu t& khai: Toy khai déng ky khai sinh.

10. Yéu cAu, didu kién thye hién thd tuc hanh chinh;

T umA sy e =




Tré em sinh ra rpé cha me bi khuyét tat, 5m bénh khong thé di dang ky khai sinh
cho con; cha me bj bit, tam giam hodc dang thi hanh an phat th ma kh()ng con ong ba
ndi, ngoai va ngudi thén thich khéc hoéc nhiing ngudi nay khong c6 dicu kién di dédng
ky khai sinh cho tre.

11. Can cif phép Iy cia thd tuc hanh chinh:

~ Luit Ho tich ndm 2014,

- Nghj dinh s& 123/2015/NBD-CP ngay 15/11/2015 cia Chinh pht quy dinh chi
tiét mot sb didu va bién phép thi hédnh Ludt H tich;

- Thong tu sb6 15/2015/TT-BTP ngay 16/ 11/2015 cia B Tu phép quy dinh chi
tiét mot s6 dieu cta Lugt HY tich va Nghi dinh s0 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phii quy dinh chi tiét mft so di€u va bign phép thi hanh Luét H§ tich;

- Nghi quyét s 26/2016/NQ-HDND ngdy 15/12/2016 cia HDND tinh Ha Tinh
quy a‘mh ve muc thu, mién, gidm, thu, ndp, quan Iy va st dung cdc khoan phi, 1& phi
thudc thAm quyén cita HDND tinh trén dja ban tinh Ha Tinh;

- Céng van s 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc HJ tich, qubc tich,
chimg thye - B'Q TiF phép vé viée di€u -chinh mft-sd bicu méauhd tich-ban-hanh-kém
theo Théng tw s6 15/2015/TT-BTP.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lip - Ty do - Hanh phite

TGO KHAI PANG KY KHAI SINH
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T6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 13 ding sy thit, dugc
st thda thudin nhét tr ctia cdc bén lién quan theo quy dinh phép Iuét.

T6i chju hoan toan trach nhiém trudc phap luit vé nodi dung cam doan ctia minh.
Lamugic ................ s BEAY wererernene thdng ......... HAM oevrvennn.
Nguwdi yéu chu
(KY, ghi rd ho, chit dém, tén)



Chui thich:
() Ghi 15 tén co quan d& nghi thyc hién vigc déng ky khai sinh
(2)’ Ghi r6 thong tin vé gidly t& ty than ciia ngudi di dang ky (ghi s8, co quan cp,
ngay cip ho chitu, chimg minh nhén dan hodc gidy to hop 1€ thay the)
Vi du: Chirng minh nhén dén s 001089123 do Céng an thanh phd Ha Nai cép
ngay 20/10/2014.
®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi dang ky thudng trl thi
ghi theo dia chi ding ky tam trd; trwong hop khong c6 noi dang ky thudng trd va noi
ding ky tam trd thi ghi theo dia chi dang sinh song.
® Trromg hop sinh tai co sd' y t& thi ghi 18 t8n co sO'y té va dia danh hanh chinh
Vi dy: - Bénh vién Phu san Ha Noi
- Tram y té x& Pinh Béng, buyén Tur Son, tinh Béic Ninh.
Trudng hop sinh ra ngoai co s’y té thi ghi dia danh ctia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: X Dinir Bang, huyén Tir Son, tinh Bée Ninh.
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5. Lién thong cdc thi tue hanh chinh vé ding ky khai sinh, ding ky thuong
trit, cap thé bio hiém y té cho tré em dusi 06 tudi

1. Trinh ty thue hién:

Buée 1: Ngudi ¢6 yéu cu ndp hd so tai B phan tiép nhan v tra két qua cita
UBND cép x4.

Bude 2: Cong chire Tu phép - Hf tich kiém tra hd so, trrdng hop hd so chua diy
dd, hop 18 thi huéng din ngudi ndp hé so bd sung, hoan thién theo quy dinh; trudng
hop khong thé bé sung, hoan thién hd so ngay thi phai 14p vn ban huéng din; truong
hop hd so dung quy dinh thi tiép nhan hé so, viét gidy nhan hd so va hen trd két qué
cho c4 nhan, thyc hién viéc ding ky khai sinh theo quy dinh.

Budce 3: Cong chic Tu phép - H$ tich Idp hd so diang ky thudng trt, hd so dé
nghi cdp thé bao hiém y t& ¢& UBND cAp x4 chuyén hd so dén co quan ding ky cu tra
va Bao hiém x4 hoi cip huyén.

Budc 4: Ngay sau khi tiép nhin hd so do UBND cép x4 chuyén dén, co quan
ding ky cu trti va Bao hiém x4 hoi cAp huyén kiém tra hd so, thuc hién ding ky
thiromg trit, cAp. the bao.hiém y té.va tra két.qua cho-UBND. cAp.x4..

Budc 5: Sau khi nhin dugc két qua cia co quan ding ky cu trti va Béo hiém x3
hoi cp huyén, UBND cAp x4 tra két qua lién théng tai Bo phin tiép nhan va tra két
qua UBND cép xa.

Buéc 6: Cé nhan nhan két qué thyc hién thi tue hanh chinh tai B$ phén tiép nhan
v tra két qua UBND cp x4.

Trudng hop ngudi ndp hé so ¢6 yéu cdu nhan két qua qua dich vu chuyén phét
thi ding ky véi UBND cép x4 va phai tra phi dich vu chuyén phit theo quy dinh.

Trudng hop ngudi ndp hd so ¢6 yéu ciu nhin két qué timg loai thi tuc trye tiép
tai co quan cé thAm quyén giai guyét thi khi ndp hd so tai UBND cdp x& phai yéu cdu
cu thé timg loai dé ghi vao phiéu hen va ngudi ndp hd so s& duge tree tiép nhéan két
qua theo yéu cdu tai cic co quan c6 thim quyén gidi quyét.

2. C4ch thirc thue hién: Ngudi c6 yéu cu thue hién truc tiép hoic ty quyén cho
ngudi khac thye hién tai UBND cip xa.

3. Thanh phén, sb lugng hd so:

a) Thanh phan h so, gdm:

* Gidy to phdi ndp:

- To khai ddng ky khai sinh (thco miu quy dinh);

- T& khai tham gia bdo hiém y té (theo miu TK1-TS);

- Phiéu béo thay d4i ho khau, nhn khéu (theo mAu BK02);

- Ban chinh Gidy chimng sinh do co s y t& noi tré em sinh ra cip; néu tré em sinh
ra ngodi co s y té thi gifly ching sinh dwgc thay bing van ban xéc nhan cia ngudi
lam ching; trzong hop khéng ¢6 ngudi 1am chimg thi ngudi di khai sinh phai lim gidy
cam doan v& viée sinh 1a ¢6 thuc. Péi véi trrong hop tré em bi bo roi thi ndp bién ban
vé viéc tré em bi bé roi thay cho gidy chtmg sinh.

Trudmg hop ding ky khai sinh cho tré em sinh ra do mang thai h$ thi ndp thém
vin ban x4c nhan cita co sd y té d4 thuc hién k¥ thuit hé trg sinh sin cho viéc mang
thai hé.

- Ban chinh S8 h khiu.



Trudng hop tré em c6 cha, me nhung khong ding ky thudng trd chng cha, me ma
dang ky thudng tri cling véi ngudi khdc thi phai c6 ¥ kién bang vén ban clia cha, me,
¢6 xac nhin ciia UBND cdp x8; ¥ kién dong y cua cht hé va 86 hd khdu ctia chi hd.

- Trudng hop Uy quyén cho ngudi khic 1am thay thi phéi c6 vin ban ty quyén
dwoc cong chimg, chimg thire theo quy dinh ciia phép luét.

* Gidy to phdi xuiit trinh:

- Bén chinh mdt trong céc gidy to ching minh nhén thén 12 Gidy CMND, Ho
chiéu, Thé cin cudce cong dén hodc gidy & khéc ¢b d4n &nh va thong tin c4 nhin do co
quan c6 thdm quyén cép, con gid tri sit dung clia ngudi yéu chu;

- Gidy chimg nhdn két hén ciia cha, me tré em (néu cha, me c6 déng ky két hon;
chi 4p dung trong giai doan chuyén tiép).

b) S5 lugng hd so: 01 bd.

4. Thoi han gidi quyét: Khong qué 10 ngiy lam viéc, ké tr ngay nhén da hd so
hop 1&. Trong do:

-‘Uy ban nhén dén cAp x4: Thyc hién ding ky khai sinh ngay trong ngdy; trudng
hop ho so tiép nhan sau 15 gi ma khong.gidi quyét-duge ngay trong ngay thi tién
hanh gidi quyét trong ngdy 1am viéc ti€p theo.

Sau khi ddng ky khai sinh xong, UBND cép x ¢6 trich nhi¢m 1ép va chuyén ho
s0 ding ky thudng tri va hd so clp the béo hiém y t€ cho tré em dudi 06 tudi dén co
quan c6 thdm quyén trong thoi han 01 ngay lam viée.

- Co quan ding ky cu tr va Bdo hiém x4 hoi chp huyén thyc hién dbng thoi vige
dang ky thurdng trii va cp thé bao hiém y t€ cho tré em dudi 06 tudi trong thoi han cu
thé nhu sau:

+ Co quan ding ky cu tro: Khong qué 07 ngdy lam vige.

++ Bao hiém x& hoi cAp huyén: Khong qud 05 ngdy 1am viée.

Trutmg hop hd so chua ding quy dinh md UBND céip x4 phai hoan thién ho so
theo y&u chu cia co quan ding ky cu trd, Béo hiém x& hoi thi thoi han gidi quyet duge
kéo dai thém khong qua 01 ngy lam vige.

Péi v&i cac xd cach xa tru s& co quan Bao hidm x4 hoi cdp huyén hofic co quan
ding ky cu tri tr 50 kmtrd- 1€n, giao thong di lai kho khin, chua dugc két ndi Internet
thi thi han tra két qua duge kéo dai thém nhung khéng qué 03 ngdy lam viéc.

5. D6i twong thuc hién thi tue hinh chinh: C4 nhan.

6. Co quan thye hién thi tuc hanh chinh: UBND cép x4, co quan dang ky cu trt
va Béo hi€ém x3 hoi cap huyén.

7. Két qua thye hién thi tuc hanh chinh: Gifly khai sinh, S5 h¢ khéu d ding ky
thudng trit cho tré em, Thé bdo hiém y te.

8. L& phi:

- L& phi ding ky khai sinh:

+5.000 ddng/trudmg hop;

+ Mién 1& phi d6i v6i trudng hop khai sinh ding han; ngudi thude gia dinh ¢6
cOng v6i cdch mang; ngudi thuge ho ngheo; ngudi khuyst tat.

- MiZn 18 phi cAp thé bio hidm y té.

- Mi&n 18 phi ding ky cu tra.

9. Tén méu don, miu to khai:

: o A .



~ T& khai ddng ky khai sinh;

- Phiéu b4o thay ddi hd khau, nhan khiu;

- T khai tham gia bao hidm y té.

10. Yéu cau, diéu kién thuc hién thit tuc hénh chinh: Khong,

11. C&n ¢t phdp ly cia thi tuc hanh chinh:

- Luit HO tich nim 2014;

- Luét Cu trt ndm 2006 (dugc sira d6i, bd sung tai Luat stra ddi, bd sung mot sé
diéu ctia Luat Cir trii néim 2013);

- Luat Béo hiém y t& nim 2008 (duge sira dbi bd sung tai Luat stra 51, bd sung
mét sb didu ctia Luat Bdo hiém y té nim 2014); -

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mdt s6 didu va bién phap thi hanh Luat H tich;

- Théng tw s 15/2015/TT-BTP ngay 16/11/2015 ctia B$ Tu phip quy dinh chi
tiét thi hanh mot sb didu ciia Luat Hp tich vi Nghj dinh s& 123/2015/ND-CP ngdy
15/11/2015 ctia Chinh phti quy dinh chi tiét mdt sé diéu va bién phép thi hanh Luat Hp

-tich..

- Théng tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngdy 15/5/2015 ciia Bo
Tu phép, B Cong an, B§ Y té hudng din thie hién lién théng céc thti tuc hanh chinh
vé dang ky khai sinh, ding ky thudng trt, cAp thé bio hiém y t& cho tré em dudi 6 tudi;

- Théng tur s6 36/2014/TT-BCA ngay 09/9/2014 cia Bé Céng an ban hanh quy
dinh v& biéu mAu sir dung trong ding ky, quan Iy cur tri;

- Quyét dinh sb 595/QD-BHXH ngdy 14/4/2017 ctia Téng Gism ddc Béo
hiém x4 hoi Viét Nam ban hanh quy trinh thu bio hiém xa héi, bio hidm y té, bao
hiém thét nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; quan Iy sé bao hiém
xd hoi, thé bao hiém vy té;

- Nghj quyét s6 26/2016/NQ-HDND ngay 15/12/2016 ciia HDND tinh Ha Tinh
quy dinh v& mirc thu, mién, giam, thu, ndp, quén ly va sir dung cdc khoan phi, 18 phi
thuge thim quyén ciia HDND tinh trén dia ban tinh Ha Tinh;

- Cong vin sb 1288/HTQTCT-HT ngay 15/9/2016 ctia Cuc Hb tich, qudc tich,
chimg thirc - B§ Tur phép v& viée didu chinh mét s6 biéu m&u hd tich ban hanh kém
theo Théng tu s6 15/2015/TT-BTP.



CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc 1ap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

GAY 10 1Y THAN: @ ooooesoeerreseeersessesssses st s s
NOL G A @ oo sesseseseseese s e s s e R R R R R bR R
Quan hé véi ngudi duge khai Sinh e
P2 nghi co quan ding ky khai sinh cho ngwdi dwéi day:

Ho, chilt @8I, T8I ce.vveeecirtetier ettt
Ngay, thang, nam sinh: ... ghi DANG ChlE: cvevereererennsnemrirenssrrnesens

QUE QUATLL <v1resseesresersssonansssesssiesssssssssesssenss st AR S 2

Ho, chit d8m, t8n DEWAT ME: vt s
Nam s1nh ............ DANtOC: coervrerreniiiinnnns Quoc [ 7511 LR

Ho, chit d8m, t&n ngWT Chat e
NEAM SN evvrerrenerenseeriiranes DAN OC: vveveeernnrrersssensans QUBC tCR: cvereeerrrnrerenemiireaerens
NOL O T DY et sss bbb s s s e

T6i cam doan ndi dung @& nghi ding ky khai sinh trén dy la ding s that, duge
s thoa thudn nhét tri ctia céc bén lién quan theo quy dinh phdap luft.

T4i chiu hodn todn trach nhiém trude phap fudt v& ndi dung cam @oan cia minh.
Lamtai: ...oooooiiiiis s BEAY vrvrerenns thang ........ AAM ceoverneirinn
Ngudi yéu ciu
(K, ghi v ho, chit dém, tén)
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Chu thich:
O Ghi & tén co quan &8 nghj thuc hién viée dang ky khai sinh
@ Ghi 5 théng tin vé gidy t& tiy thin ctia ngudi di ding ky (ghi s, co quan cép,
ngay chp h chiéu, chimg minh nhén dén hoic gidy t& hop 18 thay thé)
Vi dy: Chimg minh nhén dén s6 001089123 do Céng an thanh phd Ha Nbi cp
ngdy 20/10/2014.
®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi dang ky thudmg trG thi
ghi theo dia chi déng ky tam tr; trudng hop khéng c6 noi ding ky thudng trti va noi
dang ky tam trd thi ghi theo dja chi dang sinh séng.
® Trudmg hop sinh tai co s& y té thi ghi 15 tén co s& y t& va dia danh hinh chinh
Vi du: - Bénh vién Phu san Ha N6i
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Trudng hop sinh ra ngodi co s¢ y té thi ghi dja danh ciia 03 cAp hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: X3 Dinh Bang, huyén Tt Som, tinh Bic Ninh.



M3Au HKO02 ban hinh
theo TT sb 36/2014/TT-
BCA ngay 09/9/2014

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiie

PHIEU BAO THAY POY HO KHAU, NHAN KHAU
Kinh giti: .oveeneinnnns vt

1. Thong tin v& ngudi viét phiéu bao
1 HO VALEL D oo eesssseseesessssssessesssssssssssssessesssssssssssessen 2. Gi6i tinh: .veeene
3, CMND 88! cvververeeeerseiresemssresssssesesssisissenss 4, HO chibu s8:...vveerereecereerressisissenans
5. NOT tHUINE T crverrrersereseresssisrersssrsseserrssssstbssi st e e
6. Dia Chi Ch8 & NIGIL DAY cvvereeeverresssssmsesssssssssssssassssssss s s s
S8 QBN thoaT HEIM DB crveresseseresreeeeessesssssissenssmsssssssssssssssssssssssss s aaeasss st
II. Théng tin vé ngwdi cé thay @51 ho khiu, nhin Kkhiu

1. HO VAED D4 oeiseeseeereenmsresnsss s s s sisissen 2. Gi6i tinh: .verenen.
3. Ngay, thang, nim sinh:....../c.ed oo 4, Dan toe: ....... 5. Qubc tich: .o
6. CMND 887 ovvvreerreemersressseanes 7. HO Chibit S8: e eeeeemeeersssisssssserecressssssmsmssssssssssnees
Q. INOL SIIIN! svvverrerereececssossssessssenstassarsssssessstshassonssnssnsssesotsnisssesstenararsssssastistestsssscasisss
Q. NGUYEIL QUATL 1vceorrsrusstrsrsniimssesssorssersssimsstisissssssssmsssssensshiss s s s st
10. Nghé nghi8p, NOT 1AM VIBC! wuueueemsrcsermsremsstsssessmssmstsin s
11. NOT TRUTNE T ceverrerererrisesriesesssrsisssstscssesstssts s sns st ssass shssss s ee
12. Dia chi chd G MM NAY: .eceeevermruensrsssimssrsesssssserissss s s s sarees
S8 QBN thOal HEM DEL iesesersrreceessesssmasissssssssssssssssssssessssssssssssassssssssisssassssasssseesesesss
13.Hovaténchihd: ooeeeeeeennnnieniinnns 14. Quan hé v6i chi ho: wvvvveerriicenne
15. Noi dung thay di ho khéu, nhin khau

------------------------------------------------------------------------------------------------------------------------------------

16. Nhitng ngudi cing thay dbi:

TT Hovatén | Ngay, | Giéi | Noi Nghé | Dan Qube CMND 36| Quan hé
thdng, | tinh | sinh | nghigp | toe tich |(hoiic Hj |v6i ngwdi
nim sinh chiéusb)| c6 thay
abi



...... , hgay....thdng....ndm... e, REAY... thdng....ndm...

Y KIEN CUA CHU HO @ NGUGI VIET PHIEU BAO
(Ghi rd ni dung va ky, ghi 5 hp tén) (KY, ghi v ho tén)

XAC NHAN CUA CONG AN (4):

....................................................................................................................................
....................................................................................................................................
e L L
....................................................................................................................................
....................................................................................................................................

------------------------------------------------------------------------------------------------------------------------------------

...... Ngay...thdng...ndm...
TRUONG CONG AN:...........
(KY, ghi r6 ho tén va dong dau)

(1) Viét chit in hoa di: déu

(2) Ghi tom téit ngi dung thay ddi hé khdu, nhdn khdu. Vi du: ding ky thwong tri,
tam tru; thay déi noi dang ky thuong tri, tam trii; téch sé hé khdu; diéu chinh nhiing
thay déi trong s6 ho khdu ...

(3) Ghi r5 y kién cda chil h§ 1 dong Y cho ding ky thudng tri, déing kp tam tri
hodc dong y cho téch s6 ho khédw: chi ho ky va ghi vd ho tén, ngdy, thing, ndm.

(4) Ap dung déi véi truong hgp: Xdc nhdn viéc cong dan trude déy dé ding ky
thieong trit va trudng hop cdp lai s6 hg khdu do bi mdt.

Ghi chii: Truong hop nguoi viét phidu bdo ciing la ngudi cé thay doi hj khéu,
nhdn khdu thi cong dén chi cén ké khai nhitng ngi dung quy dinh tai muc Il
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Mau TK1-TS '
(Ban hanh kém theo QD s0:
595/0P-BHXH ngay 14/4/2017

ciia BHXH Viét Nam)
BAO HIEM XA HOQI CONG HOA XA HOI CHU NGHIA VIET NAM
VIET NAM Poc l4ap - Tw do - Hanh phiic
TO KHAI

THAM GIA, PIEU CHINH THONG TIN
BAO HIEM XA HOI, BAO HIEM Y TE

131 1 =10 LUV

I. Phin k& khai bit budc

[01]. Ho vA t80 (Vidt Cht I HORY: weveververonresereresssessssrsssssssssssissesssssss s ssssssssssssees
[02]. Ngdy, théng, nim sinh: ...../......./...... [03]. GI6T th! veovevererinsiniineresinnenee
[04]. Qubc tich .vvvveneenann, [05]. DA OC! cvverrevseeessesncemssnressssssasssrssnnssess
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phudng, thi tran): coreeereressisseniens
[06.2]. Huyén (quén, thi x&, Tp thude tinh): .............. [06.3]. Tinh (Tp): vvvvvenee
[07]. Pia chi nhén hd so: [07.1]. S8 nha, dudng phd, thOn XOM:.euwemmseeerereenssssssens
[07.2]. X& (phudng, thi tran): coovvveeeiiireerinne [07.3] Huyén (quan, thi xa, Tp
010 TR 1131 PSPPSR RS
[07.4]. TINR (TP): cerernererssrssrassrsessssmmrsseessmsssssismssssesssmnsansnssasssssssansssssasesssassssans s
[08]. Ho tén cha/ me/ ngudi gidm ho (@i v6i tré em didi 6 tubi): ..uvvvvvsmvevsscereecn
I1. Phin ké khai chung
[09]. M 56 BHXH (8 cAp): .ooveeeerrireresnnns [09.1]. S§ dién thoai lién hé: .oeeeevenns

[09.2]. S6 CMND/ H chibu/ Thé CAI CUGC: ..ovvvvvvessserrcesssssssenssssessnssssssisssssssssssen
[10]. M 55 o gia dinlt (8 CAD): ceverrerreressesesssssssssssssssssssssassssssessesssssesasssosssssissssmase

(truong hop chica ¢ ma hg gia dinh thi ké khai b6 sung Phy lyc dinh kém to
khai)

[11]. MUC ti80 GONE: .orvrerecrirmrsnersarrenssasssenss [12]. Phuong thitc d6ng: ...veeveeseeeenees




XAC NHAN CUA PON VI T6i cam doan nhitng néi dung ké khai
(chi dp dung doi véi nguoi lno dong thay 1a ding va chiu trdch nhiém trudc phap luat

déi ho, tén dém, tén; ngay, thdng, nim vé nhitng ndi dung da ké khai
sinh) ey NEAY ... ... thdng ...... ndm
Ngwdi ké khai

(KY, ghi ré ho tén)




HUONG DAN LAP
T khai tham gia, didu chinh théng tin béo hidm x3 héi, bio hiém y té
(Mau TK1-TS)
a) Muc dich:

- K& khai céc thong tin ngudi tham gia BHXH, BHYT, BHTN va thanh vién Ho
gia dinh khi khong c6 mé s BHXH.

- K& khai khi 6 yéu cdu didu chinh thong tin tham gia BHXH, BHYT, BHIN,
BHTNLD-BNN nhw: nhan than, chirc danh nghé, phwong thirc déng, noi déng ky
KCB ban dau ...

b) Trdch nhi€m l4p:

- Ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi gidm hd (881 v6i Tré em duéi 6 tuéi).

¢) Thoi gian idp:

- Dbi v6i ngusi lao dong cing tham gia BHXH, BHYT, BHTNLP-BNN; ngudi
chi tham gia BHXH bt budc; ngudi tham gia BHXH tyr nguyén: Khi tham gia khi

chira dwoc cip ma s& BHXH hojc diéu chinh théng tin tham gia BHXH, BHYT,
BHTN, BHTNLD, BNN.

- Dbi v6i ngudi chi tham gia BHYT:
+ Tré em duéi 6 tudi chwra dwge cip thée BHYT;
o F Nguoi tham gia khi ¢6 didu chinh théng tin; ngudi tham gia chua dugce clp ma
s0 BHXH.
d) Phuong phép lép:
[01]. Ho vA tén: ghi ddy dit ho, chit dém vA tén bing chit in hoa ¢6 déu clia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN
[02]. Ngay thang ndm sinh: ghi d“a‘:y du ngay thdng ném sinh nhr trong gifly khai
sinh hodic chitng minh nhan dén, h§ chiéu, thé cdn cudc.
[03]. Gidi tinh: ghi giGi tinh cia ngudi tham gia (néu 12 nam thi ghi tr “nam”
hogc néu 12 nit thi ghi tir “nd™).
_ [04]. Quéc tich: ghi nhu trong gifly khai sinh hogc chimg minh nhén dén, hd
chiéu, thé cén cude.

[05]. Dén tdc: ghi nhu trong giéy khai sinh ho#ic ching minh nhén dén, ho chiéu,
thé cén cude.

[06]. Noi ding ky Gidy khai sinh: ghi r5 tén x& (phudng, thi trén); huyén (quén,
thi x4, thanh phé thudc tinh), tinh, thanh phd d4 déng ky gidy khai sinh.

Trudmg hop chua x4c dinh dugc noi cép gidly khai sinh I8n déu thi ghi nguyén
quén (trueong hop sat nhap, chia tich dia giéi hanh chinh thi ghi theo tén dja danh tai
thoi diém k& khai) hoic ghi theo noi ding ky ho khiu thudng trd hodc tam tril.

[07). Dia chi nhfn hd so: ghi ddy di dja chi noi dang sinh séng dé co quan
BHXH g tra sé BHXH, thé BHYT hodc két qua giai quyét thd tuc hanh chinh khéc:
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sé nha, dudng phé, thén x0m; x& (phudng, thi trAn); huyén (quin, thi x4, thanh phé
thudc tinh); tinh, thanh ph.

[08]. Ho tén cha hoic me, hodc ngudi gidm hd (4p dung dbi véi tré em duéi 6
tudi): Ghi ho tén cha hodc me hoic nguou gidm hd.

[09]. M& s6 BHXH: ghi ma so BHXH d4d duge co quan BHXH da cip (chi ap
dung déi véi treomg hop da dugc cip ma s6 BHXH khi didu chinh thong tin); truréng
hop khong nhé ma s6 BHXH thi ngudi ké khai ¢6 thé tra cfru ma sé BHXH tai Buu
di€n vén hoa xa hodc dia chi: hitp://baohiemxahoi.gov.vn hoic phéi hop véi Co quan
BHXH hodc Pon vi sir dung lao dong, UBND x4, Dai 1y thu/nha truong, Co s& trg
giip xa hoi, Co s& nudi dudng, diéu dudng thwong binh va ngudi ¢6 cong; Co sd glao
duc nghe nghiép thudc nganh lao dong, thwong binh va x4 hoi va co quan quén ly ddi
trgng & x4c dinh ma sé BHXH.

Trudng ho op k khong xac dinh duge ma s6 BHXH ma c6 s6 sb BHXH hojic sb thé
BHYT thi ghi s6 s BHXH hoiic sb thé BHYT.

Trudng hop x4c dinh duge ma sb BHXH nhung khéc sb s6 BHXH thi ghi m3 s6
BHXH vio-chi tiéu.niy va ghi-bb:sung.sé sé BHXH vio.chi titu [14].

[09.1]. 86 dién thoai 1ién hé: ghi s dién thoai lién hé (néu co).

[09.2]. So chiing minh nhén dan/Ho chiéw/Thé can cuée: ghi s6 chitng minh nhén
dan hogc ghi s8 ho chiéu hodc ghi sé Thé cin cude.

[10]. M2 h gia dinh: ghi ma ho gia dinh da dugc co quan BHXH da cAp (chi 4p
dung dbi véi trudmg h0'p di duoc cap ma s BHXH khi diéu chinh théng tin); trudng
hop khéng nhé ma s6 BHXH thi ngudi ké khai cé thé tra cfru ma s6 BHXH tai dia chi:
http://bachiemxahoi.gov.vn hodic phéi hop véi Co quan BHXH hoic Don vi sir dung
lao dong, UBND x4, Dai Iy thu/nha trudng, Co sé trg gitp x3 héi, Co sé nudi dudng,
diéu dudng thuong binh va ngudi ¢6 céng; Co s& giéo duc nghe nghiép thudc nganh
lao dong, thuong binh va xd hdi va co quan quéan 1y déi tugng dé xac dinh ma ho gia
dinh.

[11]. Mitc tién déng (4p dung dbi véi ngudi tham gia BHXH tu nguyén): ghi
muc thu nhip théng do ngudi tham gia BHXH tir nguyén lua chon.
[12]. Phuong thirc déng (ap dung | d6i v6i ngudi di lao ddng & nude ngodi, ngudi

tham gia BHXH ty nguyén): ghi cu thé phuong thire déng 12 03 thédng hodc 06 thing
hodc 12 théng ...

[13]. Noi ding ky KCB ban dAu: ghi noi diing ky khdm bénh, chira bénh BHYT
ban d4u (danh sich ding ky noi KCB ban diu duge co quan BHXH thong bédo hing
nim giri cho cho don vi, UBND x4, dai Iy thu).

[14]. Noi dung thay ddi, yéu cu: ghi ni dung yéu cdu thay d6i nhu: ho tén, ngay
thdng nam sinh, cic théng tin lién quan dén chirc danh, nghé nghi€p, cbng viéc,
phuong thirc déng, noi ding ky KCB ban dau ..

[15]. Hb so kém theo:
- Bbi véi ngudi diéu chinh thdng tin, ghi cc loai gidy t& chirmg minh.

- Pbi véi ngudi tham gia duge huéng quyén loi BHYT cao hon, ghi c4c loai gidy
to chitng minh,
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San khi hoan tt viéc ké khai, ngudi tham gia ky ghi 8 ho tén. Trudng hop ké
khai thay dbi v& nhan thén (ho, tén dém, tén; ngdy, thdng, nim sinh, gioi tinh) da ghi
trén s& BHXH, thé BHYT thi phai c6 xdc nhan cla don vi noi ngudi lao dong dang
1am vigc. D81 v6i ngudi dang béo lwu thdi gian dong BHXH thi khong phéi xédc nhén.



6. Lién thong cic thd tuc hanh chinh vé diing ky khai sinh, cip thé bdo hiém
y té cho tré em dwéi 06 tudi

1. Trinh ty thue hién:

Budce 1: Ngudi cb yéu ciu ndp hd so tai B phin tiép nhan va tra két qua cia
UBND cp x4.

Budéce 2: Céng chie Tu phap Ho tich klem tra hd so, trudng hop hd so chua day
da, hgp 1€ thi hu’éng dan ngudi nop ho so bd sung, hoan thién theo quy dinh; trurdng
hop khong thé bd sung, hoan thién hd so ngay thi phz’n 14p vin ban huéng din; trirdng
hop hd so ding quy dinh thi tiép nhan hd so, viét gidy nhin hd so vi hen tra két qua
cho cé nhén, thue hién viée dang ky khai sinh theo quy dinh.

Budc 3: Céng chie Tu phép - Hé tich 1ap hd so dé nghj cdp thé bao hiém y té dé
UBND cép xa chuyén hd so dén co quan Bao hiém x& hdi cip huyén.

Bude 4: Ngay sau khi t1ep nhan hd so do UBND chp xa chuyen dén, Bao hidm xa
hoi cAp huyén kiém tra hd so, thue hién cdp thé bao hiém y té va tra két qua cho
UBND cidp x&.

Buéc-5+ Sau khi nhan duge két qua cia:Bio. hiém xa hoi- cap huyén, UBND: cap—
x4 trd két qua lién thong tai B6 phén tidp nhén va tra két qua.

Burge 6: C4 nhén nhan két qua thue hién thi tuc hanh chinh tai B4 phan tiép nhan
va tra két qua UBND cip xa.

Truéng hop ngudi ngp hd so ¢ yéu cAu nhan két qua qua dich vu chuyén phét
thi ding ky v6i UBND cdp x& va phai tra ph1 dich vu chuyén phdt theo quy dinh.

Trudng hop ngudi nop hd so c6 yéu ciu nhan két qua timg loai thi tyc trye tlep
tai co  quan c6 thAm quyén giai guyet thi khi nop hd so tai UBND cip x& phai yéu cdu
cu thé timg loai dé ghi vao phiéu hen va nguoi nop hd 50 s€ dugc truc tiép nhan két
qué theo y8u ciu tai céc co quan ¢6 thdm quyen giai quyét.

2. Céch thire thyre hién: Ngudi ¢6 yéu cAu thirc hién true tiép hodic Gy quyén cho
ngudi khac thue hién tai UBND cip xA.

3. Thanh phan, sb [ugng hd so:

a) Thanh phén hé so, gbm:

* Gidy to phdi-ngp:

- T khai ddng ky khai sinh (theo miu quy dinh);

- T& khai tham gia bao hiém y té (theo miu TK1-TS);

- Bén chinh G1ay chung sinh do co s& y té noi tré em sinh ra cap, néu tré em sinh
ra ngodi co s& y té thi gidy chimg sinh duge thay bing vin ban xéc nhén cla ngudi
lam ching; truc‘.mg hop khéng cé ngudi 1dm chimg thi ngudi di khai sinh phé.l lam gidy

cam doan vé viéc sinh 1a c6 thye. 1-301 vai trudng hop tré em bj bo roi thi ndp bién ban
v& viéc tré em bj bé roi thay cho gidy chitng sinh.

Truong hep déng ky khai sinh cho tré em sinh ra do mang thai h¢ thi nop thém
vin ban x4c nhén cta co s& y té d4 thyuce hién k¥ thuat hd tro sinh san cho viée mang
thai hd.

- Trudng hop 1y quyén cho ngudi khéc 1am thay thi phai ¢ vin ban dy quyen
duge cbng chirng, chung thue theo quy dinh ciia phap luat.

* Gidy to phdi xuiit trinh:
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_ - Ban chinh mft trong cdo giby to chimg minh nhén than la Gidy CMND, Ho
chieu, The cén cude cong d4n hoic gidy t& khdc c6 dén &nh va thong tin ¢4 nhén do co
quan c6 tham quyén cap, con gié trj sit dung clia ngudi yéu cau;

- Giky chimg nhan két hén cia cha, me tré em (néu cha, mg c6 ding ky két hén;
chi 4p dung trong giai doan chuyén tiép). '

b) Sé lugng hd so: 01 bd.

4. Thoi han giai quyét: Khong quéa 07 ngy 1am viéc, ké tir ngdy nbén du hd so
hop 1é. Trong do:

- Uy ban nhin dén cép xd: Thyc hién ding ky khai sinh ngay trong ngay; trudng
hop hd so tiép nhdn sau 15 gi ma khéng giai quyét duge ngay trong ngay thi tién
hanh giai quyét trong ngay lam viéc tiep theo.

Sau khi dang ky khai sinh xong, UBND cAp x4 c6 tréch nhigm 13p va chuyén hd
so cip thé bao hiém y t& cho tré em dudi 06 tudi dén Bao hiém x hai cip huyén trong
théd han 01 ngay lam viéc.

_ -Bio hiém x4 hoi cip huyén thie hién cép thé bio hiém y té cho tré em dudi 6
tudi trong thoi han 05 ngay lam vige.

Trudng hop hd so chua dung quy dinh ma UBND cép x& phai hoan thién hd so
theo yéu ciu cta Bao hiém xa hoi thi théi han giai quyét duge kéo dai thém khéng qua
01 ngay lam vige.

D& véi chc xd céch xa try s& co quan Béo hiém xa hi cfp huyén tir 50 km trd
1én, giao théng di lai kho khén, chua duge ket noi Internet thi thii han tra két qua dugce
kéo dai thém nhung khdng qud 03 ngay lam viéc.

5. Péi twong thyc hién thi tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thit tuc hanh chinh: UBND cép x& va Bio hiém xa hoi cip
huyén.

7. Két qué thuc hién thil tuc hanh chinh: Giy khai sinh, Thé bao hiém y té.

8. L& phi:

- L& phi ding ky khai sinh:

+ 5,000 ddng/trrdng hop;

+ Mi&n 18 phi dbi v6i trudng hop khai sinh ding han; ngudi thude gia dinh co
cbng v&i cich mang; ngudi thude ho ngheo; ngudi khuyet tét.

- Mi&n 18 phi cAp thé bao hiém y té.

9. Tén mau don, miu t& khai:

- T khai déng ky khai sinh;

- T& khai tham gia bdo hiém y té,

10. Yéu ciu, didu kién thyc hién tha tyc hanh chinh: Khéng.

11. Cén ctt phép ly cua thi tuc hanh chinh:

- Luét H6 tich n&m 2014,

- Ludt Béo hiém y t& nam 2008 (duwoc sta @di bd sung tai Luét sia dbi, b sung
mot 6 didu cia Lugt Bao hidm y t€ nam 2014);

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luft Ho tich;

- Théng tu sé’IS/QOISITT-BTP ngay 16/11/2015 cia B Tu phép quy dinh chi
tiét thi hanh mot s6 diéu cia Luat H tich va Nghi dinh sb 123/2015/ND-CP ngay
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+ 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 didu va bién phép thi hanh Lust Ho
tich.

- Thong tu lién tich sb 05/2015/TTLT-BTP-BCA-BYT ngdy 15/5/2015 cua Bo
Tu phép, B4 Cong an, B Y té huéng dan thye hién lién théng céc thu tuc hanh chinh
vé ding ky khai sinh, ding ky thudng tri, cép thé bao hidm y t& cho tré em duéi 6 tudi;

- Quyét dinh sé595/QD-BHXH ngdy 14/4/2017 cita Téng Gidm déc Bao
hiém xa héi Viét Nam ban hanh quy trinh thu bao hiém x& héi, bao hiém y té, bao
hiém thét nghiép, bao hiém tai nan lao dfng, bénh nghé nghiép; quan Iy sb bio hiém
x4 hoi, thé bao hidm y té;

- Nghi quyét sé 26/2016/NQ-HDND ngay 15/12/2016 ciia HDND tinh Ha Tinh
quy dinh vé mitc thu, mi&n, giim, thu, ndp, quan Iy vi sit dung céc khoan phi, 1& phi
thudc thim quyén ctia HDND tinh trén dja ban tinh Ha Tinh;

- Cong van s6 1288/HTQTCT-HT ngiy 15/9/2016 cia Cuc Hé tich, quéc tich,
chimg thure - Bd Tu phap v& viée didu chinh mét s6 bidu miu hé tich ban hanh kém
theo Théng tu s 15/2015/TT-BTP.




CONG HOA XA HQOI CHU NGHIA VIET NAM
Pge lap - Tw do - Hanh phic

TG KHAI DANG KY KHAI SINH

GHAY 10 1Y ThAN: P ovvveseeeeseseerersesessssssssnssss s srsssse s e
TNOL CU T @) oroveeeeeesesessesessessss e ser s ia s s s st s R bbb bR bR e A s
Quan hé v6i ngudi dugc khai SInhi e
Pé nghi co- quan ding ky khai sinh cho ngudi dwéi day:

Ho, chit @8I, tBI: ....ovviriiiriememsrrsaseses e
Ngay, thang, nim Sinh: e ghi bANE Chit:.ureeereemserisensanermassssenees

------------------------------------------------------------------------------------------------------------------------------------

QUE QUAIL 1uueerecremmsesiasemsssstasssss s ra s b s RS SE s e
Ho, chit d8m, t8n NZUYT ME: evvreeeecr it e
NAM Sinh: weveeerere DAN O vuerrreerensenseeenns QUOC HERE wrvverreeressersserimesssssssssssensrsaseess
INOL CUT 2 Do e essse s snsmr s sb e s sas e ssas s e Rt s s a e s s R e s a e
Ho, chit dém, t8n nZU¥E ChaA: oo
NAM SiNh: ceecvvreriirreeeenes DANtOC: cevueerrerrnssiensenns QUABC tiCh: woueeereereesereeeresirrenens
NOL CU AT D oot sseessessessrsssesesbsarsse b st ssssti st bes ceeeeraresses s sesaren

T6i cam doan ndi dung d& nghi ding ky khai sinh trén diy la ding su thét, duge

sy thoa thudn nhét trf cia céc bén lién quan theo quy dinh phép luit.

Tbi chiu hoan todn trach nhiém trrée phdp ludt v& ndi dung cam doan ctia minh.

Ngwoi yéu clu
(K3, ghi r8 ho, chit dém, tén)

------------------------------------------



Chi thich:
) Ghi 15 tén co quan ¢ nghj thue hién viée dang ky khai sinh
(2)’ Ghi r5 théng tin vé gifly to tity thén ciia ngudi di ding ky (ghi s, co quan cép,
ngdy cap hd chiéu, chitng minh nhén d4n ho#c gidy to hop 1é thay thé)
Vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh phé Ha N¢i chp
ngay 20/10/2014,
®) Ghi theo dja chi ding ky thudng tri; néu khéng c6 noi ding ky thudng trd thi
ghi theo dia chi déng ky tam trli; trudng hop khéng ¢6 noi ding ky thudng tri va noi
déng ky tam trdi thi ghi theo dja chi dang sinh séng.
® Trudmg hop sinh tai co s& y té thi ghi 16 tén co s& y t& va dia danh hanh chinh
Vi dy: - Bénh vién Phy san Ha Noi
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Truong hop sinh ra ngodi co sé y té thi ghi dia danh ciia 03 cAp hanh chinh (xa,
huyén, tinh), noi sinh ra.
Vi dy: X4 Dinh Bang, huyén Tir Son, tinh Bic Ninh..




Méau TK1-TS ’
(Ban hanh kém theo OD s6:
595/0Db-BHXH ngay 14/4/2017

ctia BHXH Viét Nam)
BAO HIEM XA HOI CONG HOA XA HOI CHU NGHIA VIET NAM
VIET NAM Pioc lap - Tw do - Hanh phic
TO KHAY

THAM GIA, PIEU CHINH THONG TIN
BAO HIEM XA HOIL BAO HIEM Y TE

KR I wovereerreereeseseseseemeeessessssssssssssssss s ssssseseers

L. Phin ké khai bit bujc

[01]. Ho va tén (Viét Chit in hoa): .covermmeerimnissnmresssesssssisnsssrsssissessseemsssssnssstssens
[02]. Ngay, thang, ndm sinh: ...../....... [oo... [03]. Gidi tinh: ...t
[04]. QUACtiCH vvvveeeereeereerreeee [05]. DAROC! ceveeriesreressenesnsssessnersensseemssssss
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phudng, thi trdn): .ccccovevericnerrrrrrsrr.
[06.2]. Huyén (quédn, thi x&, Tp thudc tinh): .............. [06.3]. Tinh (Tp): ..evvvruene
[07]. Pia chi nhan hd so: [07.1]. $6 nha, dudng phd, thon XOM:..vvveerrcrcrnsssnenne
[07.2]. X& (phudng, thi trAn): vveeeereeiiinneninns [07.3] Huyén (qudn, thi x4, Tp
110001111 1) SO O T P PRRSRTS
[07.4].THIN (TP): wuerveerererererssnmmmsssssssssssssssssessssssscessssesessssssisssssssssssnssassesmsssssssssssisssns
[08]. Ho tén cha/ me/ ngudi gidm hd (367 v6i tré em du6i 6 tu6h): ovvvvreeverrrernrrre
IL. Phin k& khai chung
[09]. Ma s5 BHXH (48 c4p): vveeeereeeueeriennns [09.1]. S dién thoai lién h&: .....eeee.
[09.2]. S6 CMND/ H chidu/ ThE CAN CUGC: ..cvvvvvsriresersrssmrissessssssssssssssesssssss s
[10]. M3 58 ho gia dinh (A7 CAD): veveemsseerseiircermesnemsismesmserssssssssssssssssassssesssssssss
(tredng hop chira ¢6 ma hi gia dinh thi ké khai bé sung Phy luc dinh kém t6

khai)
[11]. MUC ti8N GORE: v.urveerrresressereseresoreesrinsies [12]. Phuong thirc GONg: ..vveerersrnenes
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XAC NHAN CUA PON VI T61i cam doan nhitng ndi dung ké khai
(chi dp dung déi véi nguoi lao dng thay 1a diing. va chju tréch nhiém truée phép luét
doi ho, tén dém, tén; ngdy, thdng, ndm vé nhu‘ng ndi dung d4 k& khai
sinh) vieerevereny NEAY e, thdng ... nGM

Nguwdi ké khai
(K, ghi o ho tén)
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HUONG DAN LAP
To khai tham gia, didu chinh théng tin bao hiém xa hoi, bao hifm y té
(Miu TK1-TS)
a) Muc dich:

- K& khai céc théng tin ngudi tham gia BHXH, BHYT, BHTN va thanh vién Ho
gia dinh khi khéng ¢6 mé s6 BHXH.

- K& khai khi ¢6 yéu cdu diéu chinh théng tin tham gia BHXH, BHYT, BHTN,
BHTNLB-BNN nhir: nhan than, chitc danh nghé, phuong thirc déng, noi ding ky
KCB ban diu ...

b) Trach nhiém 14p:

- Ngudi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi gidm ho (d6i v6i Tré em duéi 6 tudi).

c) Thoi gian 14p:

- b1 véi ngudi lao ddng cling tham gia BHXH, BHYT, BHINLD-BNN; nguc‘)'i
chi tham gia BHXH bat budc; ngudi tham gia BHXH tr nguyén: Khi tham gia khi
chwa duoc cp ma s6 BHXH hojc diéu chinh thong tin tham gia BHXH, BHYT,
BHTN, BHTNLP, BNN.

- D&i v6i ngudi chi tham gia BHYT:

+ Tré em dudi 6 tudi chwa duge cip thé BHYT;

_ *+ Ngudi tham gia khi 6 diéu chinh thong tin; ngudi tham gia chua duge cAp ma
s6 BHXH.

d) Phuong phép lép:

[01]. Ho va tén: ghi ddy dt ho, chit dém va tén bang chit in hoa c6 diu ciia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN

[02]. Ngay thdng ném sinh: ghi df‘?}y du ngay thang nam sinh nhr trong gidy khai
sinh hoge chitng minh nhén dén, h{ chiéu, thé cén cude.

[03]. Gioi tinh: ghi gioi tinh cua ngudi tham gia (néu 13 nam thi ghi tr “nam
hofic néu 14 ntt thi ghi tir “nit”

_[o4]. Quéc tich: ghi ninr trong gidy khai sinh hofic chimg minh nhén dén, hd
chiéuy, thé cin crée.

[05]. Dén tdc: ghi nhu trong gidy khai sinh ho#c chimg minh nhan dén, hd chiéu,
thé cén cude.

[06]. Noi déng ky Gidy khai sinh: ghi 10 tén x& (phlxbng, thi trdn); huyén (quén,
thi x4, thanh phé thugc tinh), tinh, thinh phd d2 ding ky gidy khai sinh.

Trudng hgp chua xéc dinh dwgce noi cdp gidy khai sinh 1in dau thi ghi nguyén
quén (trudng hop sat nhip, chia tach dia giéi hanh chinh thi ghi theo tén dja danh tai
thoi diém ke khai) ho#ic ghi theo noi ding ky hd khiu thudmg trd hoic tam tra.

[07]. Dia chi nhén hd so: ghi ddy dd dia chi noi dang sinh séng ¢ co quan
BHXH gtii tra s6 BHXH, thé BHYT hoic két qui giai quyét thii tuc hanh chinh kbéc:



s& nha, dudng phd, thén xém; xi (phudmg, thi trdn); huyén (quén, thi x4, thanh ph
thude tinh); tinh, thanh phé.

[08]. Ho tén cha hodc me, hoac nguorl gidm ho (4p dung dbi véi tré em dudi 6
tudi): Ghi ho tén cha hogic me hoic ngudi gidm ho.

[09] Mi s6 BHXH: ghi ma so BHXH d dugc co quan BHXH ¢ chp (chi 4p
dung d6i véi trudmg hop da duge cdp ma s6 BHXH khi didu chinh thdng tin); trudng
hop khong nhé ma s6 BHXH thi ngudi ké khai c6 thé tra ctru md s0 BHXH tai Buu
dién vin héa xd hoic dia chi: http:/bachiemxahoi.gov.vn hofic phédi hop véi Co quan
BHXH hodc Pon vi st dung lao dong, UBND x4, Dai ly thu/nha trudng, Co s& trg
gitp x& hoi, Co s& nudi dudng, diéu dudng thuong binh va ngudi c6 cdng; Co s& gido
duc nghe nghi€p thudc nganh lao dong, thuong binh va x& hdi va co quan quan ly dbi
tuong dé xac dinh ma sé BHXH.

Trudng hop khéng xac dinh duge ma s6 BHXH ma c6 sb sd BHXH hoic s6 the
BHYT thi ghi s6 s6 BHXH hoic sb theé BHYT.

Trudng hop xac dinh du'qc mi s6 BI-IXH nhung khic s6 sé BHXH thi ghi ma sb
BHXH vao chi tiéu-ny va ghi.bd sung s s& BHXH vao chi tiéu [14].

[09.1]. S§ dién thoai lién hé: ghi sé dién thoai lién hé (néu cé).

[09.2]. So chimg minh nhan dan/H§ chiu/Thé cin cude: ghi sb chiing minh nhén
d4n ho#c ghi s ho chiéu hodic ghi s Thé cin cuée.

[10]. M& h{ gia dinh: ghi ma hd gia dinh d& dugc co quan BHXH da cép (chi ap
dung dbi véi truomg hop dd dugc cip ma sé BHXH kh1 diéu chinh théng tin); trudng
hop khéng nhé ma s6 BHXH thi ngudi k& khai cé thé tra ctru ma sé BHXH tai dia chi:
http://bachiemxahoi.gov.vn hodc phéi hop véi Co quan BHXH hoic Pon vi sir dung
lao dong, UBND x4, Dai ly thu/nha trudng, Co s trg gitip x& hoi, Co sé nubdi dudng,
diéu dudng thuong binh va ngudi ¢6 cdng; Co sd gido dyc nghe nghiép thude nganh
lao dong, thwong binh va x4 hdi va co quan quan Iy dbi twong dé xac dinh ma ho gia
dinh.

[11]. Mt tién dong (ap dung dbi v6i ngudi tham gia BHXH tu nguyén): ghi
mire thu nhip thang do ngudi tham gia BHXH tir nguyén hra chon.

[12] Phrong thitc dong (4p dung dbi véi ngudi di lao dong & nude ngoai, ngudi
tham gia BHXH ty nguyén): ghi cu thé phmrong thic déng 1a 03 thdng hodc 06 thing
hozc 12 thing ...

[13]. Noi déng ky KCB ban dau: ghi noi ding ky kham bénh, chita bénh BHYT
ban dau (danh sach ding ky noi KCB ban diu duge co quan BHXH théng bdo hing
nam giri cho cho don vi, UBND x4, dai ly thu).

[14]. Noi dung thay ddi, yéu ciu: ghi ndi dung yéu ciu thay 601 nhu: ho tén, ngéy
thdng ndm sinh, cic thdng tin lién quan_ dén chirc danh, nghé nghiép, céng viéc,
phuong thitc déng, noi ding ky KCB ban diu ..

[15]. Hb so kém theo:
- Pbi véi ngudi didu chinh thdng tin, ghi cc loai gidy t& chirmg minh.

- D61 v6i ngudi tham gia dugc huéng quyén lgi BHYT cao hon, ghi c4c loai gidy
t& ching minh.




Sau khi hodn tit viéc ké khai, ngudi tham gia ky ghi 18 ho tén. Trudng hop ké
khai thay d&i v& nhan than (ho, tén dém, tén; ngdy, thing, ndm sinh, giéi tinh) di ghi
trén s6 BHXH, thé BHYT thi phai ¢6 xéc nhén ciia don vi noi nguodl lao dong dang
1am viée. Dbi v6i ngudi dang bio luu thdi gian déng BHXT thi khong phéi x4c nhén.




7. Piing ky két hon
1. Trinh ti thyc hién:

Buée 1: C4 nhén ndp hd so tai B phan tiép nhén va tra ket qua ctia UBND cép
x4. Cong chirc Tu phap Hb tich klem tra hd so, trurdng hop hd so chua ddy du, hop 1€
thi huong din ngudi nop ho so bd sung, hoan thién theo quy dinh; truong hop khéng
thé bé sung, hoan thi¢n hd so ngay thi phéi lap vén ban huéng dAn; truomg hop hb so
ddy a0, hop 18 thi tiép nhan hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chirc Tu phép - HS tich tham muu trinh Chii tich UBND cip xa ky
Gidy chitng nhén két hon.

Bude 3: Chu tich UBND cép x4 ky va trao G1ay chitng nhén két hon cho hai bén
két h6n tai UBND cép xa.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy tor la ban sao dugc cép tir sb gbe hogc ban
sao duge chitng thure tir ban chinh thi nguoi tiép nhén héd so khong duge yéu cdu xuit
trinh ban chinh; néu ngudi yéu cdu chi ngp ban chup va xuét trinh ban chinh thi ngudi
tiép- nhaxrhe*sor klenLtra,_dor chiéu-ban-chup-véi-ban_chinh va_ky. vao:ban. chiup xédc
nhén vé viéc da dbi chidu ndi dung gify t& d6, khong dwoc yéu cau ngudi di dang ky
nép ban sao ¢6 chiing thue gidy t&r d6.

+ Trudng hop phép ludt quy dinh xufit trinh glay t& khi déng ky hé tich, ngudi
tiép nhén c6 trach nhiém k1ern tra gidy t& xuét trinh, d01 chiéu véi thong tin trong T
khai va tra lai cho nguoi xut trinh, khéng dugc yéu ciu nguoi dang ky ho tich ndp
thém ban sao gidy tor dé. Ngudi tiép nhan c6 thé chup 01 ban gidy td xuét trinh hodc
ghi lai thong tin ctia gidy t& xuét trinh dé uu hd so.

+ Nguoi tiép nhan 6 trach nhiém tiép nhén ding, da hd so ding ky h tich theo
quy dinh ciia phép ludt h tich, khéng duge yéu cau ngudi ding ky ho tich ndp thém
gidy t& ma phép luat h tich khong quy dinh phai ndp.

2. Céch thtrc thuc hién: Tryec tiép tai tru s& co quan hinh chinh nha nuée.

3. Thanh phén, s6 lugng hd so:

a) Thanh phin hé so gdm:

* Gidy-tor phai ngp:

- T& khai dang ky két hon (theo mAu quy dinh);

- Ban chinh Glay xac nhén tinh trang hén nhin do co quan c6 thdm quyén cip
chua qué 6 thing dbi véi ngudi yéu cau ding ky két hon khong thudng trt tai xa,
phudng, thi trén noi ding ky két hon va dbi véi ngudi yéu cau ding ky két hon dang
hoc tép, lao ddng c6 thai han & nrée ngoai.

* Gidy to phdi xuit trinh:

- Ban chinh mét trong cdc glay t& chitng minh nhén than 13 Gidy CMND, Hé
chiéu, Thé cin cude cdng dan hoic glay to khéc ¢6 dén anh va thong tin ¢4 nhén do co
quan c6 thdm quyén cap, con gié tri st dung cta hai bén nam, ni;

- Ban chinh gidy t& chitng minh noi cu tri cda bén nam hodc bén nir dé x4c dinh
thdm quyén (chi 4p dung trong giai doan chuyén tiép).

b) 86 lugng hd so: 01 bd.

4. Thoi han g1a1 quyét: Ngay sau khi nhén di hd so hop [& (nhdn ho so sau 15 giyr
ma khéng giai quyét duge ngay thi tra két qua trong ngdy 1am viéc tiép theo). Trudng
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hop cin phai x4c minh didu kién két hon cta hai bén nam, nft thi thdi han giai quyét
khéng qué 05 ngay lam viéc.

5. Péi twong thic hién thi tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dén cip x& noi cu trl cla
bén nam hodc bén nit.

7. Kbt qua thye hién thi tuc hanh chinh: Gidy chimg nhin két hon.

8. L& phi: Khéng.

9. Tén miu don, mAu t& khai: To khai ding ky két hon.

10. Yéu cu, didu kién thye hién thi tuc hanh chinh:

2) Nam nir két hon v6i nhau phai tudn theo cc diéu kign sau:

- Nam tir &t 20 tudi trd 1én, nit tir ¢ 18 tudi trd 1én;

_ Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khéng bi mit ning lye hanh vi dén sy;

- Khong ciing gidi tinh;
-Viéc két hon khéng thude mdt trong céc trudng hop cém két hon, gdm:
+ Két hon gia tao;

+ T#o hon, cudng ép két hon, lira dbi két hon;

+ Nguoi dang ¢b6 vg, ¢0 chdng ma lgét hén hogc chung séng nhur Vg chdng véi
nggéi khéc hodc chua cd vo, chua ¢6 chdng ma két hon hodc chung song nhu vg
chdng vé6i ngudi dang c6 chong, ¢b vo;

+ K&t hon hodc chung séng nhu vy chdng giita nhitng nguoi cling dong méu vé
tryc hé; gitta nhitng ngudi ¢6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi;
gifta ngudi @& ting 12 cha, me nudi vdi con nudi, cha chong véi con dau, me v¢ v6i
con ré, cha dugng vdi con riéng clia vo, me ké v&i con riéng cia chong.

b) Khi déing ky két hon hai bén nam, nit phai c6 mit.
11. Cén cfr phdp Iy cia thi tyc hanh chinh:

- Luit Ho tich ndm 2014;

- Luft H6n nhén v& Gia dinh ndm 2014;

- Nghi dinh s& 123/2015/NDP-CP ngdy 15/11/2015 cta Chinh phii quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét HO tich;

- Thoéng tu s§ 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phép quy dinh chi
tiét mot sb diéu ciia Luat HO tich va Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mét 6 diéu va bién phéap thi hanh Ludt HJ tich;

- Nghj quyét s6 26/2016/NQ-HDND ngay 15/12/2016 ctia HPND tinh Ha Tinh
quy dinh v& mic thu, midn, giam, thu, ndp, quéan ly va sir dung céc khoan phi, 1¢ phi
thude thAm quyén cia HDND tinh trén dia ban tinh Ha Tinh.




CONG HOA XA HQI CHU NGHIA VIET NAM

Dic ldp - Ty do - Hanh phiic

TO KHAIDPANG KY KET HON 9
(1) 2)
Kinh gu1(3) .................................................................................................
Thdéng tin Bén nii Bén nam
Ho, chit d&m, tén

-Ngay,- thing, - nim-
sinh

Dén toc

Qudc tich

Noi cu tra @

Gidy to thy than®

Két hén lan thir
may

Chiing t6i cam doan nhiing 10 khai trén d4y 13 dung sir that, viéc két hén cia
ching t6i- 14 tur nguyén, khéng vi pham-quy dinh cta Luit Hon nhin va Gia dinh Viét

Nam.

Ching t8i chiu hodn toan trach nhiém truéc phép luit vé cam doan ciia minh.
Dé nghj Quy co quan ding ky.

(Ky, ghi o ho, chit
dém, tén)

Bén nam

(Ky, ghi r5 ho, chit
dém, tén)
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Chu thich:
(1), (2) Trudng hop lam thit tye déng ky két hon c6 yéu t6 nuée ngodi, thi phat
" dan 4nh cia hai bén nam, nt.

(3) Ghi r6 tén co quan déng ky két hon,

(4) Ghi theo noi dang ky thudmg tr, néu khong c6 noi déng ky thudng trd thi ghi
theo noi déng ky tam trd; trudng hgp khdng c6 noi ding ky thurdng tri va noi ding ky
tam tri thi ghi theo noi dang sinh sdng.

~ (5) Ghi thong tin vé gidy tv thy than nhu: hg chiéu, chimg minh nhin dén hoge
gidy 10 hop 1¢ thay the (vi dyu: Chitrng minh nhén dan s5 001089123 do Cdng an thanh
pho Ha Nbi cap ngay 20/10/1982).
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8. Diing ky két hén c6 yéu t6 nwéc ngoai & khu vire bién giéi
1. Trinh tu thue hién:

Buéc 1: C4 nhan ndp hd so tai B phan tiép nhan va trd két qua ctia UBND cip
xd. Céng chirc Tu phap - H6 tich kiém tra hd so, trudng hop hd so chua diy di, hop 16
thi hudéng din ngudi nop hd so bd sung, hoan thién theo quy dinh; trrdng hop khong
thé bd sung, hoan thién hé so ngay tht Jphai ]dp vin ban hudng dan; trudng hop hd so
ddy dt, hop 18 thi tiép nhéan hd so va vidt phiéu hen tra két qua.

Bude 2: Cong chire Tu phap - Ho tich tham muu trinh Chi tich UBND cp xa ky
Gidy chitng nhén két hén.

Bude 3: Chu tich UBND cdp x4 ky va trao Gidy chitng nhén k&t hén cho hai bén
két hén tai UBND cép x4.

*Lwuy:

+ Tridng hop ngudi yéu cau ndp gidy tr 14 ban sao dugc cép tir s& gbe hogc ban
sao duge ching thyc tr ban chinh thi nguoi tiép nhan hd so khong duge yéu ciu xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhén hd so kiém_tra,.dbi chiéu. ban_chyp v6i ban chinh.va ky vao ban.chup xéc
nhin vé vide-da a6 chiéu- nof dung- gidyt& 6, khong duoc-yéu-ciu ngudi di dang ky
ndp ban sao c6 ching thuc gidy to do.

+ Truong hop phép luit quy dinh xuit trinh glay ter khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy t& xuit trinh, dOI chiéu véi thong tin trong Td
khai va trd lai cho ngudi xuft trinh, khéng dugc yéu ciu ngudi dang ky hd tich njp
thém ban sao gidy t& do6. Nguoi tiép nhén c6 thé chup 01 ban gidy to xuét trinh hodc
ghi lai théng tin cta gidy to xudt trinh dé luu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hé so ding ky h tich theo
quy dinh ciia phép [uét h¢ tich, khong duge yéu cau ngudi ding ky hé tich ndp thém
gidy t& ma phép ludt ho tich khong quy dinh phai ndp.

2. Céch thtrc thyce hién: Truc t1ep tai tru s& co quan hanh chinh nha nuéc.

3. Thanh phén, sé lugng hd so:

a) Thanh phin hd so bao gbm:

* Gidy to phdi np:

- T khai ding ky két hon (theo miu quy dinh);

- G1ay to do co quan c6 thAm quyén cia nudce ling gleng cp khong qué 6 thang
tinh dén ngdy nhan hd so xéac nhén céng din nuée ling giéng hién tai 1a ngudi khong
¢6 vo hodic khong c6 chong;

- Ban sao giy to chimg minh nhén thén, chitng minh noi thudng tri & khu vye
bién gi6i ciia cong dan nudc lang gidng.
* Gidy to phdi xuit trinh:

- Ban chinh mét trong céac glay t& ching minh nhé4n th4n 13 Gidy CMND, Hb
chiéu, Thé cin cude cong din hode gidy t& khac c¢6 dan anh va théng tin ¢4 nhén do co
quan ¢6 thdm quyen cap, con gia tri str dung clia hai bén nam, nir;

- Ban chlnh gidy tor chung minh noi thuong trl cita bén nam hojc bén nit 13 cong
d4n Viét Nam dé x4c dinh thdm quyén (chi 4p dung trong giai doan chuyén tiép).

b) S8 lwgng hd so: 01 bb.

4. Thoi han gidi quyét: Trong ngay lam viéc sau khi nhin da hd so hop 18 (nhan
hd so sau 15 gidr ma khéng giai quyét dugc ngay thi tra két qua trong ngay lam viéc




tiép theo). Trudng hop can x4c minh thi thei han gidi quyét khéng qué 08 ngdy lam
viéc.

5. Péi tuwong thyre hién thi tyc hanh chinh: C4 nhan.

6. Co quan thyc hién thil tuc hanh chinh: Uy ban nhén dén cp x& 6 khu vyc bién
giéi noi cong dén Vigt Nam thudng trd.

7. K&t qua thyc hign thi tuc hanh chinh: Gidy chimg nhén két hon.

8. L& phi: Khong.

9. Tén mAu don, mau t khai: T khai ding ky két hon.

10. Yéu ciu, didu kién thyc hién thi tyc hanh chinh:

a) Nam nft két hén v6i nhau phai tndn theo cdc didu kién sau:

- Nam tir 4@ 20 tudi trdr 16n, nit tir dd 18 twbi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mét ning lyc hanh vi dén sy;

- Khéng cing gidi tinh;
- Viéckét hon khong thude mdt trong cée-trirdng-hop cém két hon, gbm:
+ Két hén gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon;

+ Nguoi dang cb vo, cd chéng ma ktfat hoén hogc chung séng nhu Vg chdng véi
nguroi khéc hodc chua c6 v, chua c6 chong ma két hon hodc chung song nhu vg
chong v6i nguoi dang c6 chong, ¢6 vg;

+ K&t hon hosic chung sbng nhu vo chdng gifta nhiing ngudi cing dong méu vé
truc hé; gilta nhitng ngudi ¢6 ho trong pham vi ba doi; gitra cha, me nudi véi con nudi;
gifta gguiwi d3 tirng 14 cha, me nudi vdi con puﬁi, cha chdng v6i con diu, me vg véi
con ré, cha duong véi con riéng clia vg, me ké véi con ri€ng cua chong,.

b) Gidy t& do co quan co thdm quyén ciia nuoe lang giéng 14p, cAp holic xac
nhan phéi duge dich ra tiéng Viét va c6 cam két ctia ngudi dich vé viée dich ding noi
dung.

¢) Khi déing ky két hon hai bén nam, ni¥ phai c6 mit.

d) Cong dan cia nudc lang gidng phai thudng trd tai don vi hanh chinh twong
dwong clp x3 ctia Viét Nam, tiép gidp voi xd & khu vire bién gidi cia Viét Nam noi
cong dan Viét Nam thuong tri.

11. Cén ctr phdp Iy cua thi tpc hanh chinh:

- Ludt HO tich nim 2014,

- Luét Hon nhan va Gia dinh nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi
tiét mot sd dicu va bién phap thi hanh Ludt Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/1 1/2015 cia B Tu phép quy dinh chi
tiét mot so diéu ciia Luét Ho p:ch va Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phit quy dinh chi tiét mdt so di€u va bién phap thi hanh Luit H§ tich;

- Nghj quyét sb 26/2016/NQ-HDND ngdy 15/12/2016 ctia HDND tinh Ha Tinh
quy dmh v€ muc thu, mién, gidm, thu, ndp, quén 1y va st dung céc khoan phi, 1& phi
thudc thdm quyén cia HDND tinh trén dia ban tinh Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM

(0

Kinh giri®:

-------------------------------------------------------------------------------------------------

Poe Iip - Tw do - Hanh phiic

TO KHAI PANG KY KET HON

)

Thong tin

Bén nir

Bén nam

Ho, chir dém, tén

Ngay, thang, nim.-
sinh

Dién tbc

Quéc tich

Noi cir tra®

Gidy to tiy than®

Két hon 14n thir
may

Chiing t6i cam doan nhftng 1&i khai trén déy 1a ding su thét, viéc két hon cha
ching t6i 1a tu nguyén, khong vi pham quy dinh cia Lu4t hén nhan va gia dinh Viét

Nam.

Chung t8i chiu hoan toan trach nhiém triéc phép luit vé cam doan cda minh.
P& nghi Quy co quan ding ky.,

cveeeny DAY worineeee.. . thang ..., NAM...uurnennneen.
Bén nir Bén nam
(Ky, ghi 3 ho, chit (Ky, ghi 16 ho, chit
dém, tén) dém, tén)




Chut thich:

(1), (2) Trudng hop lam thi tuc ding ki két hon c6 yéu td nude ngoa thi phii
d4n 4nh cla hai bén nam, nit.

(3) Ghi 3 tén co quan ding ky két hon.

(4) Ghi theo noi déng ky thudmg trf, néu khong ¢ noi dang ky thudng trd thi ghi
theo noi dang ky tam trd; trudng hop khong c6 noi ding ky thudmg trd va noi déng ky
tam tr(1 thi ghi theo noi dang sinh séng.

(5) Ghi thong tin v& gidy to thy thén nhu: ho chiéu, chimg minh nhan dén hogc
gify t&r hop 18 thay thé (vi dy: Chimg minh nhén dén sb 001089123 do Cong an thanh
phd Ha Nai cdp ngdy 20/10/1982).




9. Ding ky két hon leu déng
1. Trinh tu thyc hién:

Bude 1: Céng chic Tu phép H9J tich cap xd dugc giao nhiém vu déng ky két
hon luu dong c6 trach nhiém chuén bj diy dit mu Té khai, gidy to hd tlch va didu kién
cén thiét dé thye hién dang ky Iuu dong tai nha riéng hoic tai dia ¢iém td chirc dang ky
Iuru ddng, bao ddm thuén lgi cho ngudi dan.

Tai dia diém ding ky ho tich luu dong, cong chirc Tu phip - Hp tich c6 trich
nhiém kiém tra, x4c minh diéu kién két hén cia cac bén, hudéng dan ngusi yéu ciu
dién ddy dd thong tin trong T¢ khai dang ky két hon; viét Phidu tiép nhén hd so.

Buée 2: Cong chirc Tu phip - Hé tich tham muu trinh Chii tich UBND cép xa ky
Gidy chirng nhén két hon.

Budce 3: Cong chuc Tu phép ~ Ho tich dem theo S6 dang ky két hén va Gidy
chitng nhén két hon dé trao cho céc bén tai dia diém ding ky lru dong.

2. Céach thirc thye hién: Truce tlep tai nha riéng hoic tai dia diém t chirc ding ky
Ivu déng.

3..Thanh.phin;sb Irong hd so:

a) Thanh phan h so gdm:

* Gidy to phdi ngp: To khai ding ky két hon (theo mAu quy dinh).

* Gidy 1o phai xudt trinh:

- Ban chinh mét trong cac glay t& chimg minh nhén thin 13 Gidy CMND, Hp

chiéu, Thé cin cude cdng dén hogc gidy to khéc c6 dén &nh va théng tin c4 nhén do co
quan c6 thdm quyén cap, con gid tri sir dung chia hai bén nam, nir;

- Ban chinh gify t& chung minh noi thudng trd cla hai bén dé x4c dinh thdm
quyén (chi 4 &p dung trong giai doan chuyén tiép).

b) S5 lwong hd so: 01 bb.
4. Thoi han gidi quyét: Khéng qué 03 ngay lam viéc ké tir ngdy tiép nhan.
5. Bbi twgng thye hién thi tuc hanh chinh; C4 nhén.

6. Co quan thyre hién thd tuc hanh chinh: Uy ban nhin dan c4p x3 noi thudng trad
cua hai bé&n nam nft.

7. Két qua thyre hién thi tuc hanh chinh: Gidy ching nhan két hon.

8. L& phi: Khong.

9. Tén mau don, miu t& khai: T khai diing ky két hon.

10. Y&u cau, diu kién thye hién thil tyc hanh chinh:

a) Hai bén nam, nit cung thudng tri trén dia ban cAp x& ma mot hodc ca hai bén

nam, nit 14 ngudi khuyét tat, 5m bénh khong thé di ding ky két hon duge.

b) Nam nit két hon véi nhau phai tudn theo céc didu kién sau:

- Nam tir dit 20 tudi trd 1én, nit tir di 18 tudi tré 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khéng bi mét néng Iuwc hanh vi dan su;

- Khéng ciing gidi tinh;

- Viéc két hon khong thude mot trong céc trrong hop chm két hon, gdm:
+ Két hon gié tao;
+ Tao hon, cudng &p két hon, lra dbi két hén;




+ Ngudi dang ¢6 vg, ¢ chong ma két hén hodc chung séng nhu vg chong voi
nggfri khéc hodc chwa cé v, chura ¢6 chdng ma két hon ho#c chung sdng nhu vg
chéng v6i ngudi dang cé chdng, ¢6 vg;

+ K&t hon hoiic chung séng nhu vg chdng gifta nhitng ngudi cng dong miu vé
truc hé; gifta nhiing ngudi cd ho trong pham vi ba ddi; gitta cha, me nuéi véi con nudi;
gilta ggub‘i da timg 14 cha, me nudi vdi con puﬁi, cha chéng véi con diu, me vg vil
con ré, cha duong v6i con riéng clia vg, me ké v6i con riéng ctia chéng.

11. Cn cir phap ly cuia thi tyc hanh chinh:
- Lut H tich ndm 2014,
- Lu4t Hén nhén v& Gia dinh niim 2014;

- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Ludt H tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/1 1/2015 cta BY Tu phép quy dinh chi
tiet mdt s6 diéu ctia Ludt HY tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phit quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghj- quyét s6726/2016/NQ-HDND ngay 15/12/2016 cia HDND tinh Ha Tinh
quy dmh vé mirc thu, mién, gidm, thu, ndp, quan ly va sit dung cdc khoan phi, 1& phi
thudc thAm quyén cia HDND tinh trén dia ban tinh Ha Tinh.




CONG HOA XA HQI CHU NGHIA VIET NAM
Déc Idp - T do - Hanh phie

1) TO KHAI PANG KY KET HON )

Thong tin Bén niv Bén nam

Ho, chir dém,

ten

Ngay, thing,
nim sinh

Dan tdc
Quéc tich
Noi cur tra @

Gidy to tiy
than®

Két hén lin
th may

Chung t6i cam doan nhitng 161 khai trén dy 13 diing sy that, viéc két hén cta
ching 61 13 twr nguyén, khéng vi pham quy dinh ctia Luit hon nhén v gia dinh Viét
Nam.

Chiing ti chju hoan toan trich nhiém trudc phép lust v& cam doan ctia minh.
Dé nghi Quy co quan dang ky.
veey NEAY corneeen...théng ........... nam...............
Bén niv Bén nam
(Ky, ghi 18 ho, chit (Ky, ghi rd ho, chir
dém, tén) dém, tén)




Chii thich:

(1), (2) Trudng hop lam thi tuc ding ky két hon c6 yéu tb nude ngodi, thi phéi
dan 4nh cua hai bén nam, nit.

(3) Ghi r& tén co quan déng ky két héon.

(4) Ghi theo noi déng ky thudng tra, néu khéng c6 noi ding ky thudng trd thi ghi
theo noi déng ky tam tri; trudng hgp khong c6 noi déng ky thuong trii va noi dang ky
tam tr( thi ghi theo noi dang sinh sbng.

(5) Ghi thong tin v& gidy t& thy than nhu: hd Chlf:ll, chitng minh nhén ddn hodc
glay to hop Ie; thay thé (vi du: Chiing minh nhén dén s6 001089123 do Céng an thinh
pho Ha Nbi cip ngay 20/10/1982).

'10. Déng ky khai tir
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1. Trinh tir thire hién:

Bude 1: C4 nhan ndp hd so tai Bd phan tiép nhan va tra két qua ctia UBND cép
xa. Cong chirc Tu phép - HY tich kiém tra hd so, trudmg hop hé so chua diy du, hop 16
thi huéng dan ngudi ndp hd so b sung, hoin thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai 18p vin ban hudéng din; trudng hop hd so
day di, hop 18 thi tiép nhén hd so.

Buéc 2: Cong chirc Tu phap - Ho trinh Chii tich UBND cfp xa ky Trich lyc khai
tur,

Buéce 3: Cong chirc Tu phap - H) tich chuyén két qua cho B4 phén tiép nhén va
tra két qua dé tra cho c4 nhan.

* Luu y:

+ Trudng hop ngudi yéu cu ndp glay t& 1& ban sao durge cép tir sb gbe hogc ban
sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hd s0 khong duge yéu cdu xuét
trinh bén chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhén hd so klem tra, dbi chiéu ban chyup v6i bén chinh va ky vao béan chup xdc
nhan v& vidc d& dbi chiéu nol dung gidy t& d6, khong dugc yéu cau nguoi di dang ky
ndp bamsao cd chirng thue gidy-to-dé.

+ Truong hop phép ludt quy dinh xuét trinh g1ay to khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém klcm tra gidy to xuit trinh, dm chiéu véi thong tin trong Td
khai va tra lai cho nguoi xuéit trmh khéng duge yéu cdu ngudi dang ky hé tich nop
thém ban sao gidy t& do. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh holic
ghi lai théng tin cta gidy tr xuit trinh d8 luu hd so.

+ Ngui tiép nhén ¢6 trich nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh ciia phép Iuft hé tich, khéng duge yéu cu ngudi ding ky hd tich ndp thém
gifly to ma phép luit ho tich khong quy dinh phai ndp.

2. Céch thirc thue hién:

- Ngudi ¢6 yéu clu ding ky khai tit truc tiép thwe hién hogic lty quyén cho ngudi
khéc thyc hién viée dang ky khai tir.

- Truc tiép tai tru s& co quan hanh chinh nha nuée hodic gui hé so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky hé tich truc tuyén.

3. Thanh phin; s Iwong hd so:

a) Thanh phén hd so gdm:
* Gidy to phdi ngp:

- T& khai dang ky khai tir (theo méu quy dinh);

- Giy bao tir hoiic giy t& thay cho Gidy béo tir, gdm:

+ Gidy x4c nhén viéc thi hanh 4n tir hinh d8i véi ngudi chét do thi hanh 4n tir
hinh;

+ Ban 4n, quyét dinh c6 hiéu luc cta Tda 4n dbi véi trudng hgp mét ngudi b1
Tda 4n tuyén bd 13 da chét;

+ Vin ban xdc nhén ctia co quan cong an hodc két qua gidm dinh cta Co quan
giam dinh phép y d6i v6i nguoi chét trén phurrong tién giao thong, chét do tai nan, bi
giét, chét dot ngot hodc chét c6 nghi van.

- Trudmg hop 1y quyén cho ngudi khic 1am thay thi phdi ¢6 vin ban ity quyén
duge cong chirng, chiing thyc theo quy dinh clia phép lujt.

* Gidy tor phéi xuit trinh:




- Ban chinh mgt trong céac g1ay t& chirng minh nhén thin la Gidy CMND, H6
chiéu, Thé cin cuoc cong d4n hodc glay td khéc c6 dén &nh va thong tin cé nhén do co
quan c6 thdm quyén cap, con gia trj st dung cia nguorl yéu ciu ding ky khai tir.

- Ban chinh gify t& chimg minh noi cu tra cubi ciing ciia ngudi chét dé x4c dinh
thAm quyen (chi ép dung trong giai doan chuyen tlcp)

Trudng hop khong xéc dinh duge noi cu trd cudi cling cia ngudi chét thi xuit
trinh gidy t& chimg minh noi ngudi dé chét hogc noi phat hién thi thé clia ngudi chét.

(Trucng hpp giti hé so qua hé thdng buu chinh thi phdi giri kém theo ban sao cé
chiing thuc cdc gidy to phdi xudt trinh. Truong hop ndp hé so qua hé théng ddng ky
truc tuyén thi phdi givi ban scan tir ban chinh)

b) 86 lwong hd so: 01 bd.

4. Thoi han giai quyét: Ngay sau khi nhén da hd so hop 18 (nhén hd so sau 15 gioy
ma khong g1éu quyét duge ngay thi tra két qua trong ngdy lam viée tiép theo).

5. Dbi twgng thye hién tht tyc hanh chinh: C4 nhén.
6. Co quan thirc hién tht tuc hanh chinh:
- Uy ban nhén dén cap xdnoi cu trit cudi cling cia ngudi chét;

- Uy ban nhén din cAp x& noi nguvi d6 chét hoéc noi phat hién thi the ngudi chét
trong trudng hop khdng xéc dinh dugc noi cu trd cudi cling ctia ngudi chét,

7.Két qua thye hién tht tuc hanh chinh: Trich lyc khai tir.

8. L& phi:

- 5.000 déng/tmtmg hop;

- Mién 1€ phi ab1 vé&i tredng hop ding ky khai tir diing han; ngudi thude gia dinh
¢6 cbng v6i cach mang; nguom thudc ho ngheo; ngudi Khuyét tat.

9. Tén mau don, mAu t& khai: T khai ding ky khai .

10. Yéu cAu, didu kién thue hién thi tuc hanh chinh: Khéng.

11. Cin cir phép 1y clia thi tuc hanh chinh:

- Lufit H6 tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luét HJ tich;

- Thong tu s 15/2015/TT-BTP ngay 16/1 172015 cia BO Tu phép quy dinh chi
tiét mot sé diéu ctia Luat H tich va Nghi dinh s& 123/2015/NP-CP ngay 15/11/2015
ctia Chinh phi quy dinh chi tiét mdt s§ diu va bién phép thi hanh Luat H9 tich;

- Nghj quyét sb 26/2016/NQ-HDND ngay 15/12/2016 cia HDND tinh Ha Tinh
quy dinh v& mirc thu, mién, gidm, thu, ndp, quan 1y va sir dung céc khodan phi, 1& phi
thudc thdm quyén cita HDND tinh trén dia ban tinh Ha Tinh.
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Chu thich:

M) Ghi rd tén co quan thuc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thudng trit; néu khong 6 noi ding ky thudng trd thi
ghi theo dia chi ding ky tam trd; trudng hgp khéng 6 noi ding ky thuong tra va noi
dang ky tam trd thi ghi theo noi dang sinh song.

@) Ghi théng t1n vé gidy to tiy than nhu: ho ch1eu chitng minh nhan dan hodc
g1ay t& hep 1€ thay thé (vi dy: Chimg minh nhan dén s8 001089123 do Cdng an thanh
pho Ha Nai cdp ngay 20/10/2004).

® Néu ghi theo Glay béo tir, thi gach cum tix “Glay tir thay Gidly béo tir”; néu ghi

theo sb Gidy t&r thay Gidy béo tir thi ghi 16 tén, s§ gify t& va gach cum Y “Gidy béo
tﬁ’!




11. Ping ky khai ti¥ ¢6 yéu t6 mrée ngoai & khu vire bién giéi

1. Trinh tir thuc hién:

Buéc 1: C4 nhén ndp hd so tai BH phén tiép nhan va tra két qua cia UBND cip
x4, Cong chirc Tur phap H tich kiém tra hd so, trudng hop hd so chua diy di, hop 18
thi huéng din ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudmg hop khéng
thé bd sung, hoan thién hé so ngay thi Jphai 1gp vén ban huo‘ng din; trurdng hop hd so
diy di, hop 18 thi tiép nhan hd so va viét phiéu hen tra két qua.

Budce 2: Cong chire Tu phép - HJ tich trinh Chu tich UBND x4 ky Trich Iuc khai
tir.

Budc 3: Cong chire Tu phép - H6 tich chuyén két qua cho B phian tiép nhan va
tra két qua dé tra cho c4 nhén.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy tor 13 ban sao dugc cép tir sb gbe hoZc ban
sao duge chimg thyc tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu ciu xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuft trinh ban chinh thi ngudi
tiép nhan. hd. so_kiém.tra, dbi_ ch1eu_ban_chup voi.ban. chinh va ky véo_ban-chup Xac.
nhén vé& viée da déi chleu-nol dung gify to do, khong duge yéu caunguot di ding ky
ndp ban sao ¢6 ching thue gidy o db.

+ Trudng hop phap ludt quy dinh xuét trinh glay td khi dang ky hd tich, ngudi
tiép nhan ¢6 trach nhiém klem tra gidy t& xuét trinh, d01 chiéu v6i théng tin trong Toy
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngum ding ky hd tich ngp
thém bén sao gidy to dé. Ngudi tiép nhén c6 the chup 01 ban gidy t& xuft trinh hodc
ghi lai thong tin cita gidy t& xudt trinh d& huu hd so.

+ Ngudi tiép nhan c¢6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo
quy dinh ciia phap ludt b tich, khong duge yéu cau ngudi dang ky ho tich nfp thém
gidy t& ma phép luat hg tich khéng quy dinh phai ndp.

2. Céach thirc thuc hién:

- Ngudi ¢6 yéu ciu dang ky khai tit trye tiép thue hign hodc By quyén cho ngudi
khéc thuc hién viéc diing ky khai ti.

- Truc tiép tai tru s& co quan hanh chinh nha nuéc hoic guri hd so qua hé théng
buu chinh hoic giri hd so theo hé théng- dang ky ho tich tryctuyén.

3. Thanh phén, sb luong hd so:

a) Thanh phan hd so bao gbm:

* Gidy to phdi ngp:

- Tér khai diing ky khai tir (theo mau quy dinh);

- Gidy bio tir hoyic gidy t& thay cho Gidy béo tir, gdm:

+ Giéy x4c nhan viéc thi hanh 4n tr hinh déi véi ngudi chét do thi hanh 4n tir
hinh;

+ Ban 4n, quyét dinh ¢6 higu lye ctia Toa dn d6i v6i trudng hop mét ngudi b
Toa 4n tuyén b6 14 da chét;

*+ Vén ban x4c nhén cla co quan cdng an hogc két qua gidm dinh cba Co quan
giam dinh phép y 61 véi ngudi chét irén phuong tién giao théng, chét do tai nan, bj
giét, chét dot ngdt hogc chet c¢6 nghi van.

- Trudng hop ty quyén cho ngudi khéc 1am thay thi phai c6 vin ban 1y quyén
dugc ¢dng ching, chimg thuc theo quy dinh ciia phéap luit,
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* Gidly 1o phdi xudt trinh:
- Ban chinh mdt trong céc g1éy to chirng minh nhén thén Ia Gidy CMND, Ho

chiéu, Thé cin cude cong dén hoic gifly to khéc ¢6 déi &nh va thong tin ¢4 nhén do co
quan c6 thdm quyén cap, cdn gia tri sit dung cta ngudi yéu cdu diang ky khai tit;

- Ban chinh gidy to chu'ng minh noi cu i cia ngudi chét dé xac dinh thim
quyén (chi 4p dung trong giai doan chuyén tiép).

(Truong ho‘p gii hé so qua hé thong buu chinh thi phdi giki kém theo bdn sao co
ching thyc cdc gidy to phdi xudt trinh. Truong hop ndp hé so qua hé thong dang ky
triee tuyén thi phdi giri ban scan tiv ban chinh)

b) S6 lwong hd so: 01 bd.

4. Thoi han giéi quyét: Ngay sau khi nhén du hd so hop 1& (nhén | hd so sau 15 gioy
ma khéng giai quyet duoc ngay thi tra ket qua trong ngdy lam viéc tiép theo). Trudng
hop cén x4c minh thi thoi han giai quyet khdng qua 03 ngay lam viée.

5. D61 twong thuc hién tha tyc hanh chinh: C4 nhén.

6. Co quan thyre hién thi tuc hanh chinh: Uy ban nhan dén cip xa & khu vuc bién
gi6i noi ngudi chét 1a ngudi nwée ngodi-cutrd.

7. Két qua thye hién thi tuc hanh chinh: Trich Iye khai tir.

8. L¢ phi:

- 5.000 ddng/triong hop;

- MiZn 1 phi déi v6i treong hop ding ky khai tir dtng han.

9. Tén mau don, mau t& khai: T¥ khai déng ky khai tir.

10. Yéu clu, didu kién thyuc hién thu tuc hanh chinh: Khéng.

11. C#n clr phép Iy ciia thil tuc hanh chinh:

- Luét Ho tich nim 2014;

- Nghi dinh sé6 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh phé quy dinh chi
tit mot s6 didu va blen phép thi hanh Luét HS tich;

- Théng tu sb 15/2015/TT-BTP ngiy 16/ 11/2015 cta B Tu phap quy dinh chi
tiét mot sd didu ciia Luat HO tich va Nghi dinh sb 123/2015/ND-CP ngdy 15/11/2015
ctia Chinh pha quy dinh chi tiét mot sb didu va bién phép thi hanh Luét H tich;

- Nghj quyét sb 26/2016/NQ-HDND ngdy 15/12/2016 ctia HDND tinh Ha Tinh
quy dinh vé mirc thu, mien, giam, thu, ndp, quan 1y va st dung céc khoan phi, 1§ phi
thude thdm quyén cia HDND tinh trén dia ban tinh Ha Tinh.
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Chi thich:

O Ghi 15 tén co quan thue hién déng ky khai tir.

@ Ghi theo dia chi dang k¥ thudng trit; néu khong ¢6 noi ding ky thudng trd thi
ghi theo dia chi ddng ky tam trd; trudng hop khong ¢ noi ding ky thuong trd va noi
dang ky tam trii thi ghi theo noi dang sinh song.

®) Ghi thong tin v& gidly t& tury than nhu: ho chibu, chirng minh nhan dan hojc
gidy t& hop 18 thay thé (vi dy: Chimg minh nhén dén s6 001089123 do Céng an thanh
phd Ha Noi cap ngay 20/10/2004).

® Néu ghi theo Gidy bdo tit, thi gach cum Y “Gidy to thay Gify bao tir”™; néu ghi
theo sb Gidy to thay Gidy bdo tir thi ghi 3 tén, sb gidy t& va gach cum tir “Gidy béo
.




12, Ding ky khai tiv [vu dong

1. Trinh tir thue hién:

Bude 1: Céng chirc Tu phép Hb tich cap xd dugc giao nhiém vy ding ky khai
tr luu dong cd trach nhiém chuén bi day da mau T& khai ding ky khai tir, glay t& hé

tich va diéu kién cin thiét @& thyc hién ding ky luu ddng tai nha riéng hoic tai dia
diém td chirc dang ky liru ddng, bdo dam thudn lgi cho ngudi dén.

Tai dia dlern dang ky hé tich hru ddng, cong chirc Tu phép -~ HO tlch huéng da.n
ngudi yéu cdu dién day di théng tin trong T& khai ddng ky khai ttr; kiém tra céc gidy
t& 1am co s& cho viée ding ky khai tir, viét Phidu tiép nhén ho so.

Buée 2: Cong chirc Tu phép - Ho tich trinh Cha tich UBND x4 ky Trich luc khai
tir,

Budec 3: Cong chie Tu phép H9 tich dem theo Trich luc khai tir va Sé ding ky
khai tir d& tra két qua cho ngudi c6 yeu cu tai dia diém dang ky huu dong

2. Céch thire thyc hién: Truc tiép tai nha riéng hoic tai dia diém t chirc dang ky
Iuu ddng.

3. Thanh phén, sé.lugng:hd.so:

a) Thanh phin hd so gdm:

* Gidy to phdi nop:

- To khai dang ky khai tir (theo m&u quy dinh);

- Gidy bao tir hoiic gidy t& thay cho Gidy béo tir, gbm:

+ Gifly x4c nhén viée thi hanh 4n tir hinh d5i véi ngudi chét do thi hanh 4n tir
hinh;

+ Ban 4n, quyét dinh ¢6 hiéu Juc cia Tda 4n déi véi trudng hop mét ngudi bi
Tda 4n tuyén bd 1a da chét;

+ Vin ban xac nhén cia co quan c6ng an hofic két qua gidm dinh ciia Co quan
giam dinh phédp y d6i voi nguoi chét trén phwong tién giao thong, chét do tai nan, b
giét, chét dot ngdt hoiic chét co nghi van.

* Gidy to phdi xudt trinh:

- Ban chinh mét trong céc g1ay td ching minh nhan than [a Gidy CMND, Hd
chiéu, Thé cin cudc cong dan hofic gidy to khéc c6 dén anh va thdng tin c& nhén do co
quan c6 thdm quyén cap, con gid fri sir dung clia ngucn yéu cAu dang ky khai tir;

- Ban chinh gidy t& chimg minh noi cw tr cudi cling ctia ngudi chét dé x4c dinh
thdm quyén (chi 4p dung trong giai doan chuyén tiép).

Truong hop khéng xic dinh dugc noi cir tra cudi cing cia ngLrorl chét thi xuat
trinh gidy t& chitng minh noi ngudi d6 chét hodc noi phit hién thi thé cia ngudi chét.

b) $6 lwong hd so: 01 bd.

4. Thoi han giai quyét: Trong 03 ngdy lim viéc, k& tir ngay nhan da hd so hop 1&.

5. Péi tigng thye hién thi tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dan cép xa noi cur tri cudi ciing ciia ngudi chét;

- Uy ban nhéan dan cap x4 noi ngudi d6 chét hoac noi phat hién thi the ngudi chét
trong trudng hop khéng x4c dinh dugce noi cu tri cudi ciing clia ngudi chét.

7. Két qua thire hién thi tuc hanh chinh: Trich luc khai tir.

8. L& phi:




- 5.000 dbng/trudng hop;

- Mién 18 phi d6i v6i tredng hop ding ky khai tir ding han; dang ky cho ngudi
thudc gia dinh c6 cong v6i cach mang; ngudi thude hd nghéo; ngudi khuyet tat.

9. Tén miu don, mau to khai: To khai dang ky khai tir.

10. Yéu chu, didu kién thirc hién thi tuc hanh chinh:

Naudi chét khong c6 ngudi than thich, ngudi thén thich khong séng cing dia ban
x4 hodic 12 ngudi gid, yéu, khuyét tat khong di ding ky khai tir dugc.

11. C#n ¢t phép Iy cia thi tuc hanh chinh:

- Luét H tich ndm 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh phit quy dinh chi

tiét mot s6 dicu va bién phép thi hanh Luit H tich;

- Thong tu s& 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap quy dinh chi
tiét mat s6 didu cia Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015
ctia Chinh pht quy dinh chi tiét m§t s6 di€u va bién phép thi hanh Luét H9 tich;

- Nghi. quyét s 26/2016/NQ-HBND ngdy 15/12/2016 ctia HDND tinh Ha Tinh
quy dinh vé mic thu, mién, gidm, thu, ndp, quan Iy va str dung cac Khoan phi, 1§ phi
thudc thim quyén ctia HDND tinh trén dja ban tinh Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic 1ip - Ty do - Hanh phiic

TO KHAI DPANG KY KHAI TU

Ho, chit d8m, t80 DT YU CAUL ..ooo.ieeiecrereceeereceeeeeeeeeeesereescesseeeeseesessssresssessss e
NOTCU 1 @ 1o sveeeeeeceese et cenesssesaesesse e seessssssesesesseessmeessesmeesssem oo
Gy t Y thAN® oot eer e sessse et seesseseeseesesessssesssessssare e seses st
Quan he VOi NEUSE 8 CHEL: .....uveeeceeeeeee e eceseees e e sesesesesesseseeess s ssesnene
P& nghi co’ quan ding ky khai tir cho ngudi ¢6 tén dwéi day:

Ho, chit d&m, 110 ..oeveerivieriirerre e naseans Gi61 tinh: ..coovvevveveerrennes
Ngay, thang, NAM SINH: c.cvceviirccercrcer st sss s ssseessonrones

P chét vao [ic: ............. 1o SV phit, ngdy ............ théng .......... nam ............
NOT CHEL: vvvuvivvesciseessesesessisss s issseesesseeseseseseerasessesessesssessessenesssas st sesssasessessesesens
NEUYEN DHAN CHEE: «.ovcvivesiiscee ittt eeeeeseseeeseess s essssssssssesssssessssessessseesssessessssssasons
S6 Gidy bao ti/ Gidy tor thay thd Gidy bAo tt: @ e e, A0 rerreenene.
........................................................................ cip ngay ... thing ... nim ...........
T6i cam doan nhiing ndi dung khai trén ddy 1a ding sy that va chju trich nhiém
trude phép ludt vé cam doan clia minh.
Lamt@i: covvviiniiiiirceiiiececccceeieee e e , gAY ... thdng ..... nam ..........

Nguwdi yéu ciu
(KY, ghi r6 ho, chit dém, tén)
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Chi thich:

O Ghi 13 tén co quan thye hién ding ky khai tir.

@ Ghi theo dia chi dang k¥ thudng trd; néu khong ¢6 noi ding ky thudng trd thi
ghi theo dia chi ding ky tam tr(; trudng hgp khong c6 noi ddng ky thudng tri va noi
ding ky tam tr0 thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gifly t& thy than nhu: ho chiéu, chimg minh nhan dén hodc
gidy t& hop 18 thay thé (vi dw: Chimg minh nhan dén s6 001089123 do Céng an thanh
pho Ha Noi cép ngay 20/10/2004).

® Wéu ghi theo Gidy béo ti, thi gach cym tir “Gidy t thay Gidy bdo tr”; néu ghi
theo sé Gidy to thay Gidy béo tir thi ghi 16 tén, s& gidy t va gach cum tix “Gidy béo
0,



13. Bing ky gidm ho
1. Trinh ty thuc hién:

Buée 1: C4 nhan ndp hd so tai B6 phén tiép nhan va trd két qua cua UBND cép
x&, Cong chirc Tur phép - H§ tich kiém tra hd so, trudng hop hd so chua ddy du, hop 18
thi huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong
thé bd sung, hoan thién hé so ngay thi phat 14p viin ban huéng din; trudong hop hd so
ddy du, hop 18 thi tiép nhan hd so.

Bude 2: Cong chire Tu phéap - H tich trinh Chu tich UBND cép x4 ky Trich luc
ding ky gidm hd.

Buéc 3: Cong chirc Tu phap - Ho tich chuyén két qua cho B phan tiép nhan va
tra két qua dé tra cho ca nhan.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy to la ban sao duogc cip tir sb gde hoac ban
sao dugc chimg thue tir ban chmh thi ngudi tiép nhan hd so khéng duge yéu ciu xuit
trinh béan chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép. nhin. hd so.kiém. tra, dbi chiéu ban.-chyp. v6i.bin_chinh.va ky vao.ban chup.xic.
nhin-vé vide da dbi chifu ndi dung gidly t&r d6, khdng duge yéu cAwngudi di ding ky
ndp béan sao ¢6 chimg thure gidy tor d6.

+ Trudmg hop phép ludt quy dinh xuét trinh glay t& khi déng ky h¢ tich, ngudi
tiép nhén c6 trach nhiém kIem tra gidy t& xudt trinh, dm chiéu v6i théng tin trong T
khai va trd lai cho ngudi xudt trinh, khong duge yéu ciu ngudi dang ky hé tich nop
thém béan sao gidy to d6. Ngudi tiép nhén ¢6 the chup 01 ban gidy t& xuét trinh hoic
ghi lai théng tin ciia gidy t& xuit trinh dé [uu hd so.

+ Nguoi tiép nhan 6 trch nhiém tiép nhan diing, dit hd so dang ky hd tich theo
quy dinh cia phdp ludt h tich, khdng duge yéu cau ngudi ding ky hé tich ngp thém
gidy to ma phép luét hd tich khong quy dinh phai ndp.

2. Céach thtrc thyuc hién:

- Ngudi c6 yéu ciu ding ky gidm ho trure tiép thue hién hodc ty quyén cho ngudi
khéc thyc hién viéc ding ky gidm ho;

- Trye tiép tai tru s& co quan hanh chinh nha nudc hodc gui hd so qua hé théng
buu chinh hogc giri hd so theo hé théng ding ky ho tich truc tuyén.

3. Thanh phén, s6 hrong hd so:

a) Thanh phén hd so gdm:

* Gidly 1o phdi nép:

- T& khai ding ky gidm ho (theo miu quy dinh);

- Van ban cit ngudi gidm ho theo quy dinh clia Bo ludt Dan su dbi voi diang ky
gidm hé cir;

Hoic gidy t& ching minh diéu kién gidm ho dwong nhién theo quy dinh cia Bd
ludt Dén sy; vin ban théa thuin cir ngudi gidm ho duong nhién trong trurdng hep cb
nhiéu ngudi thude dién glam hé duong nhién;

- Trudng hop ty quyén cho ngudi khéc lam thay thi phéi ¢6 vén ban 1ty quyen
duge cdng chitng, ching thuc theo quy dinh cta phép luét. Néu ngudi dugc Gy quyen
1a éng, ba, cha, me, con, v, chdng, anh, chi, em rudt ctia ngudi uy quyén thi van ban
uy quyén khéng phai cong chimg, chimg thyc nhung phéi c6 gidy t& chimg minh vé
mdi quan hé véi ngudi iy quyén.
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* Gidy to phéi xudt trinh:

Bén chinh mdt trong céc gidy to chimg minh nhén thin 1a Gidy CMND, Ho
chiéu, Thé cin cu¢e cdng dan hode gidy to khéc c6 dén &nh va thong tin c4 nhan do ¢co
quan c6 thim quyén cap, con gid tri st dung cia ngudi yéu cdu dang ky gidm hd.

- Ban chinh gidy tr chirng minh noi cu tra ciia ngudi duge gidm hd hogc ngudi
giam ho @& xac dinh thdm quyén ding ky (chi &p dung trong giai doan chuyén tiép).

(Truong ho‘p gu'z hé so qua hé thdng buu chinh thi phai giti kém theo bdn sao cd
chimg thyc cdc gidy t0 phdi xudt trink. Truong hop ndp ho so qua hé thdng ddng ky
truc tuyen thi phdi giti ban scan tie ban chinh)

b) S6 hegng hd so: 01 bd.

4. Thoi han gidi quyét: Trong ngay lam vige, sau khi nhén d hd so hop 18 (nhan
ho so sau 15 gid ma khong giai quyet duge ngay thi tra két qua trong ngay lam viée
tiép theo).

5. Déi twgng thire hién thi tuc hanh chinh: Cé nhan.

6. Co quan thye hién thi tuc hanh chinh: Uy ban nhén dén ce“'lp X4 noi cu tri cia
ngudi duoc giam hd hofic ngudi gianrhd.

7. Két qué thyre hién thi tuc hanh chinh: Trich luc dang ky gidm hJ.

8. L& phi: Khong.

9. Tén miu don, mAu t& khai: To khai déng ky gidm h.

10. Yéu clu, diéu kién thye hién thi tyc hanh chinh:

C4 nhén lam ngudi gidm ho phai c6 di didu kién lam gidm hd sau day:

- C6 ning lyc hanh vi dén sy déy du.

- C6 tu c4ch dao dirc tt va céc didu kién chn thiét @& thyc hién quyén, nghia vy
clia ngudi gidm hj.

- Khéng phéi 12 ngudi dang bi truy ciu tréch nhiém hinh sy hoge ngudi b két 4n

nhung chua duge xod 4n tich v€ mdt trong céc t0i ¢b ¥ xAm pham tinh mang, sire khoe,
danh dy, nhan phim, tai sdn clia ngudi khac.

- Khong phéi 12 ngudi bi Toa an tuyén b6 han ché quyén déi v6i con chua thanh
nién.

11. Cin clr phép ly cta thi tuc hanh chinh:

- B Iudt Dén sy ném 2015;

- Luat H§ tich nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi
tiét mot s6 dilu va bién phép thi hanh Ludt Hd tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/1 1/2015 cia B Tu phap quy dinh chi
tidt mot s6 diéu clia Luat Ho tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015
ctta Chinh phtt quy dinh chi tiét mot s6 didu va bién phép thi hanh Luit H tich;

- Nghi quyét sb 26/2016/NQ-HPND ngay 15/12/2016 cia HDND tinh Ha Tinh
quy dinh v& murc thu, mién, gidm, thu, ndp, quan Ly va sir dung cdc khodn phi, 1§ phi
thudc thim quyén ciia HPND tinh trén dja ban tinh Ha Tinh.



CONG HOA XA HOI CHU NGHIA VIET NAM
Poe lap - Tu do - Hanh phiic

TGO KHAI PANG KY GIAM HO
KAnh G Do ssssissvesss s eeeesseeeseesseesssssssssssssasssssneas
Ho, chir dém, tén ngwdi yéu ciu: ............ ereerrererreer e e aresbrsebeaaens Gigitinh............
INOT CU LT @ et e e seesseseseee s se s et s s s s b s ee e s e e esessesens
Gy 1 HIY than: @i esessesssssssseseesesesesesssssesesseesessssssseresessssssens

Pé nghi co quanding ky viéc gidm h§ giiva nhimg ngudi c6 tén duwoi diy:
Ngudi giam hé:

Ngay, thang, nam Sinh: ... e s
DN t0C e iree et icreeei s eeerssereesres st s enr e e sesnsesnns QUAC HCR: vermrerrerereseeereeeeenen

Ngay, thing, RAM SINH: et rs s sssas e

DANHC: vrerrreciirreriecencni s stes et sas et e s Qudc tich: vvvreereemrieerennns

NOE U T @ oottt eeesees s eesesess et sessseessesasssesse e esssssesemeeseesononssaesees

Giy khai SIN/GIAY Oty thAN: .vvuuveeecesceeseceeeresseeesonssecseesseneseresesssssesessessesssasseaes

Ly do @ing Ky gidm hd: .......cvrccriieereii ettt sasb e

T6i cam doan nhitng néi dung khai trén diy 1a ding sir th4t va chiu trich nhiém
trude phéap luét vé cam doan clia minh.

LAm t@i: oo , hgay .....thdng ...... nAMm oo
Ngudi yéu ciu

(Ky, ghi ré ho, chit dém, tén)

Chi thich:
™) Ghi 15 tén co quan ding ky gidm ho.
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@ Ghi theo noi ding ky thudng tr, néu khéng c6 noi ding ky thudng trd thi ghi
theo noi ding ky tam trfi; trudng hop khong ¢6 noi ding ky thudng tr va noi déng ky
tam trt thi ghi theo noi dang sinh sbng.

®) Ghi théng tin v& gidy to tiy thin nhu: hd chiéu, chimg minh nhén dén hogc
gifly to hop 18 thay thé (v du: Chimg minh nhin dén s§ 001089123 do Cong an thanh
pho Ha Noi cap ngay 20/10/2014).



14. Piing ky chim dit giam hd

1. Trinh tu thire hién:

Bude 1: C4 nhan ndp hd so tai B phén tiép nhan va tra két qua cia UBND cip -
x4. Céng chirc Tur phdp - HJ tich kiém tra hd so, tredng hop hd so chua ddy du, hop 18
thi hucrng d4n ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong

thé bd sung, hoan thién hd so ngay thi phai l4p vin ban huéng din; trudmng hop hd so
ddy du, hop 1& thi tiép nhan hd so.

Buéc 2: Céng chitc Tu phap - Ho tich trinh Chit tich UBND cép xa ky Trich luc
ding ky chim ditt giam ho.

Buérc 3: Cong chitc Tu phép - H tich chuyén két qua cho Bo phan tiép nhin va

tra két qua dé tra cho c4 nhan.
* Lru y:

+ Trudmg hop ngudi yéu ciu ndp gidy tor 1a ban sao duge cép tir s& gbc hodc ban
sao dugc ching thuc tir ban chinh thi ngurdi tiép nhén hd s0 khong dugc yéu ciu xuét
trinh ban chinh; néu ngwdi yéu ciu chi np ban chup va xuét trinh ban chinh thi ngudi
.tlep_nhan hé_so kiém tra, dbi chiéu ban_chup véi ban chinh va ky vao_ban chyp. xc
nhan v& viéc da-di-chiéu- ndi dung gidy t& do6, khéng dwgc y€u caungudi di dang ky
nép ban sao ¢ chimg thuc gidy t& do.

+ Trudng hop phép ludt quy dinh xut trinh glay t& khi dang ky hd tich, nguoi
tiép nhan c6 trch nhiém klem tra gidy t& xudt trinh, d01 chidu vé6i thong tin trong Td
khai va trd lai cho ngudi xudt trinh, khéng duge yéu céu ngudi déng ky hé tich np
thém ban sao gidy t& do. Ngudi t1ep nhén ¢6 thé chup 01 ban gidy td xuét trinh hodc
ghi lai théng tin cia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhén 6 trach nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh ciia phdp ludt hd tich, khéng duge yéu cau ngusi ding ky hé tich ngp thém
gidy to ma phép luét hd tich khéng quy dinh phai ndp.

2. Cach thire thuc hién:

- Ngudi ¢6 yéu ciu ding ky chim dat gidm h tryre tiép thuc hién hodc tiy quyén
cho ngudi khéc thyue hién viée ding ky chidm dat gidm ho;

- Truc tiép tai tru.sé co quan hanh chinh nha nuéc hodc giri hd so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky hd tich truc tuyén.

3. Thanh phén, sé Iwrgng hd so:

a) Thanh phén hd so gdm:

* Gidy to phéi npp:

- Tor khai déng ky chim dit gidm hé (theo mAu quy dinh);

- Gidy t& 1am can cir chAm dit gidm hd theo quy dinh ctia B9 ludt Dén sy;

- Trudng hop Uy quyén cho ngudi khéc 1am thay thi phai c6 vin ban uy quyen
dugc cdng chimg, chimg thyuc theo quy dinh ctia phap luat. Néu ngudi duqc uy quyén
[a dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi uy quyén thi vin ban
uy quyen khong phai cdng chimg, ching thuc nhung phéi ¢6 gidy t& chimg minh vé
moi quan hé v6i ngudi iy quyén.

* Gidy té phdi xudt trinh:

_ Ban chinh mét trong cic gidy to chimg minh nhén thén 12 Gidy CMND, H6
chiéu, Thé can cude céng dén hoide gidy t& khic ¢6 din anh va thong tin cd nhén do co
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quan c6 thAm quyén cép, con gid tri st dung clia ngudi yéu ciu dang ky chdm ditt
gidm ho.

(Trucong hop guri hé so qua hé thong bieu chinh thi phai gii kém ‘theo bdn sao co
chimg thiec gzay 16 phdi xudt trinh. Truong hop nip hé so qua hé théng dang kp truc
tuyén thi phdi giti bén scan tir ban chinh)

b) 86 lrgng hd so: 01 ba.

4. Thoi han giai quyét: Trong ngay lam viée, sau khi nhén du hd so hop 18 (nhan
ho so sau 15 gid ma khéng giai quyet duge ngay thi tra két qua trong ngay lam viéc
tiép theo).

5. D61 trgng thure hién thi tuc hinh chinh; C4 nhén.
6. Co quan thwe hién tht tyc hanh chinh: Uy ban nhén dén cdp x4 noi ¢4 ding ky
gidm hd trude day.
7. Két qua thye hién thd tyc hanh chinh: Trich luc ding ky chdm dit gidm hd.
8. L¢ phi: Khong.
9. Tén mau don, mAu t& khai: To-khai ding ky chém dat gidm ho.
10. Yéu cau, diéu kién thyc hién thirtuc hanh chinh:
Viée gidm ho chim dirt trong cAc trudng hop sau day:
- Ngudi duge gidm ho 3 co ning lwc hanh vi dan sy diy db;
- Ngudi duge gidm hd chét;
oo Cha, me¢ cua ngudi duge gidm hd la ngudi chua thanh nién da cd du didu kién
dé thuce hién quyén, nghia vu ciia minh;
- Ngudi duge gidim h¢ duge nhén lam con nudi.
11, Cén ctr phédp 1y ctia thd tuc hanh chinh:
- B Iudt Dén su ndm 2015;
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
ti€t mot sO dicu va bién phép thi hanh Lut HY tich;
- Théng tu sb 15/2015/TT-BTP ngay 16/1 1/2015 cia BO Tu phdp quy dinh chi

tiét mot sé didu clia Luat Hp tich va Nghi dinh s& 123/2015/NB-CP ngay 15/11/2015
cia Chinh phti quy dinh chi tiét mot s& diéu va bién phép thi hanh Lust H9 tich;

- Nghi quyét sb 26/2016/NQ-HPND ngay 15/12/2016 cua HPND tinh Ha Tinh
quy dinh v€ mic thu, mién, gidm, thu, ndp, quan ly va sir dung cdc khoan phi, 1¢ phi
thude thim quyén ciia HEND tinh trén dia ban tinh Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l4p - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

Ho, chir dém, tén ngwoi yéu AU et sere e eeess st sstsesesseeesseeseeeseseeseneaseens
NOT CU HTE D e eseseeassens s seen s sesss easesssssesassssass s s seeess e s eesesns
GIAY 0 Y thAN: @ oo eeeceeesesseseseseseessesssessestse s stessseesseseseeaseseeseeseseeesenes
e nghico quan diing ky chdm dit vige gidm ho gitra:

Ngudi gidm ho:

Ho, Chil G8m, tN: ...eceeeereereeee e erreesser e beesseeenas Gioi tinh: .....ceceneeeee.
Ngay; thing; NEM SINN:...c.ciecreee ettt s s st sesesses s sssesssssesesnases
DAN B0 uusreeusereseeemssseresemssssssessssessssssssaseees rrevermneren QUBC tiCh: covverreeeeerenreerenaens
INGT CIE D, oriveoesete et sess e sst s sasa s sstbes eeer et sesmesesmseesereseseesssssssenssesses
GHAY 0 1Y ThAN: @ eere s csssssesssessese s e esee e esssesessesssssssasesessse e seeses
Ngwoi dwge giam ho:

Ngay, thang, nam SINh! ... e s s et aen
DAN t0C ieieiciiieritiiienitisisinteertise sttt e e see e e s s esa s s eenesannene Qudc tich: ..uvvvrrernaee,

Ngay ....... thang ......... nam ......... CAM oo tsresees evereseeeeeetes seeeeemeeeeeeseens

T6i cam doan nhitng ndi dung khai trén diy !4 ding sir that va chju trdch nhiém
truéc phép luat vé cam doan clia minh.

LAM QI e cececcne v s srs s , BEAY ... thdng ..... ndam ...
Ngudi yéu chu

(K¥, ghi rd ho, chit dém, tén)
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Chu thich:

() Ghi 15 tén co quan ding ky chdm dit gidm ho.

@ Ghi theo noi ding ky thudng tra, néu khéng c6 noi ding ky thudng trd thi ghi
theo noi dang ky tam tri; trudng hqp khéng c6 noi ding ky thwdng tri va noi dang ky
tam tri1 thi ghi theo noi dang sinh song.

®) Ghi thong tin v& gidy t& tiy than nhu: hd chleu chirng minh nhén dan ho#c
glay t& hop 1€ thay thé (v du: Chitng minh nhén dan s6 001089123 do Cong an thanh
pho Ha Noi chp ngay 20/10/2014).

™ Ghi tén co quan ding ky gidm hd truede ddy.
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15, Piang ky nhin cha, me, con
1. Trinh ti thyue hién:

Budc 1: C4 nhin np hd so tai Bo phén tiép nhan va tra két qua ctia UBND cp
x4. Cong chtic Tu phép H9 tich kiém tra hd so, trwdng hop hd so chua ddy du, hop 18
thi hudng din ngudi nép ho so bd sung, hoan thién theo quy dinh; tredong hop khong
thé bd sung, hoan thién hd so ngay thi phai 18p véin ban huéng din; néu hd so diy du,
hop 18 thi tiép nhan hd so va viét phiéu hen tra két qua.

Budc 2: Cong chirc Tu phép - Hb tich trinh Chi tich UBND cép x4 ky Trich luc
dang ky nhén cha, me, con.

Bude 3: Céng chirc Tir phép - Hp tich ghi vao. S5 ho tich, ciing ngudi di ding ky
ho tich ky vao S5 va trao két qua cho céc bén.

* Liwru y:

+ Truong hop ngudi yéu cdu ndp gidy tor 12 ban sao duge cép tir sb gbe hodic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duoc yéu ciu xudt
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chyp va xuét trinh ban chinh thi ngwdi
_tiép.nhan hd_so kidm tra, dbi chiéu ban_chup vé6i ban. chinh va ky vao_ban chup.x4c
nhan vé viéc-da d6i-chiéu ndi dung-gify to-d6, khong duge yéu ciu ngudi di ding ky
ndp ban sao c6 chitng thyuc gidy t& do.

+ Trudng hop phép ludt quy dinh xudt trinh glay to khi dang ky hé tich, ngudi
tiép nhén c¢o trach nhiém klcm tra gidy to xuét trinh, d01 chiéu véi théng tin trong T
khai va trd lai cho ngudi Xuét trinh, khdng duqc yéu ciu ngum déng ky hé tich ndp
thém ban sao gidy t& do6. Ngudi tiép nhén c6 the chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ciia gidy t& xuét trinh dé luu hd so.

+ Ngudi tiép nhan ¢6 trich nhiém tiép nhén dang, da hd so dang ky h tich theo
quy dinh ciia phap luit hg tich, khong duge yéu cau ngudi ding ky ho tich ndp thém
gidy t& ma phap luét ho tich khéng quy dinh phai ndp.

2. Céach thirc thuc hién: Truc t1ep tai tru s& co quan hanh chinh nha nuéec.

3. Thanh phin, s lugng hd so:

a) Thanh phén hd so gdm:

* Gidy to phdi-ngp:

- T&r khai ding ky nhén cha, me, con (theo m3u quy dinh);

- Chimg cir chitng minh mdi quan hé cha, me, con gdm mét trong cac gidy to, tai
liu sau:

_*+ Vén ban cta co quan y té, co quan gidm dinh hodic co quan khic cé thim
quyén & trong nudce hodc nudce ngoai xdc nhin quan hé cha con, quan hé me con.

+ Trudng hop khéng ¢6 van bén trén thi phii ¢6 thu tir, phim anh, bang, dia, dd
dung, vat dung khdc chimg minh mdi quan hé cha con, quan hé me con va vin ban
cam doan ciia cha, me vé viéc tré em 1a con chung cla hai ngudi, ¢6 it nhat hai ngudi
than thich ciia cha, me lam chitng,

* Gidy t& phai xuit trinh:

- Ban chinh mdt trong cac glay t& chirmg minh nhan than 13 Gidy CMND, Hd

chiéu, Thé can cude cong dan hodc glay t& khac ¢6 ddn énh va thong tin cd nhén do co
quan c6 thim quyén cép, con gia tri sir dung ctia ngudi yéu ciu ding ky nhén cha, me,

con.
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- Ban chinh g1ay t& chimg minh noi cu tr cda nguoi nhén hoge ngudi dirge nhén
14 cha, me, con @& x4c dinth thdm quyén (chi 4p dung trong giai doan chuyén tiép).

b) 86 Irgng hd so: 01 bo.

4. Thoi han giai quyét: Trong ngdy lam vige, sau khi nhén dt hé so hop 18 (nhén
ho so sau 15 gidr ma khong giai quyét duge ngay thi tra két qua trong ngdy lam vige
tiép theo). Trudng hgp cin phai x4c minh thi thoi han giai quyét khong qué 05 ngdy
lam viéc.

5. Péi trong thye hién thi tuc hanh chinh: C4 nhan.

6. Co quan thyrc hién thi tuc hanh chinh: Uy ban nhan dén cép x4 noi cur tri cla
ngudi nhin hodc ngudi duge nhén la cha, me, con.

7. Két qué thue hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me, con.

8. Lé phi:

- 12.000 ddng/truong hop;

- Mién 1& phi cho ngudi thude gia dinh ¢6 cbng véi cach mang; ngudi thuc ho
ngheo; ngudi khuyet tat.

9. Ténrmau don, miutd khai: T khai diing ky nhin cha, me, con:

10. Yéu ciu, didu kién thyc hién thd tyc hanh chinh:

- Viéc nhén cha, me, con khdng cé franh ché"lp;

- Bén nhén, bén duge nhén 1a cha, me, con déu con sbng vio thai diém ding ky
nhén cha, me, con

- Khi ding ky viéc nhén cha, me, con thi céc bén cha, me, con phai c6 mat.

11. Cén cir phép ly ctia tini tuc hanh chinh:

~ Luit HG tich ndm 2014,

- Luét Hon nhan va Gia dinh nim 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phit quy dinh chi

tiét mot s6 diéu va bién phap thi hanh Luat H§ tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/1 1/2015 cta B6 Tu phép quy dinh chi

tiét mot sb diéu ctia Luat Ho tich va Nghj dinh s6 123/2015/NP-CP ngay 15/11/2015
ctta Chinh phu quy dinh chi tiét mét sb didu va bién phép thi hanh Lujt H tich;

- Nghj quyét sb 26/2016/NQ-HDND ngay 15/12/2016 ctia HPND tinh Ha Tinh
quy dinh vé mirc thu, mién, giam, thu, ndp, quan ly va st dung cdc khoan phi, 1€ phi
thudc thdm quyén ciia HDND tinh trén dja ban tinh Ha Tinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc ldp - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit dém, tén nguoi yéu clu:

Ngay, thang, nAm SR ... saesaeeasranesasans
DAN L0C ittt s aneae Qubc tich: rrverennrennns
NOT CU D oottt csse s sssssssess st sessssesssssbass s s asossassssssacsssensesessnnnns
Gy tO ty thAN @i oo siases e ssess st e sseese s ee s e esases e
Quan hé véi ngudoi nhin Cha/IE/CON™: oo ee e s et e seseeseseesssesseeesses e seneen
Pé.nghj Quy co-quan-cdng nhin. ngudi c6-tén dudi day:- |
Ho, chit d&m, t&n: ....ccvvevcrveirrirereirerereenens vareents Neenrretteeeessaareretia e araeeeterrariesanabrenenntas
Ngay, thang, DAM SINHI ..o s e s ressrereraestsresssessessrsssssessesarseses
DN E0C  verirverererereeicrennereersrerrtesnesnessessnseraessaessssessnersssesas QuAC tich: weveeeeerrerianees
NOT O P: oot s s st sssas bt beaase s e
Gidy 1o thry than @: e eisenseen, AR IR 844 dm dmmembb e bebbrnaanee
) I ORI ciia ngudi cé tén dwdi diy:

HO, Chil G8IM, 1811 «eeeeriieeirieniniiencienisrererriscrare s sesteesessebssesssnsessessessinssesssnnsessannessnnes
Ngdy, thing, NAM SINH:...ccireeeercesee sttt sase e sre s e e saere e vas
DN tOC: . vererreerrerenreerereserirsensessvaressessansssesns N0 01 TOR £ 1 LA
NOTCU AP oottt s s aass bbb bbbt sse
Gidy t&r tiry EHAND: oot eres s sas e Rt e be s s be e tres

To1 cam doan Vi€c nhdn......einiiin n6i trén 13 ding sy thét, tu
nguyén, khong_c6 tranh chap va chiju trach nhiém-trude phép ludt vé cam doan ciia
minh.

Kinh d& nghj Quy co quan ding ky.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)




¥ kién ciia ngudi hién dang 14 me hodc cha®Y kién clia ngwdi dwoe nhin 12
cha, me, con®
Tai liéu gwi kém theo T¢ khai:

Chii thich:

D Ghi r5 tén co quan dang ky;

@ Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng tra thi
ghi theo dja chi ding ky tam trti; trudng hop khong c6 noi déng ky thudng trl va noi
ding ky tam tri thi ghi theo noi dang sinh song,.

®) Ghi théng tin v& gifly t ty than nhu: hd chiéu, chimg minh nhén dén hozc
gxay t&r hop 1€ thay thé (vi du: Chiing ininh nhén d4n s 001089123 do Céng an thanh
phd Ha Noi cap ngay 20/10/2004);

®) Chi can thiét trong trudng hgp ngudi khai khong dong thoi 1a ngudi nhén
cha/me/con;

©) Chi cin thiét trong trudng hop cha hofic m¢ nhén con chua thanh nién ho#ic
ngudi 4 thanh nién nhung mét ning lire hanh vi dén sw, ghi ¥ klcn cla ngudi 4 cha
néu me la ngudi yéu cau, y k1en ngudi me néu cha 13 ngudi yéu cau (trly trudng hO‘p

ngudi d6 da chét, mét tich, mét ning hre hanh vi d4n sy hodc han ché niing Iye hanh vi
dén su);

®) Chi cin thiét trong trudng hop ngudi duge nhan 13 tré em tir 4 9 tudi trd lén.



16. Piing ky nhin cha, me, con ¢6 yéu td nwée ngoai tai khu vire bién gi6i
1. Trinh tir thuc hién:

Bué6c 1: C4 nhén ndp hd so tal B4 phén tiép nhén va tra ket qua cia UBND cép
xd. Cong chirc Tu phép - H$ tich kiém tra hd so, tnromg hop hd so chua diy da, hop 16
thi hudng din ngudi nép ho so bd sung, hoan thién theo quy dinh; trudng hgp khong
thé bd sung, hoan thién hd so ngay thi phai 18p vén ban hudng dan; triromg hop hd so
diy dd, hop 1€ thi tiép nhan hd so va viét phiu hen tra két qua.

Buge 2: Cong chire Tu phédp - H§ tich trinh Cha tich UBND cép xd ky Trich luc
ding ky nhén cha, me, con.

Buéc 3: Cong chirc Tu phép - H tich ghi vao S6 hd tich, cling ngudi di ding ky
hé tich ky vao S& va trao két qua cho céc bén..

*Lau y:

+ Trudmg hop ngudi yéu ciu ndp gidy t& 12 ban sao duge cép tir s gbe hodic ban
sao dugc chirng thire tir ban chinh thi ngudi tiép nhén hd so khdng duge yéu ciu xudt
trinh ban chinh; néu ngudi yéu ciu chi nop ban chyp va xuét trinh ban chinh thi ngudi

__tiép_nhan hd_so kiém tra,. dbi_chiéu ban chup véi_ban.chinh va ky vao_ban chup_xic
nhinvé viec da-ddi chiéundi dung gidy t& d6, khong duge-yéu ciu ngudi di ding ky
ndp ban sao ¢6 chimg thye gidy t& do.

+ Trudng hop phép ludt quy dinh xuét trinh gIay to khi déng ky ho tich, ngudi
tiép nhan c6 trich nhiém kxem tra gidy t& xuét trinh, 601 chiéu véi thdng tin trong T&
khai va trd lai cho ngudi xuét trinh, khong dugc yéu céu nguorl déng ky h tich np
thém ban sao gidy tor do6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai théng tin ciia gidy t& xudt trinh dé hru hd so.

+ Nguroi tiép nhén ¢ trich nhiém tiép nhan ding, di hd so ding k¥ ho tich theo
quy dinh clia phdp Iuit h{ tich, khéng duge yéu cdu ngudi dang ky ho tich ndp thém
gidy t& ma phap luit hd tich khong quy dinh phai nop.

2. Cach thirc thyc hién: Tryc tiép tai tru s& ¢co quan hanh chinh nha nudec.

3. Thanh phén, s lwong hd so:

a) Thanh phén hd so gbm:

* Gidy 16 phdi nép:

- Tor khai ding ky nhan cha, me, con (theo miu quy dinh);

- Chitng cir chirng minh médi quan hé cha, me, con, gdm mot trong céc gidy to, tai
liéu sau:

+ Vin ban cita co quan y té, co quan gidm dinh hodic co quan khic ¢6 thdm
quyén & trong mrde hodc nurée ngoai xdc nhin quan hé cha con, quan hé me con.

+ Trudng hop khong c6 van ban trén thi phai c¢6 thur tir, phim &nh, bing, dia, db
dung, vit dung khic chiing minh mbi quan hé cha con, quan hé me con va vin ban
cam doan cua cha, me vé viéc tré em 14 con chung cia hai ngudi, cé it nhét hai ngudi
than thich cia cha, me lam ching.

- Bén sao gidy t& chimg minh nhén thin, chimg minh noi thudng trit & khu vire
bién gidi clia cong din nudce lang gidng.

* Gidy to phdi xudt trinh:

- Ban chinh mét trong cic gidy to chimg minh nhan thén 12 Gidy CMND, Ho
chiéu, Thé cin cude cong dan hodc gidy t&r khic ¢6 dén 4nh va thng tin ¢4 nhan do co




quan c6 tham quyén cp, con gié trj sit dung ctia ngudi yéu cau ding ky nhén cha, me,
con.

- Ban chinh gify t& chitng minh noi thuong tra clia ngl.rm nhén hogc ngudi dugce
nhan cha, me, con 13 cOng dan Viét Nam dé x4c dinh thim quyén (chi 4p dung trong
giai doan chuyén tiép).

b) S8 lrgng hd so: 01 bd.

4. Thoi han gidi quyét: Trong 03 ngdy 1am viée, k& tir ngdy nhan di hd so hgp 18.
Trudng hop cin phai x4c minh thi thdi han giai quyét khong qué 12 ngdy [am viée.

5. Db trgng thwe hign tha tue hanh chinh: C4 nhén,

6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhén dan cép x& & khu vire bién
giGi noi coéng din Viét Nam thudng tri.

7. Két qua thyre hién thi tuc hanh chinh: Trich luc ddng ky nhén cha, me, con.

8. L& phi: 12.000 ddng/trudng hop.

9. Tén mau don, miu t& khai: T& khai déing ky nhin cha, me, con.

10. Yéu cAu, didu kién thye hién thi tyc harh chinh:

- Viéc nhén cha, e, con ldlﬁng cd tranh chép;

- Bén nhén, bén dugc nhén la cha, me, con ddu con sbng vio thoi diém ding ky
nhén cha, me, con;

- Gidy t& do co quan co thim quyén ca nuéc ling giéng lap, cap hogc xé4c nhin
phai duge dich ra tiéng Viét va c6 cam két cua ngudi dich vé viée dich ding ndi
dung.

- Khi d#ing ky viéc nhén cha, me, con thi cdc bén cha, me, con phéi ¢6 mit.

- Cong dén cia nudce ling sifng phél thuomg trd tai don vi hanh chinh tuong
dwong cip x& cua Viét Nam, tiép gidp voi x& & khu vie bién giti cia Vigt Nam noi
cong dan Viét Nam thudng tra.

11. C#n ¢t phdp ly cia thi tuc hanh chinh:

- Ludt H tich ndm 2014;

- Luit H6n nhén va Gia dinh ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Théng tu sd 15/2015/TT-BTP ngay 16/1 1/2015 cia BY Tu phé.p quy dmh chi
tiét mot sb didu cia Luat Ho tich va Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015
clia Chinh phn quy dinh chi tiét mot sé didu va bién phép thi hanh Luét H tich;

- Nghi quyét sb 26/2016/NQ HDPND ngay 15/12/2016 ctia HDPND tinh Ha Tinh
quy dinh v€ muc thu, mién, giam, thu, ndp, quan Iy va sir dung cdc khoan phi, 1§ phi
thude thim quyén ciia HDND tinh trén dia ban tinh Ha Tinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 14p - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit dém, tén ngudi yéu ciu:

Ngay, thang, ndm SINN: ... s s rseesre e sesesseses
DN E0C e eeeeecierererierieiteceteresseress st s e s sassssesasbaessansen ssmnnes Quéc tich: evvvvervrneerenns
NOT G TP oot ess s st sssensstsssssse bbbt et ensenesensneesessss seseeenesensaraene
GHAY 10 Y EHAN % oo csserseesesescsee e esessesosesessssessessmmmossessenmsteasesesesens
Quan hé v&i ngudi nhin CHA/IE/CONM: oo erse e eveseess s eseeessreseresesnnnnas
D&nghi-Quy: co. quan-céng nhin-ngudi-cé tén- dwsi-diy:.

Ho, chif dém, tBN: .ottt teccre s eeesseeesesereenenne feersrerersasisesiseeessneearraens
Ngdy, thang, NAM SINK: ...t rsrererrseese s er e s s s e esessssasssesbeses
AN 00 . i ceieiireecti ettt r s saeecrssssssse s s nasssnnessbessnbrnens QubC tich: vunereeerianene.
NOL G Pi oot csrss s sesssss e s saess b sese s s ssessensan
GHAY 10 Y AN D1 oot ceeseress e sesesesssesssesemsosesemseesseas s sosesstssesssenserasssens
| F: TR cita ngwoi co tén dudi diy: |

HO, Chif A8, 18111 viicveiiiiiiieriirirrestenessnssne e serersnessnesssesssassenessaasstensassnessonnessssabants
Ngay, thang, nam sinhi ... i reersss e sssssessesssesees

NOTCU D! ettt et se s st s sese et neeesssesssasesas e s sesasessssmasessene eessenens
Gidy to tiy EHAND oot b s st ra et sene e ssesses e es s sesesesneeee e

T6i cam doan VIEc NhAN....ccwivvreriiririeicsieereseeens noéi trén 1a d(mg su that, tur
nguyén, khong ¢6 tranh chip va chiu trach nhiém truéc phép luft v& cam doan cia
minh. ' :

Kinh d& nghi Quy co quan ding ky.

LaAM Qi...nvoevniiririniiiniiiiininiineennn, 3247 thdng............ nam............
Ngudi yéu ciu
(K3, ghi ré ho, chit dém, tén)
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¥ kién cia ngudi hién dang 12 me hoje cha® Y kién cia ngudi dwge nhin 1a
cha, me, con®
Tai lidu givi kém theo To khai:

Chii thich:

() Ghi r8 tén co quan ding ky;

@ Ghi theo dia chi ding ky thwong trd; néu khéng c6 noi ding ky thudng trd thi
ghi theo dja chi ding ky tam fri; trudng hop khong c6 noi ding ky thudng trd va noi
dang ky tam trd thi ghi theo noi dang sinh song.

®) Ghi théng tin v& gidy t& tiy thdn nhu: ho chwu, chitng minh nhdn ddn hodc
glay to hop 1€ thay th& (vi du: Chimg minh nhén dén s6 001089123 do Céng an thinh
pho. Ha Ngi cap ngay 20/10/2004);

@ Chi cin thiét trong trudng hop ngudi khai khong ddng thoi 14 ngudi nhén
cha/me/con;

®) Chi cén thiét trong trudng hop cha hogc me nhén con chua thanh nién hodc
ngudi dd thanh nién nhung mat n#ing lyc hanh vi dén su, gh1 ¥y k1en clia nguoi 1a cha
neu me 14 ngudi yéu cau, y klen ngudi me néu cha 13 ngudi yéu clu (trir trudng hop
ngudi d6 da chét, mét tich, mét ning luc hanh vi dén sy hodc han ché ning Irc hanh vi
dén sy);

®) Chi cAn thibt trong trudng hop ngudi duge nhan 12 tré em tr 4 9 tudi twd 1én.




17. Piing ky khai sinh két hop diing ky nhin cha, me, con
1. Trinh tur thue hién:

Buéc 1: Ca nhan ndp hd so tai B6 phén tiép nhén va tra két qua cua UBND cép
x4, Cong chitc Tu phap HS tich k1em tra hd so, trudng hop hd so chura diy d, hop 18
thi huong din ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong
thé bd sung, hoan thién hd so ngay thi phai lép van ban huéng dan; trudmg hop hd so
ddy du, hop 18 thi tiép nhan h so va viét phiéu hen tra két qua.

Budc 2: Cong chirc Tur phép H9 tich trinh Chti tjch UBND cip xi ky Trich luc
ding ky nhén cha, me, con va Gidy khai sinh.

Budec 3: Cong chirc Tu phép - H tich ghi vao S8 h tich, cing ngudi di dang ky
‘'hé tich ky vao 86 va trao két qué cho céc bén.

* Lun y:

+ Trudng hop ngudi yéu clu ndp gidy to la ban sao dugc cép tir sb gbe hofc bén
sao dugc ching thye tir ban chinh thi ngudi tiép nhan hd so khong dugce yéu ciu xuét
trinh ban chinh; néu ngudi yéu cAu chi ndp ban chup va xudt trinh ban chinh thi ngudi
tiép nhan hd so kiém tra, ddi chidu ban chup v6i ban chinh va ky vao bin chup xac
nhan-vé viée da-dbi chiéu IlQl dung gidy ti &6; khéng-dugc yéu cdungudi di-dang ky
nép ban sao cd ching thue gidy tdr d6.

+ Truong hop phép Iuft quy dinh xudt trinh glay to khi ding ky hd tich, ngudi
tiép nhan co trach nhiém k1em tra gidy t xuét trinkh, do1 chiéu véi théng tin trong T&
khai va tra lai cho ngudi XuAt trinh, khéng duoc yéu ciu ngudi déng ky hé tich np
thém ban sao gidy to dé. Ngudi tiép nhén c6 thé chup 01 ban gidy t& xuit trinh hoic
ghi lai théng tin ctia gidy t& xuét trinh d& luu hd so.

+ Ngudi tiép nhan c¢6 trdch nhiém tiép nhan duing, du hd so diang ky ho tich theo
quy dinh cta phdp luft hf tich, khéng duge yéu ciu ngudi ding ky ho tlch ndp thém
gidy t& ma phép luit hd tich khong quy dinh phai ndp.

2. Cach thtrc thuc hién: Truc t1ep tai tru s& co quan hanh chinh nha nuée.

3. Thanh phén, sb lugng hé so:

a) Thanh phén hd so gdm:

* Gidy t phéi ngp:

- To khai déng ky khai sinh va T¢ khai ddng Ky nhan cha, me, con (theo miu quy
dinh);

- Ban chinh Gidy ching sinh; truong hop khdng ¢6 Gidy chimg sinh thi ndp vin
ban ctia ngudi lam ching xdc nhén vé viée sinh; neu khong ¢ ngudi lam ching thi
phai cé gidy cam doan vé viéc smh

- Chiing ¢t cing minh mdi quan hé cha, me, con, gom mot trong céc gidy to, tai
liéu sau:

+ Vin ban clia co quan y té, co quan gidm dinh hoic co quan khic c6 thdm
quyén & trong nurde hodc nuée ngodi xéc nhin quan hé cha con, quan hé me con.

+ Trudng hop khong c6 van ban trén thi phai c6 thu tir, phim 4nh, bing, dia, b
dung, vat dung khac chimg minh mdi quan hé cha con, quan hé me con va van bén
cam doan ctia cha, me vé viéc tré em Ia con chung ciia hai ngudi, c6 it nhit hai ngudi
thén thich ctia cha, me lam chitng.

* Gidy to phdi xuit trinh:




- Ban chinh mot trong cic gidy to chimg minb nhén thén 12 Gidy CMND, Hb
chiéu, Thé cin cuéce cdng dén hodc gidy to khde cd dén &nh va thong tin c nhén do co
quan co thim quyen cap, con gi4 tri sir dung ciia ngudi yéu ciu dang ky;

- Ban chinh gidy t& chiing minh noi cu tri cta ngudi yéu chu ding ky dé chung
minh thim quyen ding ky khai sinh, nhin cha, me, con (chi 4p dung trong giai doan
chuyén tlep)

b) S6 lugng hd so: 01 b,

4. Thoi han gidi quyét:

- Ding ky khai sinh: Ngay sau khi nhan dn gidy to hop 18 (nhén hd so sau 15 gior
ma khong gidi quyét duge ngay thi tra két qua trong ngdy lam viée tiép theo).

- Béng ky nhén cha, me, con: Trong ngdy lam viéc, sau khi nhén d hd so hop 18
(nhén ho so sau 15 gi& ma khong gidi quyet duge ngay thi trd Kkét qué trong ngay lam
vige tiép theo). Trudmg hop cin phéi xdc minh thi thoi han gii quyét khdng qua 05
ngay lam v1¢c

5. Déi tugng thire hién tha tuc hanh chinh: C4 nhan

6..Co quan thuc hién thi tuc- hanh chinh: UBND cép.x&noi cu trii cia ngudi cha
ho#c ngudi me.

T Két qué thyc hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me, con va
Gidy khai sinh.
8.L¢ phi:
- Bang ky khai sinh: 5.000 dong/truong hop.
- Ping ky nhén cha, me, con: 12.000 ddng/trrdmg hop.
Mién 1€ phi d6i v6i trrdng hop ding ky khai sinh ding han; ngudi thude gia dinh
c6 cong véi chch mang; ngudi thude hd ngheo; ngudi khuyéet tat.
9. Tén miu don, miu to khai: T khai ding ky khai sinh; T& khai ding ky nhén
cha, me, con.
10. Yéu ciu, diéu kién thuc hign thi tuc hanh chinh:
- Viéc nhén cha, me, con khdng c6 tranh chép.
- Bén nhén, bén duge nhan 14 cha, me, con déu con séng vao thoi diém ding ky
nhéan cha, me, con.
- Khi diing ky viéc nhén cha, me, con thi cdc bén cha, me, con phai c6 mt.
11. Cén o phép ly cta thl tuc hanh chinh:
- Luit H tich ndm 2014;
- Luét Hén nhén va Gia dinh nim 2014,
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi
tiét mdt s dicu va bién phép thi hanh Luét HJ tich;
- Thong tu s 15/2015/TT-BTP ngay 16/1 1/2015 cta B§ Tu phép quy dinh chi

tiét mot sb didu cta Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctta Chinh phu quy dmh chi tiét mot s& didu va bign phap thi hanh Luét HJ tich;

- Nghj quyét sb 26/2016/NQ-HDPND ngay 15/ 12/2016 ¢iia HEOND tinh Ha Tinh
quy dinh vé mire thu, mién, gidm, thu, ndp, quén 1y va sir dung cac khodn phi, 1& phi
thude thdm quyén cua HDND tinh trén dia ban tinh Ha Tinh;

- Cong vin sb 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Ho tich, quéc tich,
chimg thye - B Tu phép vé viée didu chinh mdt s6 bidu méu hd tich ban hanh kem
theo Théng tu sb 15/2015/TT-BTP.
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TO KHAI PANG KY KHAI SINH

KAnh giri: D oo evesecsasasssseaeses e seeeseeee
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Pé nghi co quan dfing ky khai sinh cho nguwoi dwéi diy:

I3 Lol 141 (7 TR 1) YOO SO SOPRTOTRRP RN
Ngay, thang, n&m sinh: ....ceeeeiveennerninnnn. ghi bAng Chil:...oecereereeerereeeeerereenens
NOT ST @) s sas st st esses
(€315 4711 DAN LOC: vvvvenerrermrrennens 0TI 108 7 RS
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Ho, chi¥ dém, t&n nguwdil cha: ......ccvvieoeee st
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T6i cam doan ndi dung d& nghj déing ky khai sinh trén ddy la ding sy that, dugc
su thoa thuln nhat tri cia céc bén lién quan theo quy dinh phép luit.
Téi chju hodn toan trach nhiém truée phap Iuat v& noi dung cam doan cia minh.
Lamtai: ................ s NEAY weverrensan thing ......... HAM covorvvennanne
Ngudi yéu cu
(K, ghi 8 ho, chit dém, tén)




Chu thich:
M Ghi 5 tén co quan 48 nghi thuc hin viéc déng ky khai sinh

@ Ghi 3 thong tin vé gidy to thy thén clia ngudi di ding ky (ghi s8, co quan cép,
ngy cip ho chiéu, chiing minh nhan dén hojc gidy to hop 1€ thay thé)

Vi dy: Chimg minh nhan dén sb 001089123 do Cong an thanh phd Ha N¢i cép
ngay 20/10/2014.

®) Ghi theo dia chi ding ky thudng tr; néu khong ¢6 noi ding ky thudng tri thi
ghi theo dia chi ding ky tam trfi; trudng hop khdng c6 noi ding ky thuong tri va noi
ding ky tam trd thi ghi theo dja chi dang sinh song.
™ Trudmg hop sinh tai co s& y t€ thi ghi 18 tén co s&' y té va dja danh hanh chinh
Vi du: - Bénh vién Phu sdn Ha N§i
- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hgp sinh ra ngodi co s@' y té thi ghi dia danh ciia 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy-x3 Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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TGO KHAI PANG KY NHAN CHA, ME, CON
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T6i cam doan vi€c Dhan.......vnviiiiiinnnee. noi trén 1a ding sy thét, ty
nguyén, khong-c6 tranh chép va chiu trich nhiém trude phdp luat v& cam doan ciia
minh.

Kinh d& nghi Quy co quan dang ky.
Lam tai......oveeevvcveceniieisecieen HEAY .eeverennn. thang............ nam...........

Ngudi yéu ciu
(KY, ghi ro ho, chit dém, tén)
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Y kién ciia ngudi hién dang 1a me hofc cha® Y kién ciia ngwdi dugc
nhin la cha, me, con®
Tai ligu gwi kem theo To khai:

Chit thich:

) Ghi 5 tén co quan ding ky;

@ Ghi theo dia chi ding ky thudng tri; néu khong ¢6 noi ding ky thudng tra thi
ghi theo dia chi ding ky-tam-tr(t; trudng hop khong cb.noi ddng ky-thudng trll va noi
ding ky tam trt thi ghi theo noi dang sinh séng.

®) Ghi théng tin Ve gidy t& thy than nhu: hd chleu chitng minh nhén ddn hofc
g1ay to hop 18 thay thé (vi dy: Chitng minh nhén din s6 001089123 do Cdng an thanh
phd Ha Nbi cép ngay 20/10/2004);

™ Chi cin thiét trong truedng hop ngudi khai khong ddng thoi 14 ngudi nhin
cha/me/con;

) Chi cin thiét trong trudng hep cha hodc me nhén con chua thanh nién hodc
ngudi d& thanh nién nhung mét ning luc hanh vi dén sy, ghi ¥ klen clia ngudi 14 cha
néu me 1a ngudi yéu cu, ¥ klen ngudi me néu cha 12 ngudi yéu chu (trir trrdmg ho‘p
ngudi @6 di chét, mét tich, mét ning lyc hanh vi dan sy hodc han ché ning lrc hanh vi
dén su);

) Chi cAn thiét trong trudng hop ngudi duge nhin 13 tré em tir 44 9 tudi trd lén.

o P -1




18. Pang ky lai khai sinh
1. Trinh tyr thue hién:

Bué6c 1: C4 nhén ndp hd so tai B phén tlep nhan va tra két qua cita UBND cép
xd. Cong chirc Tu phép - Ho tich kiém tra hd so, trudng hop hd so khong_ dAy du,
khong hop 1€ thi huéng dan bd sung, hoan chinh bang vin ban; trudng hop hd so diy
dt, hop 18 thi ti€p nhan hd so va viét phiéu hen tra két qua.

Buéce 2: Cong chirc Tur phép - Ho tich trinh Chi tich UBND cép xa ky Gidy khai
sinh,

Buée 3: Cong chitc Tir phép - H§ tich chuyén két qua cho B4 phian tiép nhan va
tra két qua dé tra cho c4 nhén.

* Lun y:

+ Trurdng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cAp tir sb gbe hogc ban
sao dugc chimg thye tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu ciu xuét
trinh ban chinh; neu ngudi yéu cAu chi ndp ban chup va xudt trinh ban chinh thi ngudi
tiép nhén hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chyp xdc
nhan vé viéc da dbi chiéu ndi dung, gify to d6, khong dugc yéu cdu ngudi di ding ky
ndp bin'sao c6 chimg-thuc-giby t&r d6.

+ Trudng hop phép luft quy dinh Xuét trinh glay to khi dang ky hd tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuit trinh, 601 chidu vé6i thong tin trong T
khai va tra lai cho nguot xuét trinh, khéng duoc yéu cdu ngudi dang ky hé tich nop
thém ban sao gidy t& d6. Ngudi tiép nhén ¢6 thé chup 01 ban gidy t& xuit trinh hodc
ghi lai thong tin ctia gidy t& xudt trinh dé Iuu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dang, du hd so ding ky ho tich theo
quy dinh cia phép luét hd tich, khéng duge yéu cau ngudi dang ky ho tich ndp thém
gidy t& ma phdap luat ho tich khéng quy dinh phai ndp.

2. Cach thirc thye hién:

- Ngudi ¢ yéu ciu dang ky lai khai sinh tryc tiép thuc hién hoic @iy quyén cho
ngudi khac thue hién viée dang ky lai khai sinh.

- Truec tiép tai tru s& co quan hanh chinh nha nuéce hodc gui hé so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky ho tich true tuyen

3. Thanh phén, s6 Iugng hd so:

a) Thanh phin hd so gbm:

* Gidy 16 phdi nfp:

- T& khai déng ky lai khai sinh (theo mau quy dinh), trong d6 ¢6 cam doan ciia
ngudi yéu cau v€ vige dd ding ky khai sinh nhung ngudi d6 khong luu gift dugc bin
chinh Gidy khai sinh;

- Ban sao Gidy khai sinh do co quan ¢6 thim quyen ciia Viét Nam cép (ban sao
dugc cong chimg, chimg thuc hop 18, ban sao dirge cAp tir S§ dang ky khai sinh).

Hodgc ban chinh hodc ban sao gidy tor c6 gid tri thay thé Gidy khai sinh dwoc cip
trirge nim 1945 & midn Bic va trude ndm 1975 & min Nam.

Trudng ho'p ngudi dang ky lai khal sinh khdng c6 céc gidy t&r trén thi ndp ban sao
toan bd hd so, gidy t& clia nguou yéu cdu hoic hd so, glay to, tai liéu khéc trong d6 cé
cac théng tin lién quan dén ndi dung khai sinh cta ngudi d6, gom Gidy CMND, Thé
cén cude cong dén hodc HO chiéu; S6 ho khiu, S tam tro, gidly to chitng minh vé noi
cu tri; Bing t6t nghiép, Gidy chimg nhan, ching chi, hoc ba, hd so hoc tép do co quan




dao tao, quén ly gido duc c6 thdm quyen cip hodc x4c nhén; Glay t& khéc ¢6 thdng tin
v& ho, chit dém, tén, ngdy, thing nim sinh cta c4 nhan; Gidy t& chimg minh quan hé
cha, me, con;

- Vién béan xdc nhén cia Thi trudng co quan, don vi vé viée nhitng ndi dung khai
sirth ctia ngwdi d6 gdm ho, chit dém, tén; gioi tinh; ngay, thang, ndm sinh; dén tdc; que
quén; quan hé cha, me, con phu hop véi hd so do co quan, don vi dang quén ly dbi véi
trirdng hop ngudi yéu cdu ding ky lai khai sinh 13 cén bg, cong chirc, vién chire, ngudi
dang cbng tic trong luc hr(;mg vil trang;

- Trudng hop 1y quyén cho ngudi khéc 1am thay thi phéi ¢ van béan ay quyen
duoc cong ching, chimg thue theo quy dinh ctia phép luét. Néu ngudi duge iy quyén
12 dng, b3, cha, me, con, Vo, chdng, anh, chij, em rudt cia ngudi uy quyén thi van béan
uy quyen khong phdi cong chimg, chimg thye nhung phéi ¢ gidy to ching minh vé
moi quan hé¢ v&i ngudi iy quyén.

* Gidy to phdi xudt trinh:

- Ban chinh mot trong cdc gidy t& chimg minh nhan thén 1a Gidy CMND, Hd
chibu, Thé cin curde cong dén hodc gidy t& khic c6 dan anh va thong tin cd nhén do co
quan ¢6 thdm quyén cép, con gid tri str dung ciia ngudi yéu chu ding ky lai khai-sinh.

- Ban chinh gidy to ching mirh noi thudng tra cia ngudi yéu clu ding ky lai
khai sinh & x4c dinh tham quyén trong trudng hUp viéc ding ky lai khai sinh thyc
hién tai Uy ban nhan dén cap x3 khong phai 14 noi déng ky khai sinh truéc day (chi ap
dung trong giai doan chuyén tlep)

(1 mo*ng hop giti ho so qua hé rhong bwu chinh thi phdi gu'z kém theo bdn sao co
chimg thyc cdc gidy 10 phdi ndp va xudt trinh. Truong hop giti hd so qua hé thong
diing ky triec tuyén thi phdi gdi ban scan tir bén chinh)

b) S8 lrgng hd so: 01 b,
4. Thoi han giai quyét: Trong 02 ngdy 1am viée, ké tir ngay nhan du hd so hop 16.
Néu viéc dang ky lai khai sinh duge thyc hién tai UBND chp xa khong phal la

noi ding ky khai sinh truée déy thi thoi han giai quyet khéng qué 13 ngay lam viée
(khong tinh thoi gian giri vin ban yéu chu va thdi gian trd 161 két qua x4c minh).

5. Pbi twgng thwe hién thi tuc hanh chinh: C4 nhén.

6. Co quan thwe hién thu tyc hanh chinh: Uy ban nhén d4n cap xd noi g4 déng ky
khai sinh truée ddy hosic Uy ban nhin dén cp x3 noi ngudi yéu cdu ding ky lai khai
sinh thudng tr.

7. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh.

8. 18 phi:

- 5.000 ddng/trudng hop;

- Mién 18 phi <cho ngudi thufe gia dinh co cdng v6i cach mang; ngudi thude ho
ngheéo; ngudi khuyet tat.

9. Tén mAu don, mAu t& khai: Té khai déing ky lai khai sinh.

10. Yéu cdu, didu kién thye hién thii tuc hanh chinh:

- Viéc dang ky khai sinh d8 déng ky tai co quan ¢d thim quyen cita Viét Nam
tru¢e ngay 01/01/2016 nhung S& ding ky khai sinh va ban chinh Gify khai sinh déu bi
mat
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- Nguoi dang ky lai khai sinh ¢6 trich nhiém nop day di ban sao gidy t, tai liéu
c6 ndi dung lién quan dén viée ding ky lai (néu c6 diy dv) va phai cam doan di ndp
diy di gidy t& minh c6;

- Ngudi yéu cu ding ky lai khai sinh phai con séng vio thdi diém tiép nhén hd
s0.

11. Cén ctr phap ly ctia tht tuc hanh chinh:

- Luit Ho tich nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 didu va bién phép thi hanh Lust Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/1 172015 ciia B4 Tu phép quy dinh chi
tiét mét sb didu coa Luat Hp tich va Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phit quy dinh chi tiét m6t sé didu va bién phép thi hanh Luét H¢ tich;

- Nghj quyét s6 26/2016/NQ-HPND ngay 15/12/2016 ctia HDND tinh Ha Tinh
quy dinh vé muc thu, mién, giam, thu, ndp, quan ly va sir dung cdc khodan phi, 1€ phi
thudc thAm quyén ciia HDND tinh trén dja ban tinh Ha Tinh;

-.Cong: vin-sb- 1288/HTQTCT-HT. ngdy-1:5/9/2016-cta_Cuc HJ-tich, quéc tich;
ching thye "By Tw phép vé vige difu chinh mét s0 bieu méu hd tich ban hinh kém
theo Théng tir s6 15/2015/TT-BTP.




CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH
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T6i cam doan nhiing ndi dung khai trén diy 13 ding sy thét va chiu trach nhiém
tru6e phap luét vé viée cam doan cla minh.

Lamitgic ..coovviveiivannennnnn. , RZAY wreverenens thdng ......... ndm ..
Ngudi yéu ciu
(K%, ghi r& ho, chit dém, tén)




Cha thich:

) Ghi 15 tén co quan d& nghi thue hién viéc dang ky lai khai sinh

@ Ghi ro théng tin vé gidy t& thy thin cia ngudi di déng ky (s, co quan cép,
ngay cip ho chiéu, chimg minh nhén dén hoic gidy to hop 18 thay thé)

Vi dy: Ching minh nhan dén sé 001089123 do Céng an thanh phd Ha Néi cip
ngay 20/10/2004.

©®) Ghi theo dia chi ding ky thudmg trit; néu khéng ¢6 noi ding ky thudng tri thi
ghi theo dia chi ding ky tam trG; trudng hop khéng ¢6 noi dang ky thudng tri va noi
dédng ky tam trd thi ghi theo dia chi dang sinh song.

“) Trudng hop sinh tai co s& y té thi ghi rd tén co s& y t& va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x& Pinh Bang, huyén T Son, tinh Bic Ninh.,

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x4,
huyén, tinh), nofi sinh ra.

Vi dy: X4 Pinh Bang, huyén Tir Son, tinh Béc Ninh.

®).Ghi ten cO quaana thye- hién Vlec—dang k)rkharsmh trude diy, so,mgay,

théng, nim c4p Gidy khai sinh trrée ddy (néu c6 ban sao Gidy khai sinh).
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19. Piing ky lai két hon
1. Trinh tyr thire hién:

Buée 1: C4 nihan ndp hd so tai Bo phén tiép nhan va tra két qui cia UBND cdp
xd. Cong chirc Tu phép - HO tich kiém tra hd so, truong hop hd so chua ddy du, hop 1
thi hudng d&n ngudi ndp ho so bd sung, hoan thién theo quy dinh; truéng hop khong
thé bd sung, hoan thi¢n hd so ngay thi phe’u 1ap vén ban hudng din; trudng hop hd so
ddy du, hop 18 thi tiép nhén hd so va viét phiéu hen trd Kkét qua.

Bué6e 2: Cong chire Tu phap - H tich trinh Chi tich UBND cip x& ky Gidy
chéng nhan két hon.

Bugc 3: Chi tich UBND cép xd ky va trao Giy chimg nhén két hon cho hai bén
két hon tai UBND cép x4.

*Luuy:

+ Trudng hep nguoi yéu céu ndp gidy to 1a ban sao dugc cép tir sb gbe hogc ban
sao duge chimg thyre tir ban chinh thi nguoi tiép nhén hd so khong duge yéu chu xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chyp va xuét trinh ban chinh thi ngudi
tiép nhan hd-so kiém tra;. 81 chidu ban: chyp v6i ban chinh va ky vao ban chup xéc

nhén v& viéc da dbi chiéu nfi dung gidy t& @6, khong duge yéu cau ngudi di ddng ky
ndp ban sao cd ching thyc gify t&r 6.

+ Trudng hop phap ludt quy dinh xuft trinh glay to khi ddng ky hd tich, ngudi
tiép nhan c6 trach nhiém k1ern tra gidy to xufit trinh, 601 chiéu véi thong tin trong To
khai va frd lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi diing ky hd tich ndp
thém ban sao gidy t& do. Ngudi tiép nhan c6 thé chup 01 ban gidy td xut trinh hogc
ghi lai théng tin ctia gidy to xuét trinh @& luu hd so.

+ Ngudi tiép nhan ¢6 trach nhiém tiép nhan ding, da hd so ding k¥ hd tich theo
quy dinh cia phép luat ho tich, khong duge yéu cdu ngudi ding ky hd tich ndp thém
gidy t& ma phap ludt ho tich khéng quy dinh phai ndp.

2. Céch thire thue hién: Tryc tiép tai tru s& co quan hanh chinh nha nuée.

3. Thanh phén, s lrong hd so:

a) Thanh phin hd so gdm:

*Giy t& phdi ngp:

- T& khai ding ky lai két hon (theo méu quy dinh)

- Ban sao G1ay ching nhan két hén dugce cap trude ddy. Néu khong c6 ban sao
Gidy ching nhan két hén thi nop ban sao hd so, gidy t& ca nhén c6 céc thong tin lién
quan dén noi dung dang ky két hon.

* Gidy 1o phdi xudt trinh:

- B4n chinh mét trong céac glay t& chimg minh nhén thén 1a Gidy CMND, Hb
chiéu, Thé cin cude cdng dén hodc gifly t& khédc c6 dan anh va théng tin cd nhan do co
quan co thim quyen cép, con gi4 tri sir dung clia ngudi yéu ciu ding ky lai két hon.

- Ban chinh glay t& ching minh noi thudng trd cda ngudi yeu cdu ding ky lai két
hén dé x4c dinh tham quyén trong trudng hop viée dang ky lai két hon thye hién tai
Uy ban nhén dén cap xd khéng phéi la noi ding ky két hon trudc diy (chi ap dung
trong giai doan chuyén tiép).

b) S6 lwgng hd so: 01 b.

4. Thoi han giai quyét: Trong 02 ngay lam viée, k& tir ngdy nhén da hd so hop 18.




Neu vi€c ding ky lai két hon duge thye hién tai UBND cAp x4 khong phai 13 noi
dang ky két hén trude day thi thoi han giéi quyét khong qué 13 ngdy 18m vigc (khong
tinh thoi gian giri viin ban yéu ciu va théi gian tra 181 két qua x4c minh)

5. Déi twong thye hién thit tuc hanh chinh: C4 nhan.

6. Co quan thye hién thtt tye hanh chinh: Uy ban nhén dén cap x4 noi d4 ding ky
két hon trude day hodc Uy ban nhan dan cAp x4 noi ngudi yéu cau thwdng tri.

7. Két qué thyc hién thd tuc hanh chinh: Gidy chimg nhan két hén.

8. L& phi: Khéng.

9. Tén mAu don, mAu t& khai: Te khai dang ky lai két hon.

10. Yéu cdu, diéu kién thyc hién thi tuc hanh chinh:

- Viée ding ky két hon da dang ky tai co quan c6 thim quyen ctia Viét Nam

trude ngay 01/01/2016 nhung S4 ding ky két hon va ban chinh Gidy chimg nhén két
hén du bi mét;

- Ngu'cn yéu cdu ding ky lai két hén ¢6 trdch nhiém nop ddy di bén sao gidy to,
tai liéu ¢6 ndi dung lién quan dén viée dang ky lai;

- Ngudiyéu-cAw-ding ky. lai kéthidn phai-conrsdng-vao:thi diém tiépnhan-hd so.
- Khi dang ky lai két hon, ca hai bén nam, nit phai ¢6 mit.

11. Cén cit phap 1y cha thi tuc hanh chinh:

- Luit Ho tich ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Ho tich;

- Thoéng tur s6 15/2015/TT-BTP ngay 16/1 172015 ctia B Tu phip quy dinh chi
tiét mot sé didu cia Luit Ho tich va Nghj dinh 56 123/2015/ND-CP ngay 15/11/2015
cta Chinh phti quy dmh chi tiét mot s6 diéu va bién phap thi hanh Luat Hb tich;

- Nghi quyét sb 26/2016/NQ HDPND ngay 15/12/2016 ciia HPND tinh Ha Tinh
quy dinh v€ mdc thu, mién, gidm, thu, ndp, quan ly va sir dung céc khoén phi, 1& phi
thude thdm quyén clia HDND tinh trén dia ban tinh Ha Tinh,




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic

TO KHAIPANG KY LAY KET HON
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P& nghi co quan ding ky lai két hon theo ndi dung dwéi diy:
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Theo Giy chimg nhén két hon S6: D , Quyén s6: O ...
Ly do d3ng K 1ai: ..o

T6i cam doan nhitng ndi dung khai trén day 1a ding su thét va chiu trdch nhiém

trude phép udt vé cam doan ciia minh.

Ngudi yéu ciu
(K9, ghi ré ho, chit dém, tén)




Chu thich:

) Ghi r5 tén co quan ding ky lai két hén

@ Ghi theo dja chi ding ky thudng tri; néu khong cé noi ding ky thudng tri thi
ghi theo dia chi dang ky tam trl; trudng hop khong c6 noi déng ky thudng trii va noi
ding ky tam trii thi ghi theo noi dang sinh song.

~ © Ghi théng tin v& gidy t& thy than nhu: hd chiéu, chimg minh nhan din hoc

gidy to hop 18 thay thé (vi du: Chitng minh nhén dén s6 001089123 do Céng an thanh
phé Ha Néi cip ngay 20/10/2004).

®) Ghi 15 tén co quan da ding ky két hon trude day.

®) Chi khai trong trudmg hop biét ro.

20. Bang ky lai khai tir
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1. Trinh fir thue hién:

Budc 1: C4 nhan ndp hd so tai B phén tiép nhan va tra két qua ciia UBND cap
xd. Cong chirc T phap Ho tich'kiém tra hd so, trnrdmg hop hd so chua dy d, hop 18
thi huéng dan ngudi ndp hd so bd sung, hodn thién theo quy dinh; trudng hop khéng
the bd sung, hoan thién 1 so ngay thi phai [p vén ban hudéng dén; trudng hop hé so
ddy d, hop 18 thi tiép nhén hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chirc Tu phédp - HS tich trinh Chi tich UBND cép x3d ky Trich luc
khai fr.

Buée 3: Cong chirc Tu phép - Ho tich chuyén két qua cho Bo phén tiép nhén va
tra két qué dé tra cho c4 nhén.

* Luu y:

+ Trudng hgp ngudi yéu cdu ndp gidy t& 1a ban sao dugce cap tir sb gbc hogc ban
sao duge chimg thyc tr ban chinh thi ngudi tiép nhén hd so khong duge yéu cln xult
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhén hd so kiém tra, dbi chidu ban chyp véi ban chinh va k¥ vao ban chup xéc

nhén v& viéc.da.dbi_chiéu n01 dung gifly tr 46, khong.duge_yéu cau ngudi di ding ky
ndp ban sao c6 chimg thre gidy tordé.

+ Trudng hop phép luét quy dinh xudt trinh glay & khi ddng ky ho tich, ngudi
tiép nhén c6 trch nhiém klem tra gifly to xudt trinh, 601 chiéu véi thong tin trong T&
khai va trd lai cho ngwdi xudt trinh, khéng duge yéu ciu ngudi déng ky ho tich np
thém ban sao gidy t& d6. Ngudi tiép nhan c6 the chyup 01 ban gidy t& xuit trinh hogic
ghi lai thong tin cia gidy tor xuét trinh @& lwu hd so.

+ Ngudi tiép nhén cé trdch nhiém tiép nhan dang, di hd so ding ky hé tich theo
quy dinh cia phdp ludt ho tich, khéng duge yéu cdu ngudi ding ky hd tich ndp thém
gidy t& ma phép luét ho tich khong quy dinh phai ndp.

2. Céch thirc thuc hién:

- Ngudi c6 yéu cdu ding ky lai khai tit tryc tiép thye hién hojc ty quyén cho
ngudi khac thyc hién viée ding ky lai khai ti.

- Trye tiép tai tru s& co quan hanh chinh nha nude hode gui hd so qua hé théng
buu chinh hoiic gii hd so theo hé théng ding ky hé tich trire tuyén.

3. Thanh phan, s6 lwong hd so:

a) Thanh phén hd so gbm:

* Gidy 1o phdi ngp:

- T khai diing ky lai khai tir (theo mau quy dinh);

- Bén sao Gidy chimg tir duge cép hop 18 trude day Néu khong c6 ban sao Glay
chitng tir thi ndp ban sao hé so, gidy t& lién quan c6 n6i dung chitng minh sy kién chét;

- Trudmg hop tty quyén cho ngudi khic Iam thay thi phai ¢ van ban ty quyen
dugc cong chitng, chimg thue theo quy dinh cta phép Inat. Néu ngudi duge uy quyén
12 éng, b3, cha, me, con, vy, chdng, anh, chi, em rudt cla ngudi uy quyén thi vin ban
uy quyen khong phai céng ching, chimg thye nhung phai ¢ gidy to' chimg minh vé
moi quan hé véi ngudi iy quyen.

* Gidly o phdi xudt trinh:

- Ban chinh mét trong céc g1é.y td chimg minh nhén thin 13 Gidy CMND, H

chiéu, Thé cin cude cong dén hoge gidy to khac ¢6 ddn anh va thong tin cd nhén do co
quan co thim quyen cdp, cdn gid tri st dung clia nguoi yéu ciu ding ky lai khai tir.




(Truong hop gui hé so qua hé thong buwu chinh thi phai giki kém theo bdn sao c6
chimg thuc cdc gidy 10 phdi njp va xudt trinh. Trucng hop ndp hd so qua hé thdng
diing ky truec tuyén thi phdi giri ban scan tie ban chinh)

b) 6 luong hd so: 01 bd.

4. Thoi han gidi quyét: Trong 02 ngay lam viée, ké tir ngdy nhén di hd so hop 1é.
Trudng hop can phai x4c minh thi thoi han giai quyét khéng qua 10 ngay 1am viéc.

5. Pbi trong thuc hién tha tuc hanh chinh: C4 nhan.

6. Co quan thirc hién thit tyc hanh chinh: Uy ban nhéan dén cép x3 noi di ding ky
khai tir truée day.

7. Két qua thuc hién thi tuc hanh chinh: Trich luc khai tir.

8. L& phi:

- 5.000 ddng/trudng hop;

- Mién 18 phi ’cho ngudi thude gia dinh cb céng véi cach mang; ngudi thude hd
ngheo; ngudi khuyét tat.

9. Tén mau don, mAu t& khai: T& khai ding ky lai khai tir.

10. Yéu cdu; didu kién-thyc. hign: thir tyc.hanhschinh:.

- Viéc dang ky khai tir da ding ky tai co quan c6 thim quyen ctia Viét Nam trude
ngdy 01/01/2016 nhung Sb ding ky khai tir va ban chinh Gidy chimg tir déu bj mét;

- Ngudi dang ky lai khai tir ¢6 trach nhiém ndp day du ban sao gidy t, tai l[igu ¢6
ndi dung lién quan dén viéc dang ky lai.
11. Cén ¢ phép 1y cia thd tuc hanh chinh:
~ Luédt Ho tich nim 2014,
= Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phtt quy dinh chi
tiét mot sO diéu va bién phdép thi hanh Ludt H¢ tich;
. Thong tu s6 15/2015/TT-BTP ngay 16/1 1/2015 cia B6 Tu phdp quy dinh chi

tiét mot sé didu ctia Luét HH tich va Nghl dinh sé 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phu quy dinh chi tiét mot sb dieu va bién phép thi hinh Luat H$ tich;

- Nghi quyét sb 26/2016/NQ -HPND ngay 15/12/2016 ciia HPND tinh Ha Tinh
quy dinh v€ mirc thu, mi€n, giam, thu, ndp, quéan ly va st dung cdc khoan phi, [¢ phi
thudc thAm quyén ciia HDND tinh trén dja ban tinh Ha Tinh.
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Nguwdi yéu ciu
(K, ghi rd ho, chit dém, tén)

Chu thich:
() Ghi r5 tén co quan thuc hién ding ky lai khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng tra thi
ghi theo dia chi ding ky tam trd; trudng hop kbéng c6 noi dang ky thudng trd va noi
ding ky tam tri thi ghi theo noi dang sinh sbng.

©) Ghi théng tin vé& gidy to thy than nhu: ho ch1eu chitng minh nhén din hodc

glay t& hop 1€ thay thé (vi du: Chimg minh nhén dén 6 001089123 do Céng an thanh
ph6 Ha Nbi cip ngay 20/10/2004).




) Néu ghi theo Glay béo tir, thi gach cum tir “G1ay t&r thay Gidy béo ti; néu ghi
theo s Gidy t thay Gidy b4o tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy bao
tr”.

) Ghi 16 tén co quan d4 diing ky khai tit trude day.

®) Chi khai trong trurdmg hop biét 16.




21. Thay dbi, cdi chinh hd tich (cho ngwdi chwa dii 14 tudi); bd sung hd tich
1. Trinh ty thuc hién:

Buéc 1: Ca nhin ndp hd so tai BS phén tiép nhan va tra két qua cia UBND cép
x4. Cong chirc Tu phap - Ho tich kiém tra hd so, trudng hop hd so chua dAy du, hop 1&
thi huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong
thé b sung, hoan thién hd so ngay thi phai 14p vin ban huéng d&n; néu hd so diy du,
hop 16 thi tiép nhan hd so va viét phiéu hen tra k&t qua.

Buée 2. Cdng chirc T phap - H tich trinh Chi tich UBND chp x4 ky Trich luc
thay d8i, c&i chinh, bd sung h tich.

Bude 3. Céng chitc Tu phap - Ho tich chuyén két qua cho B6 phén tiép nhan va
tra két qua dé tra cho c4 nhan.

*Lwuy:

+ Trudng hop ngudi yéu ciu ndp gify tor 1a ban sao dugc chp tir sb gbe hodc ban
sao dugc chimg thye tir ban chinh thi nguoi tiép nhén hd so khéng dugc yéu clu xudt
trinh ban chinh; néu ngudi yeu ciu chi ndp béan chup va xuét trinh ban chinh thi ngudi
tiép- nhan_ho so kiém tra, bt chiéu. ban-chyp véi ban:chinh va-ky vao ban chup-xdc

nhén v& viéc da dbi chiéu ndi dung gidy to d6, khong duge yéu cu ngudi di ding ky
ndp ban sao c6 chimg thyc gidy tor 6.

+ Trudng hop phép luat quy dinh xndt trinh glay t&r khi dang ky h tich, ngudi
tiép nhan c6 trach nhiém klem tra gidy to xuét trinh, 601 chiéu véi thong tin trong T&
khai va tré lai cho ngudi xuht trinh, khong dugc yéu cdu ngudi ddng ky ho tich ndp
thém ban sao gidy to d6. Nguoi tiép nhéan c6 thé chup 01 ban gidy t& xudt trinh hosc
ghi lai théng tin cia gidy t& xudt trinh dé wu hd so.

+ Ngudi tiép nhén c6 trdch nhiém tiép nhén ding, di hd so ding ky hd tich theo
quy dinh ctia phép lut hd tich, khong dugce yéu cau ngudi ding ky ho tich ndp thém
gidy to ma phép luét hd tich khdng quy dinh phai ndp.

2. Céch thirc thue hién:

- Nguwoi ¢ yéu ciu ding ky thay dbi, cai chinh, bd sung hd tich true tiép thure
hién ho#c iy quyén cho ngudi khac thue hién.

- True tiép tai tru s& co quan hanh chinh pha nudc hodc guri hd so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky hd tich true tuyén.

3, Thanh phén, sb lugng hd so:

a) Thanh phin hd so gbm:

* Gidy to phdi ndp:

- T& khai déing ky viéc thay dbi, cai chinh, b sung hd tich (theo m&u quy dinh);

- Gify t& lién quan 1dm ciin cir thay ddi, cai chinh, bd sung h tich;

- Trudong hop ny quyén cho ngudi khdc 1am thay thi phai ¢4 vin ban ty quyen
duoe cong chitng, chitng thye theo quy dinh clia phap ludt. Néu nguoi dugc uy quyén
1a Ong, ba, cha, me, con, Vg, chdng, anh, chi, em rudt ciia ngudi uy quyén thi vin ban

uy quyen khong pha1 cbng chimg, chimg thye nhung phai cé gidy t& chimg minh vé
moi quan hé véi ngudi dy quyén.

* Gidly to phdi xudt trinh:
_ - Ban chinh mt trong céc gidy to ching minh nhén than la Gidy CMND, Hb
chiéu, Thé cin cude cdng din hodc gidy t& khéc ¢d dan dnh va théng tin ¢4 nhén do co




quan cé thim quyén cdp, con gid tri sir dung clia ngudi yéu cu ding ky thay dbi, cai
chinh, bd sung hd tich.

- Bén chinh gidy tor chimg minh norl cu tril cia ngudi yéu ciu dang ky thay d6i,
cdi chinh, bd sung h tich 8 xAc dinh thdm quyen trong truong hop viéc ding ky thay
d6i, cai chinh, b sung hd tich thue hién tai Uy ban nhén dén cap xd khong phai 12 noi
da diang ky ho tich truéc ddy (chi 4p dung trong giai doan chuyén tiép).

(Truong hap gkl hé so qua hé théng buu chinh thi phdi giri kém theo ban sao cé
ching thyc cde gidy to phdi xudt trinh. Truomg hop ndp hé so qua hé thong ding ky
trice tuyén thi phdi giki ban scan tir ban chinh)

b) S6 lugng hd so: 01 ba.

4. Théi han giai quyét: Trong ngay lam vigc, sau khi nhén du hd so hop 18 (nhan
ho so sau 15 gi ma khéng gidi quyét dwge ngay thi tra két qua trong ngay lam viée
tiép theo).

Trudng hop cAn phai x4c minh thi thoi han giai quyét khéng qud 6 ngay lam viéc.

5. Béi trgng thye hién thi tuc hanh chinh: C4 nhan.

6..Co.quan thyre hién thi tyc hanh. chinh: Uy. bmnhmdmcap xd noi.da-dang ky-
hé tich truéc ddy hodc Uy ban nhan dan cdp x4 noi cur tri cia ngudi c6 yéu cau.

7. Két qua thyue hién tha tyc hanh chinh: Trich luc thay dbi, cai chinh, bd sung hd
tich.

8. Lé phi:

- 10.000 ddng/trudng hop;

- Mién & phi cho nguoi thude gia dinh ¢ cdng véi cdch mang; ngudi thude h
ngheo; ngudi khuyét tat.

9, Tén méiu don, mAu t& khai: T& khai dang ky thay dbi, cai chinh, bd sung hd
tich, xac dinh lai dén téc.

10. Yéu ciu, diéu kién the hién thi tuc hanh chinh:

a) Pidu kién thay dbi ho tich:

- C4 nhén c6 quyen yéu cdu co quan nha née c6 thdm quyén cong nhin viée
thay dbi ho trong trizomg hop sau day:

+ Thay d6i he cho con dé tir ho ciia cha dé sang ho clia me-dé-hodic nguge lai;

+ Thay dbi ho cho con nudi tir ho ctia cha dé hodc me dé sang ho ctia cha nudi
hodc ho cia me nudi theo yéu cdu cta cha nudi, me nudi;

+ Khi ngudi con nuéi théi [am con nudi va ngudi nay hodc cha dé, me dé yéu ciu
14y lai ho cho ngudri d6 theo ho ciia cha d& hodic me d&;

+ Thay d6i ho cho con theo yéu cdu cia cha dé, me d& hojc clia con khi xédc dinh
cha, me cho con;

+ Thay b1 ho ctia ngudi bi Iuu lac da tim ra ngudn gbc huyét théng ciia minh;
+ Thay dbi ho theo ho cta vg, ho cia chdng trong quan hé hén nhin va gla dinh

c6 yéu t§ nréc ngoai dé phit hop v6i phép ludt clia nuéec ma vo, chdng ngudi nude
ngoai 1a cong dan hoic 14y lai ho triréc khi thay dbi;

+ Thay d8i ho ctia con khi cha, me thay di ho;

+ Trudng hop khéac do phap luat vé hé tich quy dinh.

+ Viéc thay dbi ho cho ngudi tir di chin tudi tré 1&n phai c6 su ddng ¥ cia nguroi
do.



- Cé nhén ¢6 quyén yéu céu co quan nhd nuec ¢ thdm quyén cong nhdn viée
thay d6i tén trong trutmg hop sau day:

+ Theo yéu ciu ctia ngudi ¢6 tén ma vige sir dung tén d6 gy nhim 1in, 4nh
hudng dén tinh cam gia dinh, ¢én danh dr, quyen, lgi ich hgp phép clia ngudi do;

+ Theo yéu ciu clia cha nudi, me nudi vé viéc thay ddi tén cho con nudi hofic khi
ngudi con nudi théi [dm con nudi va ngwdi ndy hodc cha dé, me dé yéu ciu lay lai tén
ma cha dé, me dé 44 dit;

+ Theo yéu cdu ciia cha dé, me dé hodic ngudi con khi x4c dinh cha, me cho con;

+ Thay déi tén clia ngudi bi Iuu lac d4 tim ra ngudn gbec huyét théng ciia minh;

+ Thay dbi tén clia vo, chdng trong quan hé hoén nhén va gia dinh ¢6 yéu t& nude
ngodi dé phtt hop véi phép ludt clia mrde ma vo, chdng ngudi nude ngoi 13 céng dan
hoic 14y lai tén truGe khi thay dbi;

+ Thay di tén cita ngudi dd x4c dinh lai gi6i tinh, ngwdi da chuyén ddi gidi tinh;

+ Trudng hop khéc do phép ludt v& ho tich quy dinh.

+ Viée thay ddi tén cho ngudi tir 4t chin tudi trd 1én phai ¢6 s ddng ¥ clia ngudi
do.

- Thay dbi théng tin v& cha, me trong néi dung khai sinh d3 déng ky sau khi dugc
nhan lam con nudi theo quy dinh ciia Luét Nudi con nubi.

b) Piéu kién cai chinh hd tich:

_ Cai chinh h{ tich chi dugc thyc hign khi c6 di cén cir @& xdc dinh c6 sai s6t do
16i cita cdng chirc 1am cong tdc h tich hodic ciia nguodi yéu céu ding ky hd tich.

11. Cén cfr phdp ly cta thi tuc hanh chinh:

- B lvét Dén sur ném 2015;

- Luat HO tich ndm 2014;

, - Nghi dinh s6 123/2015/ND-CP ngiy 15/11/2015 ctia Chinh phit quy dinh chi
tiét mt s6 diéu va bién phdp thi hanh Ludt HG tich;

- Théng tu s8 15/2015/TT-BTP ngay 16/1 1/2015 ciia BO Tu phédp quy dinh chi
tiét mdt sO dicu cha Ludt HO :cich va Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phédp thi hanh Luit HS tich;

~ - Nghj quyét sb 26/2016/NQ HDND ngay 15/12/2016 clia HDND tinh Ha Tinh
quy dinh v€ mirc thu, mién, gidm, thu, nfp, quan ly va sir dung cdc khodn phi, 18 phi
thude thAm quyén ctia HDND tinh trén dia ban tinh Ha Tinh;

- Cong vin sb 1288/HTQTCT-HT ngay 15/9/2’01Q cda Cuc H tich, quéc tich,
ching thuc - BQ Tu phép vé viéc di€u chinh m¢t s6 bi€u mau h§ tich ban hanh kém
theo Thong tu s6 15/2015/TT-BTP.

CONG HOA XA HOI CHf.T NGHIA VIET NAM
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TG KHAI DANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TOC
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Quan hé véi ngudi d& nghj dwgc thay ddi, cai chinh, x4c dinh lai dan tdc, bd sung
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cho ngwdi ¢6 tén dwéi day
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T6i cam doan nbiing ndi dung khai trén dy la dung sy thét va chiu trich nhiém
trude phap [uét veé cam doan ctia minh.
Lam 1i: ... , RgAY ... thdng ..... nam .......
Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Y kién coa ngudi duge thay dbi ho, tén Y kién cta cha vi me (néu thay @i ho,
(ndu ngudi do tr dit O tudi trd 1én); xac  chit dém, tén cho ngudi dudi 18 tubi)
dinh lai dén toc (néu ngudi d6 tir da 15
tudi dén dudi 18 tubi)
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@ Ghi theo dia chi ding ky thudmg tr; néu khong c6 noi dang ky thudng tri thi
ghi theo dia chi déng ky tam trd; trudng ho:p khéng cé noi ding k}’/ thwdmg trd va noi
ding ky tam tri thi ghi theo noi dang sinh séng.

) Ghi r5 thong tin vé gify 10 ty than (sb, co quan chp, ngly cip hd chiéu, chimg
minh nhin dén hoic gidy t hop 18 thay the)

’ Vi du: Chimg minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi
cAp ngay 20/10/2004.

™) Ghi r5 ndi dung loai viéc d& nghi ding ky
Vi du: thay @bi ho, tén / cai chinh phin khai v& chit d&&m, nim sinh cia
nguoi . : L mg
/ x4c dinh lai dan tdc / bo sung phan khai vé qudc tich
®) Ghi r& loai viée, gidy t& ho tich da ding ky trude day c6 lién quan.

Vi dy: D3 dang ky khai sinh ngdy 05 thing 01 ndm 2015 tai s6 10, quyén sb
01/2015 ciia UBND x& Ha Hbi, huyén Thudng Tin, thinh pho Ha Nbi.

b3 ding ky két hon ngay 15 thang 10 ndm 2015 tai sb 155, quyen 56
02/2015 ctia UBND quén Hoan Kiém, thanhphé Ha Nai

Di ding ky khai tir ngay 16 thang 10 niim 2015 tai s6 55, quyén sb
01/2015 cia UBND phudmg Niém Nghia, quin L& Chén, thanh phd Ha Nai.

©) Ghi o ndi dung thay ddi, cai chinh, x4c dinh lai d4n toc.
Vi du: Duge thay dbi ho, tén tir Nguy&n Vin Nam thénh Vii Vin Lanh
Pugc cai chinh phin khai v& chit ¢ém, nim sinh clta ngudi me tir: Lé
Thi Lan, sinh ndm 1977, thanh: L& Thay Lan, sinh ndm 1979
Pugc x4c dinh lai din tc tr: dén t6c Kinh, thanh: din t§e Tay
Pugc bd sung théng tin v& quéc tich thanh: quéc tich Viét Nam

.....




.......

22. CAp Gidy x4c nhin tinh trang hon nhéin
1. Trinh ty thuc hién:

Budc 1: C4 nhan ndp hd so tai BS phén tiép nhén va tra két qua cita UBND cip
x4. Cong chirc Tu phép - Ho tich kidm tra hd so, trrdng hop hd so chua diy di, hop 18
thi hucmg dan ngudi nop hﬁ so bd sung, hoan thién theo quy dinh; trudmg hop khéng
thé bd sung, hoan thién hd so ngay thi phe‘u 1ap van ban hudng dan; trudng hop hd so
ddy du, hop 18 thi tiép nhan hd so va viét phiéu hen tra két qua.

Buéc 2: Cong chitc Tu phép - Hé tich trinh lanh dao UBND cép xi ky Gifly x4c
nhén tinh trang hén nhén,

Buée 3 Céng chirc Tu phap - Ho tich chuyén két qua cho B phan tiép nhan va
tra két qua dé tra cho ca nhan.

*Luuy:

+ Trudng hop ngudi yéu ciu ndp gidy td 1& béan sao dugc cép tir sb gbe hodc bén
sao dugc chimg thuc tir ban chmh thi ngudi tiép nhan hd s0 khéng dugc yéu cdu xudt
trinh ban chinh; néu nguoi yéu cAu chi ndp ban chup va xuét trinh ban chinh thi ngudi
tiép nhén. hé so kidm tra, d6i chifu ban chup véi ban chinh va ky vao ban chup xac
nhim v& vidc d4dbi chiéu ndi dung gidy to-do; khdng dugc yéu ciu ngudi-di ding ky
ndp ban sao ¢ ching thuc giay t& do.

+ Trudng hop phép luét quy dinh xudt trinh g1ay t& khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém klem tra gidy to xuét trinh, do1 chiéu véi thong tin trong Td
khai va tré lai cho ngudi xudt trinh, khong duqc yéu ciu ngu'orl déng ky h¢ tich ndp
thém ban sao gidy t& do. Ngum tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hoic
ghi lai théng tin ctia gidy & xuét trinh dé huu hd so.

+ Ngudi tlep nhén ¢6 trach nhiém thp nhén ding, da hd so diang ky hd tich theo
quy dinh cia phép luét hd tich, khong duge yéu cdu ngudi ding ky hé tich ndp thém
gifly to ma phép Jut h tich khong quy dinh phai np.

2. Céach thirc thuc hién:

- Nguoi 6 yéu cu cdp Gidy x4c nhén tinh trang hén nhan truc tiép thuc hign
hodc uy quyén cho ngudi khéc thye hién;

- Truc tiép tai tru s& co quan hanh chinh nha nuéc hodc giri hd so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky hd tich tryc tuyén..

3. Thanh phén, s5 lugng hd so:

a) Thanh phin hd so gbm:

* Gidy t& phéi nép:

- Tér khai cip Gidy xé4c nhén tinh trang hén nhan (theo mau quy dinh);

- Gidy t& hop 18 d& chirng minh dbi v6i trudng hop ngudi yéu ciu xac nhin tinh
trang hon nhén da c6 v¢ hodc chdng nhung d3 ly hon hodc ngudi vo hoic chdng da
chét;

- Ban sao Trich luc ghi chit Iy hén dbi véi trudng hop cbéng dan Viét Nam di ly
hén, huy viée két hon & nude ngoai sau d6 vé& nude thudng tri hodc 1am thi tuc ding
ky két hén mai tai co quan c6 thim quyén clta Viét Nam;

- Glay t& chimg minh vé tinh trang hon nhan ciia minh d6i véi trudng hop ngudi

yéu cu x4c nhin tinh trang hon nhan di timg ding ky thudng trd tai nhiéu noi khéc
nhau (néu cé);



- Trutmg hop yéu cin cap lai Gify x4c nhén tinh trang hén nhén d8 sir dung vio
muc dich khac hosic do Gidy x4c nh4n tinh trang hon nhan dd hét thoi han sir dung
theo quy dinh thi phai ndp lai Gidy x4c nhén tinh trang hon nhén & duge cép trude d6;

- Trudng hop 1y quyén cho ngudi khic 1im thay thi phai ¢6 vén bén ty quyen
dugc cong chimg, chimg thuc theo quy dinh cia phap luét. Néu ngudi duge ty quyén
1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi uy quyén thi vin ban
ay quyen khong phai cOng ching, ching thye nhung phai c6 gidy t&r chimg minh v&
moi quan hé voi ngudi ity quyén.

* Gidy t& phdi xudlt trinh:
- Ban chinh mét trong céac glay t&r chimg minh nhén than 13 Gidly CMND, Ho

chiéu, Thé cin cuge cdng dén hodc gidy 1o khéc c6 dan dnh va thong tin c4 nhén do co
quan c6 thdm quyén cap, con gia tri sit dung clia ngudi yéu céu.

- Ban chinh gidy t& chiing minh noi cu tril clia ngudi yéu chu dé xéc dinh thim
quyén (chi 4p dung trong giai doan chuyén tiép).

(Trucng hop giri hé so qua hé rhong buwu chinh thi phai giri kém theo bdn sao c6
chimg thuc cde_gidy to phdi ngp.va. xuat trinh._Truong.hop. nép hd so qua hé thong
ding kY truc tuyén thi phdi giki ban scan tir ban chinh).

b) S8 lwgng hd so: 01 bd.
4. Thdi han giai quyét: Trong ngdy 1am vigc, sau khi nhén dd hd so hop 18 (nhan

ho so sau 15 gid ma khong giai quyét dwoc ngay thi trd két qua trong ngdy 1am viée
tiép theo).

Néu ngudi yeu cdu cdp gidy x4c nhin tinh trang hon nhan da tung ding ky
thudng trd tai nhiu noi khéc nhau thi thoi han giai quyét khong qué 06 ngay lam viée
(khong tinh thoi gian giri vin ban yéu cdu va thdi gian tra 161 két qua x4c minh),

5. Pbi twong thue hién thi tuc hanh chinh: Ca nhén.
6. Co quan thyc hién tha tuc hanh chinh: Uy ban nhén dén cp x4 noi ngudi yéu
cdu cdp Gidy x4c nhén tinh trang hén nhén thudng tri;
Trudng hop ngudi yéu cau khéng c6 noi thuong trd, nhung c6 dang ky tam tra

theo quy dinh cia phap [uit v& cur trti thi Uy ban nhén dén cip x4, noi ngudi d6 ding
ky tam trti cAp Gidy x4c nhan tinh trang hén nhén.

7. K&t qua thire hién thi tuc hanh chinh: Giy x4c nhén tinh trang hdn nhan.

8. L€ phi:

- 10.000 ddng/trudmg hop;

- Mién & phi cho ngwdi thude gia dinh c6 cong v6i cach mang; ngudi thude ho
ngheéo; ngudi khuyet tat.

9. Tén miu don, mau t&r khai: To khai cdp gify x4c nhén tinh trang hén nhan.

10. Yéu ciu, diu kién thyc hién thi tuc hanh chinh:

Trudng hop yéu cdu x4c nhan tinh trang hon nthén nhim nmuc dich két hon thi
nam nit k&t hén véi nhan phai tudn theo cdc diéu kién sau:

- Nam tir dd 20 tudi trd 1én, nit tir di 18 tudi trd 1én;

- Viée két hon do nam va nff tu nguyén quyét dinh;

- Khéng bi méit ning lyc hanh vi d4n sy;

- Khéng cung gidi tinh;

- Viéc két hon khong thude mét trong cde trudng hop cAm két hon, gdm:



+ K&t hon gia tao;
+ T40 hén, cudng ép két hon, lira dbi két hon;
+ Ngudi dang ¢6 vo, ¢6 chdng ma két hon hodc chung séng nhu Vg chdng véi

ngudi khéc hofic chua c6 vo, chua c6 chéng ma két hon hodc chung sdng nhu vg
chdng v6i ngudi dang c6 chdng, cb vo;

+ K&t hon hodc chung séng nhir vo chdng gitta nhitng ngudi cﬁng dong méu vé
true hé; glua nhitng ngudi ¢b ho trong pham vi ba doi; giifa cha, me nubi véi con nudi;
gilra ngu'orl da tirng la cha, me nudi véi con nudi, cha chong véi con dau, me vg véi
con ré, cha dugng véi con riéng ctia vo, me ké v6i con riéng ctia chdng,

11. Cén ct phép Iy cta thd tyc hanh chinh:
- Luét Ho tich ndm 2014;
- Lu4t H6n nhén va gia dinh nim 2014;
- Nghj dinh s6 123/2015/ND-CP ngiy 15/11/2015 ciia Chinh pht quy dinh chi
tiét mdt sd diéu va bién phdp thi hanh Luit HY tich;
- Thong tu s6 15/2015/TT-BTP ngiy 16/1 1/2015 cta B Tu phép quy dinh chi

tiét:mot sb-didu ctia-Fuat-Ho tich va-Nghi-dinhr s6 123/2015/ND-CP ngay-15/11/2015.

ctia Chinh phii quy dinh chi tiét mot s& didu va bién phép thi hanh Luit H$ tich;

- Nghj quyét s6 26/2016/NQ-HDND ngay 15/12/2016 ciia HDND tinh Ha Tinh
quy dmh vé mifc thu, mién, gidm, thu, ndp, quan 1y va sit dung cdc khoan phi, 1& phi
thudc thim quyén ciia HDND tinh trén dia ban tinh Ha Tinh;

- Céng vin sb 1288/HTQTCT—HT ngay 15/9/2016 cia Cyc Hb tich, qube tich,

chimg thyc - B6 Tu phép vé viéc didu chinh mét sé bidu mau ban hanh kém theo
Théng tu s6 15/2015/TT-BTP.
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T6i cam doan nhftng ndi dung khai trén ddy 12 ding su that va chiu trach nhi€ém
trueGe phép luit vé 161 khai ctia minh.




Chii thich:

() Ghi tén co quan d& nghj cdp Gidy x4c nhén tinh trang hon nhén.

@ Truong hop cong dan Viét Nam cu tri trong nuée thi ghi theo noi ding ky
thudng trti, néu khong cb noi ding ky thudng tri thi ghi theo noi ding ky tam trd;
trudng hop khodng ¢ noi ding ky thudng tri va noi ding ky tam trt thi ghi theo noi
dang sinh sbng.

Trudmg hop céng dan Viét Nam cu trid & nuée ngoai thi ghi theo dia chi thudng
tri hodc tam trd & nude ngoéi

) Ghi r5 thong tin ve gidy to tiy thén nhu: ho chidu, chtrng minh nhén dén hoic
glay td hop 16 thay thé, sb, co quan cap, ngay cap

Vi du: Chimg minh nhén dan sé 001089123 do Céng an thanh phd Ha Noi cp
ngay 20/10/2004.

® Khai trong céc trudmg hop:

- Cdng dan Viét Nam dang cur trd & nuéc ngodi cb yéu ciu x4c nhén tinh trang hén
nhén trong thdi gian cu trt & mrée ngodi hodic trong thoi gian cur tri tai Viét Nam, trrée
khi xuft canh;

- Ngudi dang ¢6 vo/chdng yéu ciu xic nhan tinh trang hon nhéan trong giai doan
trude khi ding ky két hon;

- Ngudi d8 qua nhiéu noi thudmg trti khéc nhau & nghj x4c nhén tinh trang hén nhan
tai noi thutmg trd treGe day.

®) . péi véi cong dan Viét Nam cir tri & trong nude thi ghi rd tinh trang hon nhan
hién tai: dang c6 vo hojic ¢6 chong; hotic chira ding ky két hon voi ai; hodc di ding ky
k&t hon, nhung d4 ly hon hay ngudi kia da chét,

- Pbi véi cong dan Viét Nam cur trli & nude ngoai co yéu clu x4c nhén tinh trang
ho6n nhin trong thoi gian cur trd tai Vigt Nam trude khi xut canh, thi khai v& tinh trang
ho6n nhan ciia minh frong thoi gian d2 cu tri tai noi dé

Vi du: Trong thoi gian cu tra tai Ha Nam tix ngay ...... thang ..... nim ......... dén
NEAY cevevnne thing ....... nam ........ chua ding ky két hon véi ai.

- Pbi véi cong din Viét Nam dang cu tri & nudc ngoai, 6 yéu ciu x4c nhén tinh
trang hon nhén trong thdi gian cu trd & nirde ngodi thi khai vé tinh trang h6n nhén clia
minh trong thoi gian cu trd tai nude d6

Vi du: Trong thoi gian cir trii tai CHLB Due tir ngay ....... thang ..... nim ....... dén
ngay ... thang ....... NAM ...cows chua ding ky ké hon véi ai tai Pai sit quan Viét Nam tai

© Ghi 6 myc dich sir dung Gidy xéc nhan tinh trang h6n nhén. Truéng hop su
dung Gidy x4c nhan tinh trang hén nhén de két hon thi phai ghi r6 két hén véi ai (ho
va tén; ngﬁy, thang, nam sinh; qudc tich; gidy t tity than; noi thudng tritam tré); noi
dang ky két hon.

Vi du: Dé ket hén véi anh SIN JONG GUN, sinh ngay 15/01/ 1975 quéc tich:
Han Quéc, HQ chleu s6 12345678 cu tri1 tai: Seoul, Han Qudc, ding ky két hén tai co
quan c6 thAm quyén Han Qudc tai Han Quéc.
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23, Cép ban sao trich luc h§ tich

Buge 1: Cé nhén, co quan, t8 chirc ndp hd so tai B phén tlep nhin va tra két qua
cia UBND clp x&. Cong chic Tu phap Hb tich kiém tra hd so, trrdng hop hd so
chua dy du, hop 18 thi hudng dan ngudi nop hd so bd sung, hoan thién theo quy dinh;
trrdmg hop khong thé bd sung, hodn thién hd so ngay thi pbai ldp vin ban huéng din;
néu ho so diy i, hop 18 thi tiép nhan hd so.

Budc 2. Cong chirc Tw phap - HE tich trinh Chu tich UBND cép x4 ky ban sao
Trich luc hé tich.

Budc 3. Cong chirc Tur phép - HE tich chuyén két qua cho B phén tiép nhén va
tra két qua d tra cho c4 nhén, co quan, t6 chie,

*Luuy:

+ Trudng hop phap luat quy dinh Xuét trinh glay tor khi dang ky hé tich, ngudti
tiép nhan ¢6 trach nhiém klem tra gidy t& xudt trinh, d01 chiéu véi thong tin trong T&
khai va tra Jai cho ngudi xudt trinh, khong duoc yéu ciu ngudi déng ky ho tich ndp
thém ban sao gidy to do. Ngucn tiép nhéan cé thé chup 01 ban gidy t& xudit trinh hoZic
ghi lai thong tin cia gidy t& xudt trinh dé Iuu hd so.

+ Nguoi t1ep nhin cé trach nhidm tiép nhin dang, di hd so dang k¥ ho tich theo
quy dinh cta phap [uit hj tich, khong duge yéu ciu ngudi ding ky ho tich ndp thém
gidy t& ma phép ludt ho tich khéng quy dinh phai nop.

2. Cach thitc thire hién:

- Ngudi c¢6 yéu cdu clp ban sao trich luc hd tich truc tiép thuc hién hoidc ty
quyén cho ngtrc‘)'i khéc thye hién.

- Tryre tiép tai tru s& co quan hanh chinh nha nude hodc giri hd so qua hé théng
buu chinh hodc giri hd so theo hé théng ding ky ho tich trire tuyén.

3. Thanh phan, s6 luong hd so:

a) Thanh phin hd so gdm:

* Gidy o' phéi ngp:

- Tt khai ¢Ap ban sao trich Iuc hd tich (theo mau quy dinh) d6i véi c4 nhan;

Vin ban yéu cu, trong d6 néu 13 1y do b1 voi co quan, t chirc;

- Trudng hop Gy quyén cho ngudi khic lam thay thi pha1 c6 vin ban uy quyen
dugc cdng ching, chimg thue theo quy dinh ciia phdp luét. Néu ngudi duge Gy quyén
la dng, ba, cha, me, con, vy, chdng, anh, chi, em rudt ciia ngudi Uy quyén thi vin ban
iy quyen khong phai cong ching, ching thuc nhung phai ¢6 gidy t& chimg minh v&
mdi quan hé véi ngudi 0y quyén.

* Gidy 1o phdi xudt trinh (d6i véi cd nhin):

Bén chinh mdt trong céc gifly ty ching minh nhén thén la Gidy CMND, Hb
chiéu, Thé cin cuge cdng dén hofic g1ay t& khéc c6 dan anh va thong tin ca nhin do co
quan ¢6 thdm quyén cép, con gia tri st dung ciia ngudi yéu cau.

(Truong ho’p gui hé sor qua hé théng buu chinh thi Dhdi giti kém theo ban sao co
ching thyc cdc gidy 16 phai xudt trinh. Truong hop ndp hd so qua hé thong ding ky
trie tuyén thi phdi givi ban scan tir ban chinh)

b) S6 lwong hd so: 01 bo.

4. Thoi han giai quyét: Ngay sau khi nhdn i hd so hgp 18 (nhén hd so sau 15 gid
ma khéng giai quyét duge ngay thi tra két qua trong ngdy lam viée tlcp theo).

5. Db twong thye hién thi tuc hanh chinh: C4 nhén, co quan, t chire.

et .



6. Co quan thuc hién thd tuc hanh chinh: Uy ban nhén dan cdp xa.

7. Két qua thuc hién tht tuc hanh chinh: Ban sao trich luc ho tich.

8. Lé phi:

- 2.000 ddng/ban;

- Mién 1& phi cho ngudi thude gia dinh ¢ cdng véi cach mang; ngudi thuje hd
ngheéo; ngudi khuyét tat.

9. Tén mau don, mau t& khai: T khai cép ban sao trich luc h tich.

10. Yéu chu, didu kién thyc hién thi tuc hanh chinh: Khéng.

11. Cén cir phéap Iy ctia thit tuc hanh chinh:

- Luat Ho tich ndm 2014;

= Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cita Chinh phi quy dinh chi

tiét mét s6 di€u va bién phép thi hanh Luat HJ tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/1 172015 cia B Tu phép quy dinh chi

tiét mot sé didu cia Luat Ho tich va Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét mét s§ didu va bién phap thi hanh Luat Ho tich;

- Nghj: quyét s& 26/2016/NQ-HBND ngay- 15/12/2016 cia HDND-tinh- Ha Tinh
quy dinh v€ mic thu, mi€n, gidm, thu, ndp, quan Iy va st dung cac khodn phi, 1¢ phi
thudc thdm quyén cia HDND tinh trén dja ban tinh Ha Tinh.

- Cong vin sb 1288/HTQTCT—HT ngay 15/9/2016 cia Cuc H{ tich, quéc tich,
chimg thyc - By Tu phép v& viéc didu chinh mot sb biéu miu ban hanh kém theo
Théng tu s6 15/2015/TT-BTP.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tu do - Harh phiic

) TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

Ho, chit 8m, t8n BEUWHT YU CAU: coucvveeerrcrseresneseesreserssesssessssessessssessssesssasssenes
Noi cur trd; @

Giy t& 1Y ThAN: P oo essss s s s ssssssesssss s sssssasssassesssrsssis
Quan hé.véi ngudi duge cip bansao Trich e he HORL vuuererernersecrsreesmereneeesesanes

P& nghi o quan cip ban sao trich ll_lc(d}
cho nguwdi ¢6 tén dwdi diy:

Ho, chit G8m, tBN: .cvcceviiiriireenererrcirrrreserssssnsnsressees sreeas €515 71851011 R
Ngay, thing, BEM SINN......ccoeieiiiii s s sase
DAL EOC suueriremsersrersersersesersesssssssssesssssaessenssessensssesssesssssss Qube HEh: vrveereeeeeeeeeenne
NOTCU AT @ st erese s ssssssast st bas bt asesbbsn s ssssesermaen
GiAy 10 Y thAN: @ coorveess s ea s r s

------------------------------------------------------------------------------------------------------------------------------------

S6 dinh danh c& NhAN (NEU COY: ..veirenreeerivesesssressaressesssesssssstsssesstsssisssessssssassasesssssss
Di ding ky tai:®

S lugng ban sao Trich luc d& nghj CAPT rerrerrss s ssenent s aes s s s pneas

T6i cam doan nhitng ndi dung khai trén ddy 1a ding sy that va chiu trach nhiém
trieée phap ludt vé cam doan cita minh.

LAMIQTL oo ecverersiivsncesieesessens et sssssas s seeas , Bgay ... thang ... nam.....
Ngudi yéu cdu

(K, ghi ¥d ho, chi dém, tén)
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Chu thich:
M Ghi tén co quan d& nghj thye hién viée cép ban sao Trich luc hd tich
@ Ghi theo dia chi ding ky thudng trii; néu khéng c¢é noi ding ky thudng tri thi
ghi theo dia chi dang ky tam trii; trudng hop khong c6 noi déng ky thudng trd va noi
déng ky tam trii thi ghi theo dia chi dang noi sinh song.
®) Ghi r& théng tin vé gidy to thy than (s, co quan cép, ngay cAp ho chidu, chimg
minh nhan din hodc gify t& hop 1€ thay the)
Vi du: Chtmg minh nhan din s 0010891235 do Cdng an Ha Noi cp ngay
20/10/2004;
Hb chifu sé N1233567 do Cuc Lanh sy, B§ Ngoai giao cAp ngdy
22/12/2015
Ho chidu sb 545379017 do co quan c6 thim quyén Hoa K3 cip ngay
11/02/2016.
™) Ghi 16 loai viéc hd tich da diang ky truée ddy, nay d& nghi cép ban sao Trich
luc hd tich
Vi-dy: Khai sinh /K&t hén / Khai-tix / Cai.chinh hd-tich-
(5) Ghi 6 tén co quan di dang ky h¢ tich truée diy.
Vi du: Uy ban nhén déin phudng Pién Bién, quin Ba Dinh, thanh phd Ha Noi
Uy ban nhén din quin Hoan Kién, thinh phd Ha Ngi
S& Tu phép tinh Hoa Binh
(6) Ghi r5 loai gidy t& ho tich d4 dugc cdp truée ddy (chi khai néu biét 15).
Vidu: Giy khai sinh / Gidy chitg nhén két hon
Trich luc khai tir / Trich lyc thay d8i hé tich



IL. LINH VU'C NUOI CON NUOI

1. Ding ky viéc nudt con nudi trong nuée

1. Trinh ty thye hién:

Buée 1: C4 nhén ndp hd so tai BS phén tiép nhén va tra két qua clia UBND cép
x8. Cong chirc Tu phép - 19 tich kiém tra hd so, trudmg hop hd so chwa ddy du, hop 18
thi hudng din ngudi ndp ho so bd sung, hoan thién theo quy dinh; trudng hop khong
thé bd sung, hoan thién hd so ngay thi phal lap van ban hudng déin; trudng hop hd so
ddy di, hop 18 thi tiép nhén hd so va viét phiéu hen tra két qua.

Budc 2. Cong chire Tu phép - H9 tich ‘Elen hanh 14y ¥ kién ctia nhitmg ngwdi cb
lién quan; trinh Chu tich UBND cép xa ky Gidy chimg nhén nudi con nudi.

Bu6c 3. C4 nhan nhén két qué tai try s& UBND cép x4 (tai L& giao nhin con
nudi).

2. Céch thirc thuc hién: Truc tiép tai try 8¢ ¢o quan hanh chinh nha nudce.

3. Thanh phén, sé hrong hd so:

a) Thanh phén hd so gdm:

* Hé so ciia ngwdi nhin con nudi:

- Pon xin nhin con nudi (Theo mau TP/CN-2014/CN.02);

- Ban sao Ho chiéu, Gidy chiing minh nhén dén hodic gidy t& c6 gia trj thay thé;

- Phiéu 1y lich tir phép (dwgc clp chwra qué 06 théng tinh dén ngay ndp hd so);

- Vén ban xéc nhén tinh trang hon nhan (Bén sao néu 14 Gidy chirg nhén két
hén ho#c ban chinh néu 13 gidy xac nhén tinh trang hoén nhén);

- Gidy kham strc khée do co quan y 1€ cép huyén trdr 1én cép (dwoc clp chua quéa
06 thang tinh dén ngay ndp ho so);

- Vén ban xéc nhén hoan cdnh gla dinh, tinh trang chd &, dléu kién kinh t do
UBND cép x4 noi ngudi nhin con nudi thudng trd cap (duge cap chwa qua 06 thang
tinh dén ngay ndp hd 50), trir truedng hop cha dugng nhén con riéng cia vg, me ké
nhén con riéng ctia chdng 1dm con nudi hoic ¢d, cau, di, chi, bac rudt nhin chédu 1am
con nudi.

* Ho so cita ngudi dwge nhin lam con nudi:

- Gidy khai sinh;

- Gidy kham strc khde do co quan y t& cdp huyén trd 1én cp (dwoc clp chua
qué 06 thang tinh dén ngay ndp hd so);

- Hai anh toan than, nhin théng chup khéng qué 06 thang;

- Bién béan x4c nhan do Uy ban nhén dan hodic Cong an cAp x4 noi phat hiép tré
bi bd roi 1ap dbi véi tré em bi bd roi; Gidy chirng tir clia cha dé, me dé hogc quyet dinh
cha Tda 4n tuyén bd cha dé, me dé clia tré em 14 d& chét dbi véi tré em mb cbi; quyet
dinh céa Toa an tuyén bd cha d&, me dé ctia ngudi dwge gidi thiéu lam con nubi mét
tich d6i véi ngudi duge gidl thiéu lam con nudi ma cha de, me deé mit tich; quyet dinh
ctia Tda 4n tuyén bd cha dé, me d& clia ngudi duoc gidi thigu 1am con nudi mét nang
lire hanh vi dan s d6i vai ngudi duge gidi thiéu lam con nudi ma cha de¢, me dé mét
ning luc hanh vi dén su;

- Quyét dinh tiép nhén dbi v6i tré em & co s& nudi dudng.

b) 6 lugng hd so: 01 bd.

4. Thoi han giai quyét: 15 ngay k& tir ngdy nhén dit hd so hgp 18.



5. Dbi trgng thure hién thi tuc hanh chinh: C4 nhén.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhan d4n cip x4 noi thudmg trl
clia ngudi nhin con nudi hodc ngudi duge nhén 1am con nudi.

7. Két qué thye hién thi tuc hanh chinh: Giéy chirng nhén nuéi con nudi.

8. L& phi: 400.000 ddng/trudng hop.

Mién 1& phi dang ky nudi con nudi trong nude d6i v6i trudng hop cha dugng
hoiic me ké nhan con r1eng cta vo hodc chong 1am con nudi; c6, cdu, di, chi, béc rudt
nhén chéu 1dm con nudi; nhin tré em khuyét tat, nhiém HIV/AIDS hoic méc bénh
hiém nghéo theo quy dinh ctia Luat Nubi con nudi va vin ban huéng din; nguoi cb
cong voi cdch mang nhdn con nudi.

9. Tén miu don, méu t& khai:

- Don xin nhin con nudi (Mau TP/CN-2014/CN.02).

- T& khai hodn canh gia dinh clia ngudi nhin con nudi (Miu TP/CN-
2011/CN.06).

10. Yéu cAu, didu kién thyuc hién thd tyc hanh chinh:

a) Didukién-dbi véi ngudi duge nhén lam:con nudi:

- Duéi 16 tudi;

- Ngudi tir du 16 tudi dén dudi 18 tudi duge nhén 1dm con nudi néu thude mot
trong cac trudng hop sau day:

+ Pugc cha dugng, me ké nhin 13m con nudi;

+ Pugc ¢6, ciu, di, chi, bac rudt nhin [dm con nudi.

+ Trudng hop nhan tré em tir dii 09 tudi try 1én lam con nudi thi con phai duge
sir déng y cia tré em do.

b) Didu kién dbi v6i ngudi nhin con nuébi:

- C6 nang lyc hanh vi dén su diy di;

- Hon con nubi tir 20 tudi trd 1én;

- C6 didu kién v& stic khoe, kinh té, chd & bao dam viéc chim séc, nudi dudng,
gido duc con nudi;

- C6 tur cach dao dirc tdt,

Truong hop cha dugng nhén con riéng cia vg, me ké nhan con riéng cla chéng
lam con nubi hogc <6, cau, di, chu, bac rudt nhén Ché:lll Ié{n con nudi thi khéng ap dyng
diéu kién vé d6 tudi va diéu kién vé sitc khéde, kinh t€, chd &.

¢) Nhitng ngudi sau ddy khéng duoc nhén con nudi:

- Pang bi han ché mét sb quyén ctia cha, me d6i véi con chura thanh nién;

- Dang chip hanh quyét dinh xr 1y hanh chinh tai co s& gido duc, co s& chita
bénh;

- Pang chép hanh hinh phat tu,

- Chua duge x6a 4n tich v& mdt trong céc t6i ¢b ¥ x4m pham tinh mang, strc
khée, nhin phim, danh dur ctia ngudi khéc; nguge dai hodc hanh ha 6ng ba, cha me, vy
chdng, con, chau, ngudi c¢é cong nubi dudng minh; du db, ép bue hodc chira chip
ngudi chua thanh nién vi pham phap luat; mua bén, danh trio, chiém doat tré em.

d) Khi ding ky nudi con nudi, cha me nudi, cha me dé, ngudi gidm hd hodc dai
dién co sd nudi dudng va ngudi duge nhin 1am con nudi phai ¢6 mat.



d) Mot ngudi chi dwoe lam con nudi ctia mdt nguodi ddc thin hodc cua ca hai
ngudi 1a vg chdng.

11. Cén cir phép Iy cta thi tyc hanh chinh:

- Luét Nudi con nudi ndm 2010;

- Nghj dinh s6 19/2011/ND-CP ngdy 21/3/2011 cia Chioh phti quy dinh chi tiét
thi hanh mét s diéu ctia Luit Nudi con nudi;

- Nghi dinh sb 114/2016/ND-CP ngay 08/7/2016 cta Chmh phil quy dinh 1€ phi
ddng ky nudi con nudi, 1€ phi chp gidy phép hoat dong cia t6 chirc con nudi nwée
ngoai.

- Théng tu s& 24/2014/TT-BTP ngay 29/12/2014 ctia By Tu phép sira aéi, bo

sung mot sb didu cia Thong tir 12/2011/TT-BTP ngay 27/6/2011 cia BS Tu phép vé
vi€c ban hanh va huong d&n viéc ghi chép, hwu trit, sir dung biéu mau nubi con nudi.

- Thong tu s& 12/2011/TT-BTP ngdy 27/6/2011 cia B) Tu phdp vé viéc ban
hanh va huéng din viée ghi chép, luu tri¥, st dung bidu mAu nuéi con nudi.
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Méu TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM
Anh 4 x 6em Doc lap - Ty do - Hanh phic Anh 4 x 6 cm

PON XIN NHAN CON NUOI
(Dung cho trudng hgp nudi con nudi trong nudce)

-------------------------------------------------------------------------------------------------------------------------

Chiing toi/toi la:

.Ong_'—' - Ba

Ho va tén

Ngay, thdng, ndm
sinh

Noi sinh

Dan tdc

Quéc tich

Nghé nghiép

Noi thudng trd

_ 86 Gidy CMND/Hb
chiéu

Noi cép

Ngay, thang, nim
cAp

Pia chi lién hé

DPién thoai/fax/email

C6 nguyén vong nhén tré em dudi day lam con nudi:
HO VA 1810 e vvrverreeeesrererrirsnrersnssesssnesrssesssness irererveesereresanns Giditinh:.evvnveireeriiiierienns
Ngdy, thang, ndm Sinh: ... e, evervees ceereraenians
B (o103 1) o OO OO USSRV TUS

2 Trudng hop ngudi nhdn con nubi thudng tri trong nuée, thl giri UBND x& phudng/thi trdn noi c6 thim
quyén ding ky viéc nubi con nudi. Trudmg hop ngudi nhén con nudi va ngudi dirge nhén 1Am con nudi tam tra &
murée ngodi, thi giri Co quan dai dign Viét Nam, noi c6 thdm quyén ding ky viéc nudi con nudi.
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DANIOC! corerrereereersssssssssssssssssssasessassens QUBE HOR: s e veeeriseseeveenestes s sesse s
Tinh trang STC KRO&: ..o e
Noi dang kY ho KhAu thudng Il c.eeeeeeeveecesssessesssseeserissensserisssssssssssrsssssssssessssonss
NOT aNG CU LT cvreeerericereeirrree ittt st rsasa s e ssenesasmsr st s ssas b bsn s
0 Gia dinh:

n

Ong Ba

Ho vatén

Ngay, théng, ndm sinh
DPja chi lién hé
Pién thoai,/fax/ email

Quan hé v6i tré em
dugce nhén lam con nudi

0 CO SO BUBE AUTNE’: wevvveerreesereisie st sesssssssssssssssrs st st ssssrasesonssessrasssssssssasass

------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------

Néu duge nhin tré em 1am con nudi, ching t6i/tdi cam két s& cham séc, nudi
dudng, gido dyc tré em nhu con dé ciia minh va thyre hién moi nghia vu clia cha me do1
v6Gi con theo quy dinh ciia phép ludt. Ching t6i/t6i cam két trong thoi ‘han ba ndm, ké
tir ngé.y glao nhan con nudi, dinh k¥ 06 thang mot 14n, giri théng béo vé tinh trang phat

trién moi m3t clia con nudi (c6 kérn theo anh) cho i
noi chiing t6i/tdi thudng tra. '
D& NN oo ereereesiererises st sssssessssses e xem xét, giai quyét.
.............. , AZAY cvennn. thARG.... BAM......nnnnn,
ONG BA
(Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)

5 Ghi rd tén va dia chi co s& nudi dudng.
& Ghi tén UBND x&/phurdmg/thi trAn hosic Co quan dai dién Viét Nam & nuée ngoai,
7 Nhu kinh gri.




Maéu TP/CN-2011/CN.06

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Tw do - Hanh phiic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. 6ng:

Ho VA 1EN! e snrnesnnne Ngay Sinh: e e
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8 Khai r dayla 16n két hén thir méy etia ngwdi nhin con nudl, tinh trang con cdi.

® Khai nhie chi thich 6. . .

10 Khai ro hign nay ngwoi nhdn con nudi dang séng cing vdi di; théi 3¢ ciia nhitng nguoi trong gia dinh vé viéc
nhdn con nuéi,
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(Ky, ghi rd ho tén) (K, ghi 18 ho tén)

7, . ‘ wd x > x A l{ g "~ A N " A
Y kién cta T6 trudng t0 din phd/Trudng thon vé ngwdi nhdn con nudi:

----------------------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------

............. , NgAY...crcreen. thdDg...ceneenss DAML..iee
T6 trwéng dan phd/Trudng thon

(Ky, ghi rd ho tén)

X4c minh ciia cong chdc tw phap - ho tich™:

----------------------------------------------------------------------------------------------------------------------------

Ngudi xdc minh
(Ky, ghi r6 ho tén)
X4c nhin ciia UBND xa/phwing/thi trin

TM. UBND XA/PHUONG/THI TRAN
(K, ghi rd ho tén, chirc vu va déng diu)

1LY kién cita cdn bé xdc minh vé cde néi dung ma ngwdi nhdn con nudi t khai & trén. Ddnh gid ngudi nhin con
1udi & hay khéng di dicu kién dé nhdn con nudi.
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2. Péng ky lai viéc nudi con nuéi trong nwéc
1. Trinh ty thuc hién:

Bude 1: C4 nhén ndp hd so tai Bo phén tiép nhan va tra két qui ciila UBND cip
x4, Cong chirc Tu phap Ho tich kiém tra hd so, trvong hop hd so chua diy di, hop 18
thi huéng din ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng
thé bd sung, hoan thién hd so ngay thi phai ldp van ban huéng dan; trudng hop hd so
day i, hop 18 thi tiép nhin hd so va viét phiéu hen tra két qua.

Budce 2. Cong chire Tu phép - Ho tich trinh Chu tich UBND cép xa ky Gidy
chiing nhéan nudi con nudi.

Bude 3 Cong chirc Tu phap - Ho tich chuyén két qua cho B phén tiép nhan va
tra két qua dé tra cho c4 nhén.

2. Céch thirc thre hién: Truc tiép tai tru s& co quan hanh chinh nha nudc.

3. Thanh phén, s6 hrong hd so:

a) Thanh phén hd so gbm:

Té khai ding ky lai viéc nudi con nudi (Theo mau TP/CN-2011/CN.04);

Tmong'horp yéu.cau-ding ky lai tai UBND cp-xa’ khong. phai 12 noi.truge. day
da dang ky viéc nudi con nudi, thi T¢ khai pha1 c6 cam két ciia ngudi yéu clu ding
ky lai vé tinh trung thire cta viée déng ky nudi con nudi trude d6 va cb chir ky cia it
nhét hai ngudi 1am chimng,

b) Sb luong hd so: 01 ba.

4. Thoi han giai quyét: 02 ngay lam viéc, ké tir ngay nhan da hd so hop 18.

5. D6i turgng thye hién thil tyc hanh chinh: C4 nhén,

6. Co quan thyre hién tht tuc hanh chinh: Uy ban nhén dén cép x4 noi cha me

nudi va con nudi thuomg tri hosic Uy ban nhén dén cdp x& noi da dang ky viéc nudbi
con nudi trude diy.

7. Két qua thuc hién tht tuc hanh chinh: Gidy ching nhan nuéi con nuéi.

8. L€ phi: Khéng.

9. Tén mau don, miu t& khai: Td khai ding ky lai viéc nudi con nudi (Mau
TP/CN-2011/CN.04).

10. Yéu ciu, diéu kién thuc hién th tuc hinh chinh:

- Vi€c nudi con nuéi da duge dang ky nhung ca S ho tich va ban chinh gidy to
diang ky nudi con nudi bi mat hoic hu hong khong sir dung dugc;

- CA cha, me nudi va con nudi déu con séng vao thoi didm yéu cdu dang ky lai.

11. Cén cir phép 1y ciia thd tuc hanh chinh:

- Luét Nudi con nubi ndm 2010;

- Nghj dinh so 19/2011/ND-CP ngay 21/3/2011 ciia Chinh phtl quy dinh chi tiét
thi hanh mot sb didu cia Lujt Nudi con nudi;

- Nghj dinh s 114/2016/NB CP ngay 08/7/2016 cia Chinh pht quy dinh 1€ phi
dang ky nudi con nudi, 1& phi cap gidy phép hoat ddng cta td chirc con nudi nuée
ngoai;

- Théng trr s6 12/2011/TT-BTP ngay 27/6/2011 cia B§ Tu phép vé vide ban
hanh va huéng din viéc ghi chép, Iuu trlt, st dung biéu miu nudi con nudi;
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- Thong tu s6 24/2014/TT-BTP ngay 29/12/2014 cia B Tu phap stra adi, bo
sung mot sd didu cia Thong tu 12/2011/TT-BTP ngay 27/6/2011 cta BY Tu phé,p vé
viéc ban hanh va hudng din viée ghi chép, luu trft, sit dung bidu mAu nudi con nudi.



Mau TP/CN-2011/CN.04
CONG HOA XA HQOI CHU NGHIA VIET NAM
Pée ldp - Tu do - Hanh phiic

TGO KHAI PANG KY LAI VIEC NUOI CON NUOI
KINR G T oot ecasseasssssssssent e sesssessesensessnsssessaeses

Chiing t6i /toi la:

Ho va tén

Ngay, thang, nim sinh
Noi sinh
‘Dén-tdc

Quéc tich

Noi thudng trm

86 Gidly CMND/H{
chiéu

Noi cép

Ngay, thang, nim cép
Pia chi lién hé
Pién thoai/fax/email

Pi nhin ngudi co tén dugi ddy lam con nudi:
HOVALEN: oo evreeevererrreer s s ssrsesists serssbeesssssanns €575 41111
Ngay, thang, nam SiNh: ....coeciciiicreinn e e e sre s s ssseae e brrsssns
NOTSINIL et s e st s e e sa s aeba s st sbnobs
DAR tOC verermncererenmeresssnsecersmsnsnrerees QUOC HER: w.vvereeeeesenerersamsesesesesmassssssessssssssssanns
NOTthUONG 11 1iieiciirninieniiis it sesssse s sssss s sesesaesnssssssresessinasessases
Phin khai vé bén giao con nudi trwée day*:

()ng Ba

Ho va tén

Ngdy, thang, ndm sinh
Noi sinh

Dian toc

Quéc tich

Noi thudng trd/tam tri




86 Gidy CMND/H)

chiéu

Noi cép

Ngay, thing, ndm cép

Dia chi lién hé

Dién thoai/fax/email
Quan hé véi tré dwge nhiin lIam con 1L 1Ti] A
Tén co SO NUOL AUTIE: «ovveerivreerresrisenrrecsniesnnenes Cresseresnssasisenarrine reresrre ettt sas
Chirc vu ¢ia ngudi dai dién co s& nudi dudng: ....cecvvevvnecnecrinenes veversrrrisasrnenranensas
Yiéc nudi con nuoi da dwge ding ky tai: ............... rrereeti e aa s e e re sy a
............ ceereentssnessersrerersemsesssessassrsessnnssessnsesse 188V errerecrnenn, HANG v DML

Chﬁng‘-'tﬁifcam*doan loikhai-trén ddy la ding sy thét va chiu fradch nhiém truée
phép ludt v€ cam doan cliia minh.

D NZNE.uureveirreersrnsrnesnssssresessssssansaessans crerersesssensnannnenss GANE kY.
................. vy NEAY . théng. SRR 1 33 s I
Ngu'm khai
(Ky, ghi rd ho tén)

X#c nhén cita Ngudi lam chirng thir nhét* Xéc nhin cia Ngwdilam ching thir hai
K0T () R O — sinh nam ... Toiténla sinh ndm ...
sé CMND cu tra S5 CMND...oooeec . cu tra
L0 TR tai....

T6i xin 1am ching viéc nudi con nudi néu
trén 13 ding su thit va xin chiu trich
nhiém vé viéc lam chlimg ctia minh.

To1 xin 1am chimg viéc nudi con nudi néu
trén 13 ding sir that va xin chin tréch
nhiém vé viéc lam ching ctia minh.

L , AgAY........ thang...... M. .
.......... , NEAY ..o thdng..... ndm....... EgKy'?}gh, ¥3 b ,§,)
(Ky, ghi ré ho tén)

'n rieong hop nudi con nudi trong nude, thi giri UBND xd/ phudng/thi tran noi
cé thdm quyén dang ky lai viée nudi con nubi. Truong hop nudi con nudi cé yéu to
nudc ngodi, thi giri S¢ Tur phdp, noi c6 thém quyén ding ky lai viée nudi con nuéi.

Y Néu c6 dweoc cde thong tin nay. (2 6 ddu?)

3 Ghi r5 1& cha, me dé; ngudi gidm hé hay co s& nudi dubng. Néu Ia co 56 nudi
dudng thi ghi 10 tén co s¢ nudi dudng, chirc vu ciia nguoi dai dién co 56 nudi dudng.

4 Khong cdn c6 xdc nhdn cia ngudi lam chitng néu ding kp lgi viée nuéi con
nudi tai UBND cdp xa@/STP noi dd diing ky viée NCN truce day.
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3. Gidi quyét viée ngwdi nude ngodi ew tri & khu vire bién giéi nwée ling
gleng nhin tré em Viét Nam 1am con nudi

1. Trinh tir thuce hién:

Buée 1: C4 nhan ndp hd so tai B§ phén tiép nhan va tra két qua ciia UBND cép
x&. Cong chirc Tu phe'lp - B6 tich kiém tra hd so, trudng hep hd so chira dy du, hop 18
thi huong dAn ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong
thé bd sung, hoan thi¢n hd so ngay thi phé.l lap vén ban huéng dén; trrdng hop hd so
dAy da, hop 18 thi tiép nhan hd so va viét phidu hen tra két qua.

Bude 2: Cong chire Tu phdp - HO tich 14y ¥ kién cia nhitng ngudi c6 lién quar;
du thao vin ban trinh 1anh dao UBND cap x4 ky va giri S¢ Tu phdp kém theo 01 b hd
so clia ngudi nhin con nudi va 01 bd hd so cia tré em @2 xin ¥ kién.

Bude 3: Sau khi nhén duge van ban dbng ¥ ctia S& Tu phép, cong chitc Tu phép -
Hb tich tién hanh 1am thi tuc dang ky nhén nudi con nudi theo quy dinh. Sau d6 ghi
vao Sb ding ky viéc nhén nubi con nudi va Gidy chimg nhin nubi con nudi trinh Chu
tich UBND cép x3 ky.

Buéc 4: C4 nhin nhin két qua tai tru s&¢ UBND cé"lp x4 (tai L& giao nhén con
~nudi)

2. Cach thirc thuc hién: Truc tiép tai tru s& co quan hanh chinh nha nuéec.

3. Thanh phﬁn, sb Irong hd so:

a) Thanh phan hd so gdm:

* Hé so ciia nguwoi nhin con nudi:

- Pon xin nhan con nudi (theo miu TP/CN-2014/CN.02);

- Ban sao Ho chiéu hoic gidy t& c6 gi tri thay thé;

- Phiéu 1y lich tu phap (duge cip chua qua 06 thang tinh dén ngay ndp hd so);

- Vin ban x4c nh4n v& viéc ngudi nhin con nudi ¢6 du didu kién nubdi con nubi
theo quy dinh ciia phap luét nudc d6;

- Vin béan xac nhén tinh trang hén nhén ;

- Giy khém strc khée (dugc cp chua qui 06 thang tinh dén ngdy ndp hd so);

- Hai 4nh mdi nhét, chup toan than, ¢& 9 cm x 12.cm hodc 10 cmx 15 em.

(Cac gzay 10 trén do co quan cé thdm quyén ciia mude ling gzeng cap va phaz
dweoc dich ra tiéng Viét; cdc gidy to la bdn sao phdi c6 bdn chinh @ d6i chibu va
khéng phdi chitng thiec)

* Hp so ciia nguoi dwoe nhén lam con nubi:

- Gidy khai sinh;

- Gidy kham strc khoe do co quan y t& cdp huyén try 16n cdp khéng qué 06
thang;

- Hai 4nh toan thén, nhin thing chup khéng qu4 06 thing;

- Bién ban x4c nhan do UBND hodc Cong an clp x3 noi phét hién tré bj bd roi
1ap dbi v6i tré em b bo roi; Gidy chimg tir cia cha dé, me dé hoéc quyét dinh ctia Toa
&n tuyén bd cha d&, me dé clia tré em la d& chét dbi véi tré em md cdi; quyet dinh cia
Toa 4n tuyén bd cha dé, me dé clia ngudi duge gidi thigu lam con nubi mét tich d6i véi
ngudi dige gi6i thiéu 1am con nudi ma cha dé, me dé mét tich; quyet dinh ciia Tda 4n
tuyén bd cha dé, me dé ciia ngudi duoc gidi thiu lam con nubdi mat nang lyc hanh vi

dan sy d6i v&i ngudi duge gisi thiéu 1dm con nudi ma cha dé, me dé mét ning luc
hanh vi dan su;




- Quyét dinh tiép nhan dbi véi tré em & co s& nubi dudng.
b) S6 Iuong hd so: 02 bo.
4. Thii han gidi quyét: 15 ngdy 1am viée k& tir ngdy nhan dd hd so hgp 18, trong
de:
- UBND cap x4 kiém tra hd so, 1iy y kién nhimg nguoi c6 lién quan va co vin
ban giri $& Tu phap xin ¥ kién: 08 ngdy 1am viéc ké tir ngdy nhén du hd so hop 18;
- S¢ Tu phép co y kién: 05 ngay 1am viéc k& tir ngay nhan duge vin ban cla
UBND cép x&;
- UBND cip x3 ding ky viéc nudi con nudi va giao nhdn con nudi: 02 ngay lam
viée ké tir ngdy nhén duge vin ban ddng y ciia S& Tu phép.
5. Pbi twong thyre hién thi tuc hanh chinh: C4 nhan.
6. Co quan thyce hi¢n thi tuc hanh chinh: Uy ban nhan dén cép X& noi ngudi duge
nhén [am con nudi thuong tra.
- Co quan phéi hop: S& Tu phap.
7.Két qué thye hign thi tuc hanh chinh: Gidy chimg nhén nudi con nudi.
8. L& phi: 4.500.000 ddng/trudng hop.
9. Tén miu don, miu t& khai:
- Pon xin nhén con nudi (MAiu TP/CN-2014/CN.02);
- T& khai hoén cénh gia dinh ctia ngudi nhan con nudi (MAu TP/HT-2011/CN.06)
10. Yéu céu, didu kién thyc hién th tyc hanh chinh:
a) Pidu kién dbi v6i ngudi duge nhan 1Am con nudi:
- Dudi 16 tudi;
- Ngudi tir dit 16 tudi dén duéi 18 tudi dwge nhén 1am con nubi néu thudc mot
trong céc trudng hop sau day:
+ Puoge cha dugng, me ké nhén 13m con nudi;
+ Puogc ¢d, ¢y, di, chi, bac rudt nhin 1dm con nudi.
b) Didu kién d6i véi ngudi xin nhan con nudi:
- C6 nang hre hanh vi dan sy diy du;
- Hon con nudi tir 20 tudi tré 1én;
- C6 didu kién v& strc khoe, kinh té, chd & dam bao viée chim sdc, nudi dudng,
gido duc con nudi;
- C6 tu céch dao dirc tdt.
¢) Nhitng nguoi sau ddy khdng dirge nhén con nudi:
- Pang bi han ché mot sb quyén ctia cha, me d8i v6i con chua thanh nién;
- Pang Chép hanh quyét dinh x1r Iy hanh chinh tai co s& gido duc, co s& chita
bénh;
- Pang chép hanh hinh phat t;
- Chwra duge xda 4n tich v& mét trong céc t6i ¢b ¥ xdm pham tinh mang, strc
khoe, nhén phém, danh dy ctia ngudi khéc; nguge dai hodc hanh ha 6ng ba, cha me, vo

chdng, con, chau, ngum c¢6 cong nudi dudng minh; du dd, &p budc hodc chira chip
nguroi chua thanh nién vi pham phép luét; mua bén, danh trao, chiém doat tré em.

d) Khi ding ky nudi con nudi, cha me nudi, cha me dé, ngudi gidm h§ hofdc dai
dién co s& nudi dudng va ngudi duwge nhin 1am con nudi phai co6 mit.




d) Mot nglr(‘yi chi dugc lam con nudi cia moét ngudi doc than hodc cia ci hai
ngudi 1a v chong.

11. Cén ¢t phép ly cla thi tuc hanh chinh:

- Luét Nubi con nudi nam 2010;

- Nghi dinh sé 19/2011/NP-CP ngay 21/3/2011 clia Chinh phii quy dinh chi tiét
thi hanh mét sb didu clia Luat Nudi con nubi;

- Nghi dinh sb 114/2016/N':l':) CP ngay 08/7/2016 cta Chinh phu quy dinh 1§ phi
dang ky nudi con nudi, 1& phi cdp gidy phép hoat dong ciia td chirc con nudi mrée
ngoai;

- Théng tu sb6 12/2011/TT-BTP ngdy 27/6/2011 cua Bo Tu phép vé& viéc ban
hanh va huéng din viée ghi chép, luu trit, sit dung bidu mau nudi con nudi;

- Thong tu sb 24/2014/TT-BTP ngay 29/12/2014 cia B6 Tu phap stra d6i, bo
sung mdt s diéu cia Théng tu 12/2011/TT-BTP ngay 27/6/2011 cua BY Tu phép vé
viéc ban hanh va huéng din viéc ghi chép, hru trit, st dung biéu mau nudi con nudi.




Méu TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Pdc ldp - Ty do - Hanh phuc

Anh 4 x 6cm Anh4x6cm

PON XIN NHAN CON NUOI
(Ding cho trrdng hgp nubi con nudi trong murée)

Chiing t6i/ti la:

Ho vatén

Ngdy, thing, ndm
sinh

Not sinh

Dén t6c

Qubc tich

Nghé nghiép

Noi thudmg tr

86 Gidy CMND/H}
chiéu

Noi cép

Ngay, thang, ndm

Dija chi li€n hé

Pién thoai/fax/email

C6 nguyén vong nhén tré em dudéi ddy 1am con nudi:
HO VA 18D e eecveeiecerreeenrsrisssnssesensessnnsessssnsinsssesssnsesesessstesnes Gidi tinh: .veevveeeeeeeenns
Ngdy, thing, nam sSinh: ... s
INOT SINN evvveerereereniraninsirnresasserierresssiasseossiostssstssresnssasensssssnsnssbetessstanssesssesensanasssesaseanes

. 12 Trudng hop ngudi nhin con nudi thudng trd trong nude, thi giri UBND xd/ phudng/thi trin noi ¢6
thAm quyén ding ky viéc nudi con nuéi. Trudng hop ngudi nhén con nudi va ngudi duge nhan Jam con nudi tam
tri & nudc ngodi, thi giri Co quan dai di¢n Viét Nam, noi ¢6 thdm quyén dang ky viéc nudi con nudi.
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DA OC! cvvureeereerresrnssrersrsessssssesssassses QUBC HHCN 1 .evvve oot eeeeeseresee e

Tinh trang STC KNOE: ..oviviiiiiieeceerecr e rsver s sne s st sesnessenons
Noi ding Ky hd Khau thirdng tril: ..u..uuuveeeeveecisessieseseseeereressssssssesseressresssssssesssssssnnes
NOT GANEZ CU LIT: ....evirereerireerc st seinsses s eseenesecsesessssssrssessssssosasssssssssssrsssnsnssens
O Gia dinh: |
Ong Ba

Ho vatén

Ngay, thang, nim sinh

Dia chi lién hé

Dién thoai,/fax/ email

Quan hé va4i tré em
duoc nhin 1am con nudi

------------------------------------------------------------------------------------------------------------------------------------

Néu dugc nhén tré em [am con nuéi, chiing t6i/t61 cam két s& cham séc, nudi
dudng, gido duc tré em nhur con dé ctia minh va thuc hign moi nghia vu ciia cha me déi
v6i con theo quy dinh ctia phép luat. Chiing t6i/t6i cam két trong thdi han ba nam, k&
tlr ngdy giao nhin con nudi, dinh ky 06 thdng mét Ian, giri thong bo v& tinh trang phét

trién moi mit clia. con nudi (c6 k&M theo Anh) ChO....m.veeirereeeeeeeeeereeeeeeeeereeeseeeeeeessmsseees
noi chiing t6i/t6i thudng tri.
DE NGHI' .ottt xem xét, giai quyét
.............. , BAY .......... thdng.
ONG BA
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén)

13 Ghi rd tén va dja chi co s& nubi dudng,
1 Ghi tén UBND x&/phudng/thi trin hofic Co quan dai dién Viét Nam & nude ngodi.
1> Nhu kinh giri.
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Mé&u TP/CN-2011/CN.06

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phiic

TO KHATI HOAN CANH GIA PINH CUA NGUGI NHAN CON NUOI

PHAN TU KHAI CUA NGUGI NHAN CON NUOI

1. Ong:
Ho VAR oo INEAY SINAL o e
INOL SN st ses s s st s e s e e e R g s r s
S6 Gidy CMND: oe.eveereeeeeeerrrersesesnns o NOT CAP: vovverecerrenerenenns Ngay cip..rvereeesennnn.

NEHE IEHIEP: cvvosevesreressrsesessissesesssssssss s sessbassasasssasssssssssessssasesssessessssessasesnsssssasions
INOT ThUGNE LT ceeevererererinresriiressresessesssssess et s ess s bt st e stesrsnssms sepassassesasssnsstesbaeuss

Tinh trang h6n ANE: oo seseessstessressasnseseseseensseaessnstsbstsbasssiesensesasnasrsnrs s b e nnean
2. Ba:

S L0RT: R (5 ¢ TN Ngay Sinh: cooveerrncninn..
NOL SINNL covvieieeisecestesinre s rte s ere e s s e s m et sr oo st ek s s s e s e r s et st a R o ann s mnannsabenessnnan
S8 GiAy CMND: ....veeveecrirersienessesssrenns NOi CAp: cuvnrveriens NEAY CAD ovveervererrenerenns
NEHE NEHIBP: 1ervererererersieserssiesssesssesasesesssrsesrsssssnsesssssssesssssestsessessssissssss essissssssssessons
Ja (03T 151E Lo o T3 1 OO OISO PO
Tinh trang BOM IBANT: eevvvveereeeerereeseeeesssessessssssssrssssssssssssesastanssessssessssssessssesisssessensos

------------------------------------------------------------------------------------------------------------------------------------
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6 Khai 16 ddy la Idn két hon thir méy ctia ngwdi nhdn con nudi, tinh trang con cdi.

7 Khai nku chii thich 6.

'8 Khai rg hién nay ngudi nhdn con nudi dang séng cing véi ai; thdi d§ ciia nhitng ngudi trong gia dinh vé viée
rhdn con nudi. -




(Ky, ghi 13 ho t€n) (K, ghi 13 ho tén)

Y kién cia TS trwdng td din phd/Trwéng thén v& ngudi nhin con nubi:

TH treéng dian phé/Trlré'ng thon
(Kyz.ghird hortén)

X4c minh ciia cong chire tw phéap - hd tich™:

----------------------------------------------------------------------------------------------------------------------------------

............... » NgAY........thdng........... ndm.........
Nguwdi xde minh
(Ky, ghi rd ho tén)

Xac nhin cia UBND xi/phwdng/thi trin

TM. UBND XA/PHUONG/THI TRAN
(K, ghi rd ho tén, chitc vy va déng diu)

19 ¥ kién ciia can b xdc fninh vé cde néi dung ma nguoi nhdn con nudi tyy khai & trén. Ddnh gid ngwei nhin con
nudi di hay khong di dieu kién dé nhdn con nudi.




.........
,,,,,,,,,,

1. LINH VU'C CHUNG THU'C

1. Chitng thwe ban sao tir bdn chinh gidy to, vin ban do co' quan ¢b thdm
quyén ciia Viét Nam cip hoic chirng nhin

1. Trinh ty thyure hién:

Budce 1: Ca nhdn, td chirc ndp hd so tai Bb phén tiép nhan va tra két qua cia
UBND cép xi. Cong chirc Tu phép - Ho tich kiém tra hd so, neu hd so khong diy du,
khong hop 1¢ thi hwéng din bd sung, hodn chinh; néu hd so ddy du, hop 1¢ thi tiép
nhén hd so va viét phiéu hen tra két qua.

Buéc 2: Céng chire Tu phap - H tich thuc hién vi¢e ching thye theo quy dinh
cua phép luft.

Bude 3: Cong chirc Tur phép - Ho tich chuyén két qua cho BJ phén tiép nhén va
tra két qua @& tra cho c4 nhén, t6 chic.

2. Céch thirc thye hién: Truc tiép tai tru s& co quan hanh chinh nha nude.

3. Thanh phén, sb lwgng hd so:

a) Thanh phéan hd so gdm:

- Bén sao cén chirng thuc;

- Ban chinh dé d6i chiéu.

b) S6 lugng hd so: Khong quy dinh.

4, Thoi han glz’u quyet Trong bu01 lam vi€e, sau khi nhén du hd so hop 1& hodc
trong ngdy lam viéc ti€p theo, néu tiép nhén yéu chu sau 15 gid. Bm véi trudng hop
cing mot lic yéu ciu chirmg thuc ban sao tir nhiéu loai ban chinh g1ay t0, viin ban; ban
chinh ¢6 nhidu trang; yéu cau s§ lvong nhidu ban sao; ndi dung gifly to, vin bén phic
tap khé kidm tra, d6i chiéu thi thdi han chimg thyc duge kéo dai thém khong qué 02
ngay lam viéc hodc ¢ thé dai hon theo thda thuin bing vin ban véi ngudi yéu céu
chimg thue.

5. Dbi trgng thye hién thd tuc hanh chinh: C4 nhan.

6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dén cip xa.

7. Két qua thure hién thi tyc hanh chinh: Ban sao d4 duge chimg thye.

8. Phi: 2.000 dong/h'ang, tr frang thir 3 trg lén thi mdi trang thu 1.000 dbng/
trang nhung muec thu tdi da khong qué 200.000 ddng/ban. Trang 1 cin cir @8 thu phi
dugce tinh theo trang clia ban chinh.

9. Tén miun don, mau t& khai: Khéng.

10. Yéu cdu, diéu kién thye hién thi tyc hanh chinh:

Ban chinh gidy to, vin ban ding lam co s& dé& chirg thire ban sao khéng thude
cac trudng hop sau:

- Bi thy x0a, stra chita, thém, b6t ndi dung khong hop 18;

- Bj hu hong, cii nat, khong xéc dinh dwge ndi dung;

- C6 déng ddu mét clta co quan, t8 chirc ¢6 thim quyén ho#ic khéng dong diu mat
nhung ghi r6 khdng duge sao chup;

- C6 ndi dung trai phéap luét, dao dic xa hoi; tuyén truyén kich dong chién tranh,

chéng ché d6 xa hoi chil nghia Viét Nam; xuyén tac lich sir cia dén téc Viét Nam; x0c
pham danh dy, nhén phém, uy tin cla c4 nhan, t8 chirc; vi pham quyén cong dén;

- Gidy to, vin ban do cd nhén ty 1ap nhung khéng ¢ xéc nhan va déng ddu cla
CO quan, td chitre ¢6 thiAm quyén.




11.Cén ctr phép ly ctia thi tyc hanh chinh:

- Nghj dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht v& cp ban sao
tir sb goc ching thuc ban sao tir ban chinh, chiing thue chit ky va chimg thuc hgp
ddng giao dich;

- Théng tu sb6 20/2015/TT- BTP ngdy 29/12/2015 cia B$ Tu phép quy dinh chi
tiét va huéng din thi hanh mot sb diéu cua Nghi dinh sb 23/2015/ND-CP ngiy
16/02/2015 ciia Chinh phii v& cdp ban s20 tir s6 gbc, chimg thirc ban sao tir ban chinh,
chimg thue chit ky va chimg thuc hop dbng giao dich;

- Thong tur s6 226/2016/TT-BTC ngay 11/11/2016 cia B Tai chinh quy dinh
mtrc thu, ché do thu, ndp, quan 1y v str dung phi chirng thye.

Ay
t




2. Chung thwe chir ky trong gidy td, vin bﬁn (ap dung cho cd truwdng hop
chimg thye diém chi va trudng hop ngudi yéu chu chirng thye khong ky, khong
diém chi dwgc)

1. Trinh ty thare hién:

Buée 1: C4 nhan ndp hd so tai BO phén tiép nhan va tra két qua cia UBND cép
xd. Cong chirc Tur phép - Ho tich kiém tra hé so, néu hd so khéng day da, khong hop
1& thi huéng din bd sung, hoan chinh; néu hd so diy du, hop 18 thi tiép nhan hd so.

Buéc 2: Cong chire Tir phép - Hb tich thuce hién vige chimg thuc theo quy dinh
cla phép lvét.

Bude 3: Cong chire Tu phép - H tich chuyén két qua cho BS phin tiép nhan vi
tra két qua dé tra cho c4 nhén.

2. Céch thire thyre hién: True tiép tai tru s co quan hanh chinh nha mréc hodc
ngodi try s& clia co quan néu ngudi yéu cdu ching thue thude dién gia yéu, khong thé
di lai duge, dang bi tam gift, tam giam, thi hanh &n phat th hodc ¢é 1y do chinh ding
khac.

3. Tharth phén, s§ hrgng hd so:

a) Thanh phin hd so gdm:

- Xuét trinh ban chinh ho#c ban sao cé chimg thie Gidy CMND hozc Ho chiéu
cdn gié tri sir dung;

- Gify to, vin ban ma minh s& ky hosc diém chi.

b) S lugng hd so: Khong quy dinh.

4. Thoi han giai quyet Trong buo1 1am viée, sau Kkhi nhén d@ hd so hop 18 hodc
trong ngay lam viéc tiép theo, néu tiép nhan yéu ciu sau 15 gio.

5. Déi twgng thwe hién thil tuc hanh chinh: C4 nhén.

6. Co quan thic hién thi tuc hanh chinh: Uy ban nhén dan cdp x4,

7. Két qua thyc hién thd tuc hanh chinh: Gié"ly td, vin ban 33 chirng thye.

8. Phi: 10.000 ddng/trurdmg hop (trudng hop duge tinh 13 mdt hodc nhiéu chit ky
trong mot gidy o, vin ban).

9. Tén miu.don, miu t& khai: Khong.

10. Yéu cdu, diéu kién thye hién thi tyc hanh chinh:

- Ngudi yéu ciu chitng thue phai nhén thiic va lam chi duge hanh vi ciia minh;

- Gidy t¥, véin ban ma ngudi yéu ciu ching thuc ky vao khong thudc cac trudng
hop sau:

+ C6 nfi dung trai phéap luit, dao dirc x& hoi; tuyén truyén, kich dong chién tranh,

chéng ché 46 x4 hoi chi nghia Vigt Nam; xuyén tac lich sir cita dén t§c Viét Nam; xac
pham danh du, nhén phim, uy tin clia c4 nhén, td chire; vi pham quyén cong dan;

+ Céb nol dung 1a ho‘p dong, giao dich (trir trudng hop chitng thye chit ky trong
Gify 1y quyén ma vige y quyén khéng c6 thi lao, khdng c6 nghia vu bdi thirdmg cla
bén dugce uy quyen va khong li€n quan dén viéc chuyén quyén s& hitu tai sin, quyen
str dung bit d6ng san).

11. Cén cir phép 1y cia thi tuc hanh chinh:

- Nghi dinh s§ 23/2015/NB-CP ngay 16/02/2015 ciia Chinh pht vé cdp ban sao
tir sb géc, chimg thyc bén sao tir ban chinh, chimg thyc chit ky va ching thue hop
ddng, giao dich;
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- Théng tu sb 20/2015/TT-BTP ngay 29/12/2015 cta B0 Tu phdp quy dinh chi
tiét va hudéng din thi hanh mot sb diéu cia Nghi dinh sé 23/2015/ND-CP ngay
16/02/2015 ciia Chinh phii vé cAp ban sao tir sé gbc, chimg thire ban sao tir ban chinh,
chimg thyc chit k¥ va chiing thure hop ddng giao dich;

- Thong tw s& 226/2016/TT-BTC ngdy 11/11/2016 cia Bd Tai chinh quy dinh
mitc thu, ché @4 thu, ndp, quan 1y va sir dung phi chimg thyec.




3. Chitng thue hop ddng, giao dich lidn quan dén tai sdn 13 dong sdn, quyén
st dung dit, nha &

1. Trinh tr thue hién:

Budc 1: C4 nhén, td chirc nop hd so tai BY phén. tiép nhan va tra két quéa cia
UBND cép xd. Cong chitc Tu phap H5 tich kiém tra hd 50, néu hd so khong diy du,
khong hop 1€ thi hudng din bd sung, hoan chinh; néu hd so ddy dn, hop 16 thi tiép
nhén hd so.

Buéc 2: Céng chitc Tu phép - Hd tich thye hién viéc chimg thuc theo quy dinh
ctia phdp luét.

Buge 3: Cong chire Tu phép - Ho tich chuyén két qua cho B6 phén tiép nhan va
trd két qué dé tra cho c4 nhén, t& chic theo quy dinh.

2. Céch thire thye hién: True t1cp tal try s& co quan hanh chinh nha nuée hogc
ngoai tru s& co quan néu ngudi yéu cau chimg thye thude dién gia yeu khong thé di

lai duge, dang bi tam gift, tam giam, thi hanh 4n phat t hodc ¢6 1y do chinh déng
khéc.

3. Thanh-phin, s6 lugng ho so:

a) Thanh phin h so gdm:

- Dy thao Hop dbng, giao dich;

- Ban 520 Gidy ching minh nhin din hoic H chiéu con gia trj st dung cta
ngudi yéu cau chlrng thuc;

- Ban sao Gidy chimg nhan quyen s& hitu, quyén sir dung hodc ban sao gidy to

thay thé duoc phap luit quy dinh d6i v&i tai san ma phép lufit quy dinh phai dang ky

quyén sé hitu, quyén sir dung trong trudmg hop hop dbng, giao dich lién quan dén tai
san do.

(BJi véi ban sao thi xudt trinh bén chinh dé déi chiéu).

b) S5 lwgng hd so: 01 b,

4. Thoi han giai quyet Trong ngay lam viéc sau khi nhén du hd so hop 1é hodc
¢6 thé kéo dai hon theo thda thuin bing vin ban véi ngudi yeu ciu chimg thye.

5. Bbi trong thye hién thi tuc hanh chinh: C4 nhén, t8 chife.

6. Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dén cép xa.

7. Két qua thyr hién thi tuc hanh chinh: Hop ddng, giao dich d& chitng thye.

8. Phi: 50.000 ddng/hop ddng, giao dich.

9. Tén mau don, miu t& khai: Khéng

10. Yéu céu, didu kién thyc hién thi tuc hanh chinh: Khéng,

11. Cén ctt phéap 1y cta thd tuc hanh chinh:

- Nghj dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht v& cp ban sao

tr & gde, ching thuc ban sao tir ban chinh, ching thye chir ky va chimg thyc hep
ddng, giao dich;

- Théng tu s6 20/2015/TT-BTP ngay 29/12/2015 cta B§ Tu phap quy dinh chi
tiét v& buéng din thi hanh mot sb didu cia Nghi dinh s6 23/2015/ND-CP ngiy
16/02/2015 ctia Chinh pht vé cp ban sao tir s& gbe, chiing thyc ban sao tir ban chinh,
ching thye chit ky va chimg thue hop ddng giao dich;

- Théng tr s6 226/2016/TT-BTC ngay 11/11/2016 cia B§ Tai chinh quy dinh
mure thu, ché d8 thu, ndp, quén 1y va sir dung phi chimg thure.




4. Ching thire di chic
1. Trinh ti thye hién:
Budc 1: C4 nhan ndp hd so tai Bo pha.n tiép nhdn va tra két qua cua UBND cAp

xd. Cong chirc Tu phép - HJ tich kiém tra hd so, néu hd so khong day da, khéng hop
1& thi huéng dan b sung, hoan chinh; néu hd so diy di, hop 16 thi tiép nhan hd so.
Budéce 2: Cong chire Tu phép - Ho tich thyc hién viée chimg thye theo quy dinh
ciia phép luét.
Budce 3: Cong chire Tu phép - HS tich chuyén két qua cho B6 phan tiép nhén va
tra két qua dé tra cho c4 nhén theo quy dinh.

2. Céch thire thue hién: Truce t1ep tai try s& co quan hanh chinh nha nuéc hogc
ngodi tru s& co quan néu ngudi yéu cdu chimg thyre thude dién gia yéu, khong thé di
lai duge, dang bi tam giit, tam giam, thi hanh 4n phat th ho#c c¢6 1y do chinh d4ng
khac.

3. Thanh phdn, s6 lrgng hd so:

a) Thanh phin hd so gdm:

-~Duwrthdo di-chfic;—

- Ban sao Gidy ching minh nhan dan hofic H6 chidu con gia tri sir dung cia

ngudi yéu ciu ching thyc;

- Ban sao Gidy chimg nhén quyen s¢ hiru, quyen str dung hoiic ban sao gidy t&
thay thé duge phép ludt quy dinh dbi véi tai san ma phap ludt quy dinh phai ding ky
quyén s& hitu, quyén sir dung trong trudng hop hap dong, giao dich lién quan dén tai
sdn d6; trir trudmg hop nguoi lap di chtic dang bi cai chét de doa dén tinh mang.

(P6iv6i ban sao thi xudt trinh bdn chinh dé d6i chiéu).

b) S4 lugng hd so: 01 bb.

4, Thoi han giai quyet Trong ngay lam viéc sau khi nhin du hd so hgp 1€ hodc
c6 thé kéo dai hon theo thda thudn bing van ban v6i ngudi yéu clu chimg thure.

5. Déi turgng thue hién tha tuc hanh chinh: C4 nhén.

6. Co quan thyc hién th tyc hanh chinh: Uy ban nhan dén cAp xa.

7. Két qua thye hién thii tuc hanh chinh: Di chic ¢4 chimg thire.

8. Phi: 50.000 ddng/di chi.

9. Tén miu don, miu t& khai: Khéng

10. Yéu cdu, didu kién thuc hién thi tuc hanh chinh: Khong.

I1.Can cir phép 1y cia thi tuc hanh chinh;

- Nghi dinh s6 23/2015/ND-CP ngdy 16/02/2015 cita Chinh phu vé clp ban sao

tir s& gbc, chimg thire ban sao tir ban chinh, chimg thwe chit ky va chirng thuc hop
déng, giao dich;

- Théng tur s6 20/2015/TT-BTP ngdy 29/12/2015 cia Bo Tu phép quy dinh chi
tiét va huéng din thi hanh mét sb diéu coa Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 ciia Chinh phti v& cAp ban sa0 tir sd gbc, chitng thyre ban sao tir ban chinh,
chitng thure chit ky va chimng thuc hop ddng giao dich;

- Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh
mtc thu, ché d6 thu, ndp, quan Iy va sir dung phi chimg thyc.




5. Chitng thye vin ban tir chdi nhén di san
1. Trinh ty thyc hién:

Bude 1: C4 nhén, td chirc ndp hd so tai Bd phén tiép nhén va tra két qué cla
UBND cép x3. Cong chire Tu phép - HO tich kiém tra hd 50, neu hd so khong diy da,
khong hop 18 thi huéng d4n bb sung, hoan chinh; néu hd so ddy dt, hop 1é thi tiép
nhén hd so.

Bude 2: Coéng chire Tw phép - H tich thwe hién viéc ching thwe theo quy dinh
clia phép luit.

Budc 3: Cong chirc Tu phép Ho tich chuyén két qua cho B phén tiép nhén va
tr4 két qua ¢ tra cho c4 nhén, t chirc theo quy dinh.

2. Cach thie thue hién: Trye tiép tai tru s& co quan hanh chinh nha nuée.

3. Thanh phén, s lrgng hd so:

a) Thanh phin b so gdm:

- Dy thio van ban tir chdi nhén di san;

- Bén-‘saoHGiéy chirmg minh nhén dan hodic_H{. chiéu con gia trj sit dung cta
ngudi yéu cau chlmg thuc;

- Ban sao Gidy chimg nhén quyen s& hitu, quyén sir dung hodc bén sao gidy to
thay thé duge phap luit quy dinh d5i véi tai sin ma phép ludt quy dinh phéi déang ky
quyén s¢ hitu, quyén sir dung trong trudng hep hop dbng, giao dich lién quan dén tai
san do.

(Péi véi ban sao thi xudt trinh bén chinh dé déi chiéu).

b) $6 lwong hd so: 01 bo.

4. Thdi han giai quyét: Trong ngay lam viéc sau khi nhén dd hé so hop 1€ hodic
c6 thé kéo dai hon theo thda thufin bing vin ban véi ngudi yeu cin chimg thuc.

5. Déi twrgng thwe hién thii tuc hanh chinh: C4 nhén, td chue.

6. Co quan thyc hién thi tyc hanh chinh: Uy ban nhén dén chp xa.

7. Két qua thuc hién thi tuc hanh chinh: Vin béan tir chdi nhan di san da chimg
thue.

8. Phi: 50.000 ddng/vin ban.

9. Tén mau don, méu t& khai: Khong

10. Yéu chu, didu kién thye hién thi tyc hanh chinh: Khong.

11. Cén ctr phép ly cia thi tuc hanh chinh:

_- Nghi dinh s6 23/2015/ND-CP ngdy 16/02/2015 cta Chinh phi v& clp ban sao
tlr 56 goc, chtng thye ban sao tir ban chinh, ching thuc chit ky va ching thyc hop
ddng, giao dich;

- Théng tur sb 20/2015/TT-BTP ngay 29/12/2015 ca B§ Tu phap quy dinh chi
tiét va huéng din thi ha.nh mét s§ diéu cua Nghi dinh sb 23/2015/ND-CP ngay

16/02/2015 ctia Chinh phti v& cép ban sao tir sb gbc, chimg thye ban sao tir ban chinh,
ching thue chir ky va chitng thue hop déng giao dich;

- Théng tur s6 226/2016/TT-BTC ngay 11/11/2016 cia B Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan 1y va st dung phi chitng thye.




6 Chitng thwe viin ban thdéa thuidn phén chia di sin ma di sin 13 dgng sin,
quyén si dung dit, nha &

1. Trinh tir thire hién:

Budc 1: Ca nhén, td chire ndp hd so tai B6 phén tiép nhan va tra két qué cla
UBND cép xi. Cong chirc Tu phé.p Hb tich kiém tra hd $0, néu hd so khong ddy du
khéng hop 1¢ thi huéng dan bd sung, hoan chinh; néu hd so diy du, hgp 18 thi tiép
nhén hé so.

Bude 2: Cong chire Tu phép - H$ tich thyuc hién viéc chitng thuc theo quy dinh
cla phap luat,

Bude 3: Cong chire Tu phép Ho tich chuyén két qua cho B§ phan tiép nhén va
tra két qua d& tra cho c4 nhan, td chirc theo quy dinh,

2. Céch thirc thue hién: Truc tlep tai tru s& co quan hanh chinh nha mrée,

3. Thanh phén, s lwgng hd so:

a) Thanh phin hd so gdm:

- Dy théo vén ban thoa thuin phén chia di san;

- Bén sao- Gidy-chitng-minh-nhar: din hodc: HY: ehif con- -gid-tri-str-dung- cla:
ngudi yéu ciu ching thuc;

- Ban sao Gidy chimg nhén quyen s& hiru, quyén str dung hoic ban sao gidy tor
thay thé duoc phap [udt quy dinh d6i véi tai san ma phdp Iut quy dinh phai déng ky
quyén sé hiru, quyén st dung trong trudng hop hop dbng, giao dich lién quan dén tai
sdn do.

(Péi v6i ban sao thi xudt trinh bdn chinh dé déi chiéu).

b) 86 lrgng hd so: 01 bd.

4. Thoi han giai quyét: Trong ngay lam viéc sau khi nhdn di hd so hop 18 hoic
c6 thé kéo dai hon theo théa thudn bing vin ban véi ngudi yeu céu chimg thuc.

5. Péi tugng thye hién thi tuc hinh chinh: C4 nhan, t§ chite.

6. Co quan thye hién thi tuc hanh chinh: Uy ban nhan dén c4p x4.

7. Két qua thyc hién thd tuc hanh chinh: Vin ban thoa thuan phén chia di san di
chirng thye.

8. Phi: 50.000 ddng/vin ban.

9. Tén miu don, mau t& khai: Khong

10. Yéu cu, diéu kién thure hién thi tyc hanh chinh: Khéng.

11. Cénctr phép ly cita thii tuc hanh chinh:

- Nghi dinh 56 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht v& cép ban sao

tir sb goc chitng thuc ban sao tir ban chinh, ching thyuc chit ky va ching thue hop
dbng, giao dich;

- Théng tu s§ 20/2015/TT -BTP ngay 29/12/2015 cia B Tu phap quy dinh chi
tiét va huéng dan thi hanh mét s6 diéu cia Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 ciia Chinh phit v& cdp béan sao tir sé gbc, ching thyre ban sao ti ban chinh,
chitng thwe chit ky va chimg thue hop ddng giao dich;

- Thong tu s8 226/2016/TT-BTC ngay 11/11/2016 ciia B Tai chinh quy dinh
murc thu, ché d¢ thu, nép, quan Iy va sir dung phi ching thue.




7. Chirng thue vin ban Khai nhin di san ma di sdn la dfng sdn, quyén st
dung dét, nha &

1. Trinh t thyuc hién:

Bude 1: C4 nhén, td chirc ndp hd so tai Bo pban tiép nhén va tra két qud cia
UBND cép xd. Cong chitc Tu phép - Ha tich kiém tra hd so, néu hd so khéng diy da,
khéng hop 1€ thi hudng dén bd sung, hoan chinh; néu hd so ddy du, hep 16 thi tiép
nhéan hd so.

Buée 2: Cong chirc Tu phép - Ho tich thuc hién viéc ching thue theo quy dinh
cia phép lujt.

Buoc 3; Cong chirc Tw phép - Ho tich chuyén két qua cho B phén tiép nhén va
tra két qué dé tra cho cé nhén, t8 chirc theo quy dinh.

2. Céch thirc thyc hién: Trre tlep tai tru s& co quan hanh chinh nha nuwdée.

3. Thanh phén, s6 lrgng hd so:

a) Thanh phin hd so gdm:

- Dy thdo viin béan khai nhén di sén;

- Béan sao Gidy chimg minh nhin din hogc -Ho chifu con gid 1l st dung cia
ngudi yéu cin ching thuc;

- Bén sao Gidy chtmg nhin quyen s& hitn, quyén sir dyung hogc ban sao gidy to
thay thé dwgc phap luét quy dinh 61 v6i tai sin ma phap lugt quy dinh phai déng ky

quyen s& hitu, quyén st dung trong trudng hop hop ddng, giao dich lién quan dén tai
sdn do.

(D6 voi bdn sao thi xudt trink ban chinh dé ddi chiéu).

b) S6 lugng hd so: 01 b.

4. Thoi han giai quyét: Trong ngdy lam vige sau khi nhén du hd so hop 18 hodc
c6 thé kéo dai hon theo thda thuin bing vin ban véi ngudi yéu cdu ching thue.

5. D61 twong thye hién thi tuc hanh chinh: C4 nhén, 1§ chic.

6. Co quan thyre hidn thi tuc hanh chinh: Uy ban nhén dén cip x4.

7. Két qua thire hign thd tuc hanh chinh: Vin ban khai nhan di sin d4 chimg thye.

8. Phi: 50.000 ddng/vin ban.

9. Tén miu don, mau t& khai: Khong

10. Yéu cau, didu kién thye hién thd tuc hanh chinh: Khéng.

11. Cén ctr phé.p ly ciia thit tuc hanh chinh:

- Nghi dinh 56 23/2015/NP-CP ngay 16/02/2015 ctia Chinh phit v& ¢ip ban sao

tir s§ gbc, ching thuc bdn sao tir ban chinh, ching thye chit ky va ching thue hop
dbng, giao dich;

- Théng tw s§ 20/2015/TT- BTP ngay 29/12/2015 cia B Tu phép quy dinh chi
tiét va huéng din thi hanh mqt s6 didu cua Ngh1 dinh s§ 23/2015/ND-CP ngiy
16/02/2015 ctia Chinh phii v& cdp bén sao tir s& gbc, chitng thure ban sao tir ban chinh,
chimg thye chit ky va chimg thue hop ddng giao dich;

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cia B6 Tai chinh quy dinh
nuire thu, ché d@ thu, ndp, quan 1y va sit dung phi chitng thue.




8. Chirng thire viée sira ddi, bd sung, hity bé hop ddng, giao dich

1. Trinh tu thuc hién:

Budrc 1: Ca nhén, t6 chirc ndp hd so tai Bo phén. tiép nhén va tra Két qud ciia
UBND cép x3. Cong chirc Tur phap H0 tich kiém tra hd so, néu hd so khéng ddy du,

khong hop 1¢ thl hudng din bd sung, hoan chinh; néu hd so dy dd, hop 18 thi tiép
nhin hd so.

Budce 2: Cong chic Tu phép - HY tich thuce hién viée chitng thye theo quy dinh
cia phap luét.

Bude 3: Céng chitc Tur phép - Ho tich chuyén két qua cho B§ phén tiép nhan va
tra két qué dé tra cho ¢4 nhén, t8 chitc theo quy dinh.

2. Cach thire thye hién: Trure tiép tai tru s& co quan hinh chinh nha nuéec.

3. Thanh phén, sb lugng hd so:

a) Thanh phn hd so gdm:

* Gidy to xudt trinh:

- Gidy to tiry thén con gid trj sir dyng, gom Gidy chimg minh nhan dén hofc Ho

~ chiéu:-_

* Gidy t& phéi ngp:

- Hop ddng, giao dich d& dugc chimg thyc;

- Du théo hop ddng, giao dich sira déi, bd sung, hity bé hop dbng, giao dich da
dugc chitng thye;

- Trong truong hop ndi dung sira d8i, bd sung c6 lién quan den tai san thi nguoi
yéu ciu chimg thye phal ndp ban sao kém be’tn chinh dé 601 chiéu Gidy chéng nhén
quyen s& hiru, quyén sir dung hodc ban sao gidy to thay thé dugc phap Iuét quy dinh
d6i v6i tai san ma phép luit quy dinh pha1 dang ky qu;en s& hifu, quyén st dung, trir
trudmg hop ngudi 1p di chiic dang bi cai chét de doa dén tinh mang,

b) Sé lugng hd so: 01 bd.

4, Thoi han giai quyet Trong bu01 lam viée, sau khi nhén du hd so hop 1€ hodc
trong ngay lam viéc tIep theo, néu tiép nhan yéu ciu sau 15 gid.

5. Péi tuong thuc hién thii tuc hanh chinh: C4 nhan, t chirc.

6. Co quan thyue hién thd tuc hanh chinh: Uy ban nhan dén cép x4.

7. Két qua thyc hién thi tuc hanh chinh: Hop ddng, giao dich da ching thyc.

8. Phi: 30.000 ddng/hop ddng, giao dich.

9. Tén mau don, mAu t& khai: Khong

10. Yéu cAu, didu kién thuc hién thi tyc hanh chinh:

Viée sira dbi, bd sung, huy bd hep ddng, giao dich da dugc ching thyc chi du'qc'
thyc hién khi c6 théa thuin bing vin ban ciia c4c bén tham gia hop déng, giao dich.

11. Can cir phép ly ctia thu tuc hanh chinh:

- Nghj dinh s6 23/2015/NP-CP ngdy 16/02/2015 cia Chinh pht vé cdp béan sao
tir sb gbc, chitng thire ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop
déng, giao dich;

- Thong tu s 20/2015/T T—BTP ngdy 29/12/2015 cia B Tu phdp quy dinh chi
tiét va huéng din thi hanh mjt sé didu cia Nghi dinh s& 23/2015/ND-CP ngay

16/02/2015 ctia Chinh pht v& cAp ban sao tir sb gbe, chning thue ban sao tir ban chinh,
chitng thuc chit ky va chimg thuc hop dbng giao dich;
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- Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia B Tai chinh quy dinh
myre thu, ché dd thu, ndp, quan ly va sit dung phi chitng thue.
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9. Cip bin sao cé chiing thye tir ban chinh hep ddng, giao dich da dwge
chimg thwe
1. Trinh tu thye hién:

Buédc 1: Cé nhan, td chtrc ndp hd so tai Bo phan tiép nhén va tra két qua cua
UBND cép xd. Cong chirc Tur phép - H{ tich kiém tra hd so, néu hd so khong diy dua,
khong hop 1€ thi huéng dan bd sung, hoan chinh; néu hd so day du, hop 18 thi tiép
nhén hd so.

Buéce 2: Cong chire Tur phép - HO tich thyc hién viée ching thuc theo quy dinh
clia phap luét.

Buée 3: Cong chire Tu phdp - Ho tich chuyén két qua cho B4 phén tiép nhan va
tra két qua dé tra cho c4 nhan, té chac theo quy dinh.

2. Cach thirc thuc hién: Truec tiép tai tru sé co quan hanh chinh nha nuéc.

3. Tharh phén, sb luong hd so:

a) Thanh phan hd so gbm:

- Xuit trinh ban chinh hodc béan sao cé chimg thue Gidy ching minh nhan dan
hodc Hochiéu. con-gia-tri sir dung cliia:ngudiyéu cdu ching thuc;

- Ban sao hogp df‘mg, giao dich da dwgc chimg thye;

- Bén chinh hegp déng, giao dich da dugc chirng thye dé dbi chiéu.

b) 86 lugng hd so: 01 bd.

4, Thoi han giai quyet Trong buo1 lam viéc, sau khi nhén du hd so hop 18 hoiic
trong ngy lam vide tiép theo, néu tiép nhan yéu ciu sau 15 gid.

5. Péi twong thure hién tha tuc hanh chinh: C4 nhan, 6 chire.

6. Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cz"ip X4,

7. Két qué thyc hién tha tuc hanh chinh: Béan sao hop ddng, giao dich d4 chimg
thuc.

8. Phi: 2.000 ddng/trang. Tir trang thr 3 tré 1én thi mdi trang thu 1.000
ddng/trang nhung mirc thu téi da khong qua 200.000 ddng/ban. Trang 12 cin cir dé thu
phi durgce tinh theo trang ctia ban chinh.

9. Tén mau don, miu t& khai: Khong

10. Yéu céu, didu kién thyc hién thd tuc hanh chinh: Khéng.

11. Cén ¢t phép ly cia thi tuc hanh chinh:

_- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 clia Chinh phit vé cdp ban sao
ti{ s0 gbc, chirng thuc ban sao tir ban chinh, chimg thuc chit ky va ching thuc hgp
dbng, giao dich;

- Théng tr s6 20/2015/TT- BTP ngay 29/12/2015 cia Bo Tu phdp quy dinh chi
tiét va huéng din thi hanh mot sé didu cua Nghj dinh sd 23/2015/ND-CP ngay
16/02/2015 ctia Chinh phii vé& cAp béan sao tir s6 gdc, chitng thyrc ban sao tir ban chinh,
chimg thure chit ky va chimg thuc hop ddng giao dich;

- Théng tu sb 226/2016/TT-BTC ngay 11/11/2016 ctia B8 Tai chinh quy dinh
mitc thu, ché d6 thu, ndép, quan 1y va sir dung phi chiing thyc.
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